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AHHOTAIIUS

Heap padoThl — NPOEKTHPOBAHUE MPOLIECCA PA3BUTUA KOMIETEHTHOCTEH
MOMOIIHUKOB  PYKOBOJAWUTENEH I TPOGECCHOHATBHOW  JEATENbHOCTH B
o0pa3oBaTeIbLHON OpPraHU3aIu BEICIIETO 00pa30BaHUS.

Nness mpoekta 3akiouaeTcs B pa3paboTKe M pealu3anus pa3BUTHSA
KOMIIETEHTHOCTEN MOMOIIHUKOB PYKOBOJIUTENECH B mpoliecce MpodhecCHOHATBHOU
JESITEIbBHOCTH, Ha OCHOBE YETKO ONpeAeNEHHOW HOPMATUBHO-TIPABOBOM Oa3bl
B COOTBETCTBUM CO cTparerusamMu u (QyHkuusmu yHusepcurera PI'AOY BO
«Cubupckuii henepaibHbI YHUBEPCUTET», B TOM YHCIIE C TPUMEHEHUEM CHCTEMBI
HAaCTaBHUYECTBA.

JIns1 AOCTH>KEHUS ITOCTABIICHHOW LIEJIH PELIAIOTCS CIEAYIONINE 3a/1a4Uu:

1) OGocHOBaTh HEOOXOAMMOCTh W MYTH Pa3BUTHI KOMIICTCHTHOCTH
MTOMOIIHUKOB PYKOBOJIUTEJIEH B YHUBEPCUTETE.

2) IlpoBecTn aHamu3 KavecTBa MPO(PECCHOHATBHON JEATCIBHOCTH U
c(OPMHPOBAHHOCTH KOMIIETEHTHOCTE TOMOIIHUKOB PYKOBOJMUTENEH IS
po(EeCCUOHATIBHOM IESITEIbBHOCTH B YHUBEPCUTETE.

3) OmnpenenuTh HOPMATHBHYIO 0a3y, pecypchl M (PHHAHCOBYIO YacCTh JIJIS
peanu3anuy IpoeKTa.

4) Pa3zpabotath TmpoekT «Pa3BUTHE KOMIICTCHTHOCTCH ITOMOIIHUKOB
pyKOBOIUTENEH I MPOPECCUOHAIBHOM JAESITEIbHOCTA B YHUBEPCUTETEN .

5) [IpoBectn  ampoOaruio  mpoekrta  «Pa3BuUTHE  KOMIIETCHTHOCTCH
MOMOIIHUKOB ~ PYKOBOJUTENEH uisi TpO(PECCHOHAIBHOM  JEATEbHOCTH B
YHUBEPCHUTETE.

B wurorm cnopoexkTMpoBaH  OpPOLIECC  PA3BUTUS  KOMIETEHTHOCTEU
MOMOIIHUKOB ~ PYKOBOJUTENEH it TpOo(ecCHOHaNbHOM  JesATEeIBbHOCTH B
YHUBEPCHUTETE, €ro COAEpP)KAHME, a TAKKE COMNPOBOXKIACHUE HA MPOTHKEHUU
OCBOCHMsSI MPO(PECCHOHANBHBIX  KOMIIETEHIIUH, ¥ B  JaJbHEHIIEM  MpHU
OCYILECTBICHUH MPOPECCUOHANTBHOMN 1EATEIbHOCTH.

KiawueBble cJjoBa: KOMIIETEHIIN A, KOMIIETHTHOCTHD,
[TPOOECCUOHAJIBHAA KOMITIETEHTHOCTHB, PYKOBOJUWTEIJID,
[TOMOIIHWK PYKOBOAUTEJIA.
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BBEJAEHUE

AKTyalbHOCTh padoTbl. [ocygapcTBeHHass TmoOJMTHKA B 00JacTH
oOpa3oBaHusl, BbIpa)KEHHAs! B CTpaTErMUECKUX JOKyMEHTaX U HOPMaTUBHOU Oasze,
oOpalaroT BHUMaHUE Ha CYIIECTBEHHbIEC 33Ja4d 1O W3MEHEHHIO U Pa3BUTHUIO
oOpa3oBaHMUs.

Ha cMeHy mpoekTa TOBBINIEHHUS KOHKYPEHTOCIIOCOOHOCTH BEMYIIUX
POCCUMCKUX YHHBEPCUTETOB, B KOTOPOM NPUHUMAIO y4yacThe 21 By3, IPUXOIUT
IIporpaMma CTPATETHYECKOTO aKageMuyeckoro ymuaepcersa «lIpuopurere — 2030,
Ha KOTOPYI0 OyayT oToOpaHo yxe He MeHee 100 By30B, MO3UIIMOHUPYIOMIASICS KaK
camasi MaciuTtaOHash TporpaMma, HampaBl€HHAas Ha MOJJEPKKY MPOrpamMm
pa3BUTHSl yHUBEpCUTETOB. Takoil macmTa® CBHUAETENLCTBYET O HaMEPEHHUH
rocyaapcTBa GOpMUPOBATH B YHUBEPCUTETAX MTPOTPAMMBbI CTPATETHI U Pa3BUTHSL.

Kpome Toro, ¢opMupyroTcss HOBBIE TMOJIXOAbI IO BO3MOXHOCTH
(dbuHaHCUpOBaHUSI TMPOTPAMM pa3BUTUSL YHUBEpCUTETOB, llepeune mnopyueHuit
10 UTOTaM COBMECTHOTO PaCHIMPEHHOTO 3ace/laHus npe3uuyma
['ocynapctBenHoro coera u Cosera npu [Ipe3unente no Hayke v 00Opa3zoBaHUIO,
coctosiBimierocss 6 despans 2020 roma Ilpesupent Poccuiickoit ®Deneparuu
Brnagumup IlytuH TOpydms  MpPeayCMOTPETh  BO3MOXKHOCTH  (DMHAHCOBOTO
o0OecrieueHUsl pean3alny 00pa30BaTENIbHBIX MPOTpaMM BBICIIETO OOpa30BaHMUS,
MPOBEICHUSI HAyYHBIX HWCCICAOBaHMA B  (eaepanbHbIX 00pa30BaTEIbHBIX
OpraHW3alHsSIX BBICIIETO OOpa30BaHUS W HAYYHBIX OPTraHM3AIUAX W peanu3aliud
porpaMM pa3BUTHS ITUX OpTaHM3aIMi 3a CUET OFOMKETHBIX ACCUTHOBAHUU
OromkeToB cyObekToB Poccuiickoit denepanuu, a Takke ydacTue CyObEKTOB
Poccuiickoit ®eneparuu B dopMHupoBaHUM HHPPACTPYKTYpPHI  (peneparbHbIX
rOCyIapCTBEHHBIX O0Opa30BaTENbHBIX OpPraHU3alMii  BBICHIETO  00pa3oBaHUsA
Y HAyYHBIX OpTaHM3AIMi TPU YCIOBUW BBITIOJIHEHHS PACXOJHBIX 00s3aTENIbCTB
cyonekToB Poccuiickoii denepanuiu B MOJTHOM 00bEME;

Y TBepkKIeHBI HOBBIE M MPOJOJDKAIOT PEaTN30BbIBATHCSA paHee 3aMmylCHHBIC
HAIlMOHAJIbHBIC TPOEKThI, HAIMpaBJICHHbIE Ha pa3BUTHS OOpa3oBaHUA —
HallMOHAJIbHBIN MPpoeKT «Hayka u yHuBepcutets», «OOpa3zoBaHUe.

OmuH W3 pas3fenoB HAIMOHANBHOrO Mnpoekta «OO0pa3oBaHue» — 3TO
npodeCCUOHAIBHOE Pa3BUTHE TEAArOTMYECKUX PAOOTHUKOB M YMPABICHYECKHUX
KaJIpOB — peanm3alis MporpaMM TIOBBINICHUS KBaTU(DUKAIIUH, METOAMYeCKas
MOJJICP>KKa U COIMPOBOXKACHUE TMEIarorMuecKuXx paOOTHUKOB M YMPABICHYECKUX
KaJIpOB CHCTEMbI 00pa30BaHUs, Pa3BUTHE HABBHIKOB PAOOTHI B COBPEMEHHOMN
oOpazoBaTeIbLHOM cpejie.

BBoaumbie B pa3iuyHbIe OTpacid PeaTbHOTO MPOU3BOJICTBA U COIMATBHBIC
chepbl mpodeccuoHanbHBIE CTAaHAAPTHI K 00pa30BaHUIO HMMEIOT JIBOMCTBEHHOC
otHomieHue. C OMHOW CTOPOHBI, UMEHHO TMpodeccCHoHaTbHOEe OOpa3oBaHHE Ha
ocHoBe ®PI'OC 3++ TOTOBHUT BBITYCKHUKOB IO 3TUM CTaHAApTaM, C JPYroi
CTOPOHBI CaMU BY3bI JIOJXKHBI IEPECTPOUTH CBOIO JIESITEILHOCTh B COOTBETCTBUU C
BBOJMMBIMHU CTaHAapTamu. l[IpoOmema peanusamuu BTOPOM 4YacTH, Kak W B
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pEeaNbHOM CEKTOPE SKOHOMHUKH, 3aKJIFOYAETCA B TOM, UTO YaCTO HET CTAaHJAPTOB Ha
pa3iIuyYHble BUIBl JAEATEIBHOCTH, JUOO 3TO HOBBIE (YHKIUH YHHBEPCHUTETOB
CBSI3aHHBIE C BBIIIOJHEHUEM 33/1a4 Pa3BUTHUS CTPATETNYECKUX ITPOEKTOB CTPAHBI.

He ycnemmHslii onblT BBeAEHUS MNPO(ECCHOHAIBHOTO CTaHJapTa s
IperoaaBaTesieii By30B «HE CHSJI C IMOBECTKW» pabOTy B ATOM HampasiieHuH. OHa
KacaeTcsi HE TOJbKO IMPENOoJaBaTeNIei, HO U CIOXKHOW, MHOTOYKJIaJTHOM CHUCTEMBI
yIpaBJICHUS B KPYIHOM By3e. B cOBpeMeHHBIX By3ax CTpaHbl, OOpa30BaHHBIX 3a
nmocueguune 20 jeT, 3Ta CHCTEMa YacTO HECEeT B cede elle U «CIeabD»
KOPIOPAaTUBHOM  KYJbTYpbI, KOTOpas CJIOXWJIach B CHUTyallUd HCTOPUU
OOBbEIMHEHUS YHMBEPCUTETOB JJs CO3JaHHUS HOBOTO  00pa3oBaTENIbHOTO
yupexnaenusi. Hampumep, ¢enepaqbHOr0o WJIM  OHNOPHOTO  YHHUBEPCUTETOB.
OBOJIIOLMIO MOJIETE YHHUBEPCUTETOB U TpaHcpopMmauusa uUX (PYyHKUUMH W 3a1ad
IIPEACTABICHA B pAJNE HAay4YHBIX HcclenoBaHWM. lloaTomMy B ympaBieHuu Ipu
00BbEIMHEHUH, CMEHAX KOMaH]l YIPaBJIEHIIEB, KyJIbTYp yNPaBICHUS BO3HUKAOLIHI
(YHKIIMOHAJ U €ro WCIOJIHUTENIM CTUXHUEH, YIpaBJIeHYECKH He odopmieH. Dta
cutryarus kacaercs u ®PI'AOY BO «Cubupckoro ¢enepaibHOr0 YHUBEPCUTETAY.
Tak, MOMOITHUKY POPEKTOPOB HE CMOTPS HA €AMHOE HAUMEHOBAHUE JIOJKHOCTH,
HE UMEIOT €AMHOT0 (PYHKIIMOHAa, TpeOOBaHUN K JOKHOCTHBIM OOSI3aHHOCTSM U
T.I. UX JEATEIBHOCTb XapaKTEpU3YETCs HE BBICOKOW pPE3yNbTATUBHOCTBIO W
HU3KOM YyNPaBIIEMOCTBIO IPOLECCAMH, B TOM YHUCJIE BIUSIOIIMMH Ha HMMJK
YHUBEPCUTETA U MPOAYKTUBHOCTb PELIEHUS YIPABICHYECKUX 3a/1a4.

OagHuM U3 MOAXOJOB MO OMPENENICHUI0 KOMIETEHIMH, HEOOXOIUMBIX IS
YIPABJICHUYECKUX KaJpOB 00pa30BaTEIbHBIX OPTraHU3ALMI SIBISIETCS COOTHOILLIEHUE
cTpareruu U (YHKUUA YHHMBEPCHTETA, T€X COLMAIBHBIX TPyHNH € KOTOPBIMU
NPUXOAUTCS B3aMMOJEHCTBOBATH C MEPEYHEM HEOOXOAMMBIX KOMIIETEHUUU €ro
PYKOBOJUTEIIEH.

B Xxone aHanu3a CynIeCTBYIOLIEH CUTyallMd B 3TOM BOIIPOCE BBIJIEJICHBI
POOJIEMBI:

— HE COOTBETCTBHE 0a30BOro 0Opa30BaHMs MOMOUIHHKOB IMPOPEKTOPOB
npodeccuoHanbHOMY  CcTaHnapTy «CHeluaJucT MO OpraHU3allMOHHOMY U
JOKYMEHTAIMOHHOMY 00€CTIEUEHHUIO YIIPABIEHUSI OpraHu3aliei akTyaau3upoBaH
[Ipukazom Muntpyna Poccun ot 15.06.2020 Ne 333n «OO06 yTBepKIeHUU
npodeccuoHanbHoro cranaapra «CHnenuaiucT IO  OpPraHU3alMOHHOMY U
JOKYMEHTAallMOHHOMY  OOECHEYEeHHIO0  YIpaBJjeHusi  opranuzauuein»». Bcee
MOMOIIHUKK C pa3HbIM 0a30BbIM OOpa30BaHUEM, U C paA3JIUYHBIM YPOBHEM
0a30BbIX KommeTeHTHocTed. [lpm 3TOoM mpodeccroHambHBIM  CTaHAAPTOM
NPEAYyCMOTPEHO MpPU OTCYTCTBHM COOTBETCTBYIOIIETO 0a30BOr0 00pa30BaHUs
HAJIMYUE JOMOJIHUTEIHHOTO MPO(ecCHOHANBHOTO 00pa3oBaHusl MO Mporpammam
poheCCHOHAIBHON TTePEIIOATOTOBKH 10 TPOQHIIIO eI TSIIBHOCTH,

— OTCYTCTBHE B YHHUBEPCHUTETE €IUHBIX TPEOOBAHHUS IO OCYILECTBICHHUIO
TPYAOBBIX (PYHKIIMIA, OTCYTCTBHE €IUHOOOPA3HBIX YCTAHOBIEHHBIX TOJKHOCTHBIX
VHCTPYKLIHH;

— OTCYTCTBHE B  YHHMBEPCUTETE  CHUCTEMBl  CONPOBOXKICHUS U
HAaCTaBHUYECTBA, MO3BOJISIOLIEH pa3BUBaTh HEOOXOAUMbIE KOMIIETEHTHOCTH.
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B oatux ycnoBuax TpeOyeTcs IepecTpoiika Ipolecca  yIpaBlICHUs
NEATEIbHOCTBI0 TAaKUX COTPYJHUKOB, BBIPAIIMBAHUIO Y HHUX TpeOyeMbIX
KOMIIETEHIIUH ¥ TOTOBHOCTH K OCYIIECTBICHUIO JIODKHOCTHBIX (PYHKIUH.
Heo0xoaum HOBBINM MOIX0/1 K OpraHu3aliy mpoliecca MOBbIIMICHUs KBATU(PUKAIUN
TaKUX KaJIpoB Yepe3 0OHOBJIEHHBIE (HOPMBI, METOJIBI M CIIOCO0a TAHHOTO IpoIiecca.

Heap padoTbl — NPOEKTHPOBAHUE MPOLIECCA PA3BUTHA KOMIETEHTHOCTEH
MOMOIIHUKOB ~ PYKOBOJUTENEH st TpodecCHOHaNbHON  JesSTEeNbHOCTH B
o0Opa3oBaTeIbHON OPTaHU3aIlMU BBICIIIETO O0Opa30BaHUS.

WNness mpoekra 3akiiodyaeTcs B pa3paboTKe U peanusalus pa3BUTHSA
KOMIIETEHTHOCTEN MOMOIIHUKOB PYKOBOJUTEINICH B mpoliecce MpodhecCHOHATBHOM
JESITEIbBHOCTH, Ha OCHOBE YETKO ONpeAeEHHOW HOPMATUBHO-TIPABOBOM Oa3bl
B COOTBETCTBUU CO cCTparerusmMu u (yHkuusmu yHusepcurera GI'AOY BO
«Cubupckuii (henepalibHbIE YHUBEPCUTET, B TOM UUCIIE C TPUMEHEHUEM CUCTEMBI
HAaCTaBHUYECTBA.

JUIs1 TOCTH>KEHUS TIOCTABIICHHOM L€ PELIatOTCs CIAEAYOINE 3a1a4u:

1) OGocHOBaTh HEOOXOJMMOCTh W IYTH PAa3BHTUS KOMIICTEHTHOCTH
IIOMOIIHUKOB PYKOBOJMTEIIEH B YHUBEPCUTETE.

2) [IpoBecTn aHanW3 KadecTBa MPOPECCUOHANBHOW JEATETBHOCTH H
C()OPMUPOBAHHOCTH  KOMIIETEHTHOCTEH IOMOIHUKOB PYKOBOAMUTEIEH IS
po(hecCUOHATIBHOM e TEIBHOCTH B YHUBEPCUTETE.

3) OnpenenuTh HOPMATHUBHYIO 0a3y, pecypchl M (DHHAHCOBYIO YacTh JIS
peanu3anuu IpoeKTa.

4) Pazpabotatb TpoekT «Pa3BUTHE KOMIICTEHTHOCTEH MOMOIIHUKOB
pyKOBOAUTENEH I MPOPECCUOHAIBHOM JAESITENIbHOCTH B YHUBEPCUTETEN .

5) [IpoBectn  ampoOaruio  mpoekta  «Pa3BuUTHE  KOMIIETCHTHOCTCH
MOMOIIHUKOB ~ PYKOBOJAUTENEH uisi TpOo(ecCHOHaNbHON  AEATENbHOCTH B
YHUBEPCUTETEY.

O0beM u cTpykTypa padoThl. Jluccepranus COCTOUT U3 BBECHUS, IBYX IJ1aB
U 3aKIroveHus1, uznoxkena Ha 120 crpaHuiiax ManmHOMMCHOTO TEKCTa, BKIFOYAET
1 Tabmumy, 12 pucynkoB, 31 CHOHCOK HCMOJIB30BAHHBIX HCTOYHUKOB
U 8 MPUIIOKEHU.



1 O0ocHOBaHmne pa3BUTHUA KOMIIETEHTHOCTH NMOMOIIHUKOB
pYKOBoOMTEIei B YHUBEPCUTETE

1.1. Konkperu3anusi NOHATHIl, 1 COCTOSIHME YINPABJEHYECKHUX KAJAPOB
YHHMBeEpCHTETa

[IpoGneme ympaBieHus: 0Opa30BaTEIBLHBIMH OPTaHU3ANUSIMH  BBICIIIETO
oOpa3oBaHUs TOCBSIACTCS BCEe OONbIIEe KOJIUYECTBO wHccienoBanuii. Ocoboe
BHUMaHME cienyeT yaeautb kauram u cratbsim HO.C. BacunbeBa, C./l. Pe3nuka,
A.O. I'pyznunckoro, B. Konnos, M. Penuna, ®@. AnprOax, /[. Canmmu, M. Kpoy,
V. Ip6apc, b. Knapk, B.B.I'nmyxoma, A.Il. Eropmmua, A. K. Kioesa,
E.A. Kus3ena, I'.N. Jlazapesa, H.I1. MakapkuHa, IO.B. IlonsHCKOBA,
P.I'. CtponruHa, A.H. Tuxonona M.II. ®enopora, B.M. ®ununmnosa,
B.E. lllykmryHosa.

Opnako creneHb pa3pabOTaHHOCTH CHUCTEMHBIX PEIICHHM I0 Pa3BUTHIO
KOMIIETEHIIMA YIPABICHUYECKUX KaJApOB B I€JIOM HE BBICOKA U IPOIECC
YOpaBJIEHUS YHUBEPCUTETAMH OCYIIECTBISAECTCS B OCHOBHOM Ha WHTYUIIUH
PYKOBOJUTEIIEH.

OnHUM U3 MOJXOJIOB MO OMNPEASICHUIO KOMIIETCHIIUM, HEOOXOIUMBIX ISt
yIpaBIEHYECKUX KaJIpOB 00pa30BaTEIbHBIX OpPTaHU3AIMI SBISETCS COOTHOIIECHUE
cTpaTeru U (YHKIUNA YHHBEPCUTETA, T€X COIMUAJIBHBIX TPYNN C KOTOPBHIMU
MPUXOJIUTCS B3aUMOJCHCTBOBATh C MEPEUHEM HEOOXOAUMBIX KOMIIETECHIIMMI €ro
pykoBoguteneid. Ilpu 9STOM MHOrHE€ aBTOpPHl OTMEUAKOT, YTO MOJENHU
YHUBEPCUTETOB CTAHOBATCS BCe 00Jiee MHOTONMPO(UILHBIMU U MHOTOYPOBHEBBIMU
[1].

®. Anprbax u J[. CamMu OTMEUarOT, YTO PYKOBOJICTBO COBPEMEHHBIM
HAyYHBIM YUYPEXKJICHUEM CTaHOBUTCS Bce 00Jiee CIOKHBIMU M MHOTOTPaHHBIM, a
[IOUCK PYKOBOAUTENIEW B TAaKUX YCIOBUAX SBIIETCA HENPOCTOM 3aJadei.
CoBpemenHbIil  3pdekTuBHO paboTaOMUNA  YHUBEPCUTETCKUN PYKOBOJIUTEND
JIOJDKEH 00JafaTh MUPHAJaMU HABBIKOB, CBSI3aHHBIMH C KOHTPOJIEM JIBUKEHUS
npodecCoOpCKO-TPENnoAaBaTeIbCKOTO COCTaBa, pa3pabOTKONM Y4eOHBIX MpOrpamm,
obecrieueHue pecypcaMu, TeXHUUECKOE OCHAIICHUE U JAPYrue aIMUHUCTPATUBHBIC
BOIIPOCHI [2].

K Takomy »xe MHeHUIO npuxoaut, 1 M. @pyMuH, KOTOPBIM YKa3bIBAET, YTO
BBICIIIEE O0Opa3oBaHHME TMEPEKUBACT TMEpPUOJ] OBICTPBIX U3MEeHeHuH. Byszam
NPUXOUTCS PearupoBaTh Ha OOJIBIIIOE YUCIO TPEHI0B [1].

B3auMocBs3p Mozenell YHUBEPCUTETOB U KOMIIETCHIIMM YIPABIECHYECKUX
KaJpOB TpeJAcTaBieHAa B ucclienqoBaHun «llopTpeTr COBpeMEHHOro peKTopa:
HEOOXOMMbIC KOMIETSHIIMN Ha TIO0ATHhHOM HAyYHO-O00pa30BaTEIHLHOM PBHIHKE)
[L.A. XKnanoB, U.b. Tpoctsackas, A. A. bapcykos, H. A. Ilonmuxuna [3]. B cBoeit
paboTe aBTOpPHI pacCMaTPUBAIOT MATH MOJENeH yHHBEpcHTeTa: boIoHCKYTO,
[Tapmxckyto, bepauHckyro, AmepukaHcKkyro Mojenb koHua XIX — Beka
(VauBepcurer JIxonca XomnkuHca, YHupepcuteT Kiapka, Craadopackuit
YHUBEpPCUTET, UMKarckuii yHUBEpCUTET) W Mojenb HOBOrO aMepUKaHCKOTO
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yHuBepcuTeTa (YHuBepcuTera mrara Apu3ona Hadana XXI Beka) [4] m To Kak
MOCJIEIOBATEIBLHO  PACHIMpSIeTCs]  CHUCOK  HEOOXOJMMBIX  KOMIETEHIUHN
PYKOBOJWTENIEH HauWHAas OT YMEHHS B3aMMOJEHCTBOBATH CO CTYJCHTAMH,
MPENOCTaBIIssl KayeCTBEHHOE O0pa3oBaHUE, M 3aKaHUMBash TUOPUIIM3UPOBAHOMN
Muccued u QYyHKUUSIMH YHUBEPCUTETOB TPATUIIMOHHBIX THUIIOB U KOMOHMHAIIMEH
Pa3IMYHBIX OPraHU3aIMOHHBIX (OPM, MOIXOIAIIUX IS JOCTHKEHHUS LeNed u
pe3yJIbTaToB.

Taxxe moapoOHYIO SBONIOIMIO MOJIETeH YHUBEPCUTETOB U TPaHCHOPMALIHIO
ux (YyHKOMH W 3a1ad MPeACTaBISIOT B cBoux wuccienoBanusax B. Konno u
M. Perimaa [5]. ABTOpBI JIelarOT aKIEHT Ha BIUSHUE  BBITOJHICMBIX
YHUBEPCUTETOM  OOIIECTBEHHBIX  (DYHKIIMH B  pa3auYHBIE JIOXH  HA
yIOpaBJIE€HYECKUE CTPYKTYphI, MpenojaBareliel U CTYJIEHTOB, a TakKKe KaKuUM
o0pa3oM COLMAIbHBIE OKHUJAHUSA ONpPENEIsIN COJAEPKAHUE YIPaBIECHYECKOTO
rporecca.

OyHIaMEHTANIBHBIN ~ MOJAXOJl K  COACpXKaHUI0  MpodeCcCHOHATbHON
KOMITETCHIIUM PYKOBOJSIIMX KaJpPOB BBICHIMX YYEOHBIX 3aBEICHUN OTpPaKeH B
pabdorax mon pykoBoactBom C.JI. Pesnuka. ABTOop o0003Hauaer, 4YTO
npodeccuoHanbHass KOMIETEHTHOCTh PEKTOpa ONHMPAeTCd Ha  HECKOJBKO
COCTAaBISIIOIIMX: YINPABJICHYECKAs,, JKOHOMUYECKas, IIpaBOBas, Hay4dHas U
nejaroruieckas KoMneTeHTHocTh. Kpome Toro, B cBoeit MoHorpaduu «PexTopbl
Poccun: nmytu npodeccuonansHoro cranosieHus» C.JI. Pe3nuk mnpencraBiser
COLIMOJIOTUYECKUI MOPTPET PEKTOpPa POCCUUCKOrO By3a U OCOOCHHOCTH COCTaBa
PEKTOPCKOTO KOPITyca COBPEMEHHBIX BBICIIMX YUCOHBIX 3aBe/ICHUAX [6].

PaccmarpuBas KOMIMETEHIIMM aJIMUHUCTPATUBHO-YIIPABICHUECKUX KaJIpOB
OTJIEJIbHOE MECTO 3aHUMAET TAKOE Ka4eCTBO KakK JUAEPCTBO, KOTOPOMY MOCBSILEHO
OO0JIBIIOE KOJTUYECTBO UCCIEAOBAHUM.

B3anmocBs3p nuaepcTBa U ympasiieHus oTpaxkeHo J[xkeiicom Ckymiepom,
KOTOPBI OTMEYAaeT, 4YTO JIUJAEPCTBO OOJBIIE CBSI3aHO C W3MEHECHHSIMH,
BJIOXHOBEHHUEM, IIOCTAHOBKOM LEJEH W IIOMCKOM HAIPaBJIEHUW, YKPEILUICHUEM
HHTYy3Ma3Ma, 4YyBCTBAa €IMHCTBA W ABWKECHHEM BIEpeA. YIPaBICHHE MEHBbIIE
CBSI3aHO C MU3MEHEHUSIMU, U OOJIbIIIE HANIPABJICHO HA MOJJEPKaHUE CTaOUILHOCTH
Y ONTUMAJIBHOTO WCIOJIb30BAHUSI PECYPCOB, sl JOCTHKEHUs uend. Ho Bot
KJIFOYEBOM MOMEHT: JIMJAEPCTBO W YINPABJICHUE HE SABISIOTCS OTIAEIbHBIMU
MOHSATUSIMU, OHU HE 0053aTEILHO OCYIIECTBISIOTCS Pa3HBIMU JIOJIBMHU. DTO HE TOT
ciy4ait, korna Mbl ckakeM: « Tel — 00 MeHeKep, oo — junep» [7].

PazpabaTeiBaloTCsi  OTAEIbHBIE  WHCTPYMEHTBI,  HampaBjCHHbIE  Ha
s PeKTUBHOE PYKOBOJICTBO Pa3BUTHE JUACPCKUX CIIOCOOHOCTEH, TaK Ha3bIBAEMbIC
MOJENH JINJIEPCTBA.

OnHOM W3 MEPBBIX TAKUX MOJEJEH SIBJISIETCS MOJIENb Tpex cTuieh JleBuna
(1939), koTopas mpemyaraerT TPU CTHISL PYKOBOAWUTENS B OTHOUIEHUH K
COOTBETCTBYIOLIUM MMOTPEOHOCTSIM ToceoBarenei [8].

Hpyryroo monens npeaiaoxui B 1976 rony ®@uiep, B KOTOPOH BBIAEIAETCS
JIBA CTWJISL PYKOBOAMUTENS OPUEHTUPOBAHHBICE HA B3aUMOJCICTBHE C JIIOJbMH,
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KOTOPBIMU pabOTaIOT, 3a4acTyIO0 KEPTBYS pe3yIbTaTOM, U OPUEHTUPOBAHHBIC HA
pe3yJbTar, 1axe B yiepO B3aUMOOTHOIIICHUIO C IO TYMHEHHBIMU [9].

Eme oHON MOAENBIO TUAEPCTBA SBISETCS MOJIENb YETHIPEX KOOpAUHAT JIn
bonmvmana u Teppenca [dumoma (1991) B KOTOpOM aBTOpPHI pacCcMaTpPUBAIOT
MU3MEHEHHUS CTUJII PYKOBOJMTENSI B CUCTEME YETBIPEX KOOPAWHAT CTPYKTYPHOM,
I'YMaHHCTUYECKOH, MOJUTHYECKON U cuMBosindeckoi [10].

B 2011 romy Hxelimcom CKyJuiep NpEeMJIOKUI TPEXYPOBHEBYIO MOJEIb,
BKJIIOYAIOINIYIO B CE0Sl CUIJIbHBIE CTOPOHBI CTAPBhIX MOJIENICH, IOMOJTHEHHBIE TaKUM
AIIEMEHTOM KaK IICMXOJOrus JHUAepcTBa. YpoBHsAMU B mojenu Ckyruiepa
SBIIAIOTCSA: OOIIECTBEHHOE JUAECPCTBO, YACTHOE JUJAEPCTBO U TEPCOHAIBHOE
JUAEPCTBO.

Takum o0pa3zoM, paccMaTpuBas KOMIETEHIIMM YIPaBICHYECKUX KaJpOB B
YHUBEPCUTETE CJIEIYET TOBOPUTH 00 M3MEHEHUU CaMOM MOJICIM YHUBEPCUTETOB U
KaK CJEJICTBUE YyCloXHeHue mnpoduis kommereHuuit. Kpome Toro, mpu
UCCIIEIOBAHUY KOMIIETECHIIM YIIPABIICHYECKUX KaJgpOB OTEJIbHOE BHUMAaHHUE
CIEYET YAENATh TUACPCTBY.

Jlanee crnenyer NEpeWTH K HENOCPEICTBEHHO TMO3UIMU IMOMOIIHUKA
pykoBoautena. PaccMarpuBasi — MOHATHE, TOMOIIHMK  PYKOBOJAUTENS B
o0pa30BaTeNbHON OpraHM3alliid BBICHIETO OO0pa3oBaHUsA, CIEIYET B TMEPBYIO
odepelb TOBOPUTH O MOMOIIHUKE PEKTOPA U TOMOIIHUKE MPOPEKTOPA.

OCHOBHBIM JIOKYMEHTOM, ONPEEISIOIUM npo(ecCHOHATBHYIO
JIEATEIIbHOCTh TMOMOIITHUKA peKTopa (IMPOpEeKTopa), SIBISAETCS Ha CETOAHSAIIHUN
neHb lIpukazom MuHKcTEpcTBa 31paBOOXPAHEHUS U COLMAIBHOIO pasButus PO
ot 11 smBapsa 2011 r. Ne 1n «O0 ytBepxkneHun EnnHOro kpamm@ukanmoHHOTO
CIPABOYHHMKA JIOJKHOCTEN PYKOBOAMTENEH, CHEUUATMCTOB U CIYXKallUuX, pa3aen
«KBanudukanmoHHbie XapaKTePUCTUKHU JOJKHOCTEH pyKOBOAMTENEH
Y CIICIMAINCTOB BBICILIETO poeccuoHanTbHOTO U JTIONIOJIHUTEIBHOTO
npodeccuoHanbHOro obpaszoBaHus» [11], B KOTOPOM JOJKHOCTH ITOMOIIHUK
pekTopa (mpopekTopa) oTHeceHa K pasueny |l — «JlomKHOCTH PYyKOBOAUTEICHY.
Takum o00pa3om, ucciaeaoBaTh MPOGECCHOHANBHYIO NEATeIbHOCTh TMOMOITHUKA
PYKOBOJIUTENSL CJIEAYET C YYETOM MPUHIUIIOB MPOodheCcCUOHATBHOM ACSTEIHHOCTH
aIMUHUCTPATUBHO-YIIPABJIEHYECKOTO TNepCcoHaia. B  JaHHOW MarucTepckou
JIMCCEepPTALMM TOBOPS O MOMOIIHUKE PYKOBOJUTENS MOJIPA3yMEBAETCs JOJKHOCTD
MOMOIIHUAKA MPOPEKTOPA.

Y CnemnocTs AeITEIbHOCTA TTOMOIIHUKOB PYKOBOJAUTENEH B 3HAUUTEIBHOU
Mepe OIpeesieTcs: ero Npo(eccuoHaIbHON KOMIETEHTHOCTBIO U, KaK, CIIEIACTBUE,
TOTOBHOCTBIO 3()(PEKTUBHO UCTIOJIHATH CBOU JOJKHOCTHBIE 00SI3aHHOCTH.

[Ipexkne Bcero cienyeT MPOAHAIM3UPOBATH TaKO€ IMOHATHUE  Kak
«KOMIIETEHTHOCThY». B COBpEeMEHHOW MeAaroruke MPUHATO Pa3AeisTh MOHITHS
«KOMTIETEHTHOCTBY U «KOMIETEHIIMNY», aHAN3 MMyOJMKAIMHA MO0 3TUM TMOHATHSIM
yKa3bIBaeT Ha OTCYTCTBHE €MHOTO MOIX0/1a B UX TpakToBaHuu [12].

PaccMoTprm OCHOBHBIE OITPENETICHHS TTOHIATUNA «KOMIIETEHTHOCTBY . Haunem
C Hau0Oojee pacHpoCTPaHEHHOTO TPAKTOBAHUSA MOHATHA, KOTOPYIO Mpejaraet
A.B. XyTopckoil ~ KOMIETEHUMsT —  BJIlaJeHue, oOoOJaJaHue  YEJIOBEKOM
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COOTBETCTBYIOIIEM KOMIIETCHIMEW, BKIFOYAIOIIEH €r0 JUYHOCTHOE OTHOIICHUE K
Helt n npeamery nestenbHocTH [13]. A. H. Hlykun u O. I'. A3UMOB onpenensoT
KOMIIETEHTHOCTh KaK CBOICTBA, KadecTBa JIMYHOCTH, OIPEACISAIOIINE €€
CIIOCOOHOCTH K BBITIOJIHEHUIO JESATEIBHOCTA HAa OCHOBE MPUOOPETEHHBIX 3HAHUHN U
c(OpMHPOBAaHHBIX HABBIKOB M yMmeHHi» [14]. M.A. 3uMHsAS IaeT cleayromiee
TOJIKOBAHUE TMOHATUIO «KOMIIETEHTHOCTB)» «OCHOBBIBAIOIIYIOCS HA 3HAHUSIX,
WHTEJUIEKTYaJIbHO M JINYHOCTHO OOYCIOBJICHHYIO COLMAIbHO-TIPO(ECCHOHATBEHYIO
KHU3HECATCIILHOCTD YeloBekay [15].

B nepeBojie ¢ 1aTbIHU CIIOBO «KOMIIETEHTHOCTH» 03HAYaeT KPYyT BOIIPOCOB, B
KOTOPBIX YeJoBeK xopomio ocBemomiieH [16]. Tonkossiii cnoBaps .M. YirakoBoii
JIaeT CIEAYIONIYI0 TPAKTOBKY «OCBEIOMIIEHHBIM, aBTOPUTETHBINY», & KOMIIETCHITUS
— KPYT BOIIPOC, B KOTOPBIX JIAHHOE JIUI0 00J1agaeT aBroputeToM [17].

UccnenoanneM mnpodecCHOHAIBHOM KOMIIETEHTHOCTEH OINUCAHUEM HX
Bu10B 3annmanuce 10.C. Apremos, JI.H. borganos, H.B. Berepuyk, A.A. [lepkay,
N.H. Ipo3nos, FO.M. XKykos, H.B. Ky3smuna, A.K. Mapkosa, O.11. MupoHoBa u
T.J.

['oBopst o0 mnpodeccuoHaNbHOW  KOMIIETEHTHOCTH, HCCIEAYIOTCS €€
OTIIeIbHBIE BUIBL: Ticxonoro-akmeonoruueckas (M.H. posnos, B.H. Mapkun)
[18], commansHo-nicuxonoruueckas (I.E. bemunkas, B.I'. IlepByTuHCKHi),
koHumkronoruueckas (O. . [lenncor), kommyHnukatusHas (JI.A. IletpoBckas) u
Ap.

B oOmem cMmbicie mpodeccHoHaIbHYI0 KOMIIETEHTHOCTh TPAKTYIOT Kak
BJIQJICHUE  CIOCOOHOCTBHIO, YMEHHMSIM  BBINOJHATH  TPYAOBBIE  (DYHKIUU
(B.C. be3pykora, A.K. MapkoBa), CHOCOOHOCTb BBINOJHHUThL CHEIU(PUUECKYIO
NEeATEIBbHOCTh MO MpeAnucaHHoMy ctaniapry (3umass M.A.), Kak KaueCTBEHHYIO
XapakTepUCTUKY ypoBHs npodeccuonanuszma (U.B. I'epacumona, E.I1. Epmonaesa
U Jp.), HHTETPAIbHYIO XapaKTePUCTUKY MPO(HEeCCUOHATBHOU AESITEIBHOCTH
(C.A. Opyxwunos, N.E. Enuna u ap.).

Takum oOpa3om, CyIiecTByeT MHOTO BHIOB KOMIIETEHTHOCTH, HO TO KakKue
U3 HHUX COJECPXKUT TIpodeccruoHaabHas KOMIETEHTHOCTh 3aBUCTH OT MPO(eCcCUu.
HecMoTpst Ha 9TO BBIIEISIOT KOMIIOHEHTHI 00s3aTeNIbHbBIE IS JTI000# npodeccun:

— SMOILIMOHAJIBHO-BOJIEBOM — OTHOIIEHWE CHeNHaucTa K mpodrieme,
peakmus Ha yCIeX WA Heyaady;

— MOTHBAIIMOHHO-I[EHHOCTHBIK — TOTOBHOCTH 4YEJIOBEKAa OCYIICCTBIISTH
npodeccruonanbHa AesITENHbHOCTh 0€3 BO3ICHCTBUS U3BHE;

— KOTHUTHUBHBIM — CIIOCOOHOCTh BOCTIPHUATHS YY€OHOTO WJIA HWHOTO
MaTepuana;

— KOMMYHHKATUBHBIN — B3AUMOJCUCTBHE YEIIOBEKA C OKPYKEHHUEM;

— KpEaTUBHO-AESATEIIbHOCTHBIA — OPUEHTAIIMSI HAa IPUMEHEHUE TBOPUYECKOTO
nojaxoja B padore.

B Tpymax oTedecTBEHHBIX  HCCIeAOBaTeNed  YacTo  mpeobiaman
JESITENbHOCTHBIN MTOAXO JJISl BBISIBIICHUS IPUPOJIBI KOMIIETEHTHOCTH, OJJHAKO OH
MMEET CYIIECTBEHHOE OIPAaHUYCHUE, CBA3AHHOE C OTCYTCTBMEM MOHHUMAHUS TOTO,
YTO MOTUBUPYET YEJTOBEKA BHYTPH, 3a IPEAECIOM BU3YaJIbHbBIX JCUCTBHM.
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T.E. HcaeBa paccMarpuBaeT OIeHKY MpoheCcCHOHATHHOU AESITEIHHOCTH C
TOYKH 3PEHHSI OIpPEACNICHUs KIIOUEBBIX MPOGECCHOHATBHBIX KOMIETEHIUH HX
Ka4eCTBEHHOW U KOJMUYECTBCHHOM XapakTepucTuku [19].

Psn  aBTOpOB  BBIAENSIOT TMOAXOJA, CBS3aHHBIM C  ONPENECICHUEM
npodeccHOoHaNbHONM  KOMIIETEHTHOCTH B KOHTeKkcTe  AuddepeHuaibHo-
MICUXOJIOTUYECKOTO MOAXO0/, B 3TOM cllydae MpoPEeCCHOHAIbHYI0O KOMIETEHTHOCTh
paccMaTpUBarOT KakK VUHTETPAIbHYIO poeccuOHaNTbHO—IUYHOCTHYIO
XapaKTepUCTUKY, OINPEICAIONyl0 CHOCOOHOCTh M TOTOBHOCTH BBIMIOJTHSITH
npodeccuonanbHble  (PYHKIIMA B COOTBETCTBHHM C TIPUHSATHIMH B COIAYME
B KOHKPETHO-UCTOPUYECKAM MOMEHT HOpMaMH. B Takom ciiydae B MOJENH
poecCHOHATEHON KOMIIETEHTHOCTH BBIICISIOT ABE ChEephbl — ONEPAMOHATEHYIO
Y MOTUBAIMOHHYIO, ¥ TeM 3P (EeKTUBHEE pa3BUBACTCS MOTUBAIIMOHHAs cdepa, yeM
WHTEHCUBHEE MPOrPECCUPYET OINpelHuoHalbHas1, 1 HaoO0opoT. To ecTh, B ciydae
€CJIM YEJIOBEK HE MMOHMUMAET COJIep KaHus TPO(PEeCCHOHANLHOM AESITEIbHOCTH, TO OH
U HE CMOXeT chOopMHpOBaTH MOTHBALMIO K OTOM pabore, a Tem Oolee
poecCHOHANIbHYIO KOMIIETEHTHOCTb.

C axMeo0JIOrH4ecKO TOUKH 3peHus, Ipoliecc MpodhecCuoHaIbHOTO pa3BUTHS
MOXHO TPEACTABUTh KAaK BO3HUKHOBEHHE Ha KAXKJIOM IOCIEAYIOUIEM YPOBHE
HOBBIX TPO(PECCHOHANBHBIX KauecTB U (YHKIMM, TMOATOTOBJICHHBIX BCEM
OPEAbIAYIIUM XOA0M NPO(ECCHOHATBFHOTO Pa3BUTHS, HO HE COJEPXKAIIUXCS B
TOTOBOM BHJEe Ha Oojiee paHHUX YPOBHSX, a TaKKe Mepexoj] Ha Oosee BBICOKUU
YPOBEHb.

PaccmatpuBas  mCuUXo0JIOr0-akKMEOJOTUYECKUMH  MOAXOJA K  MOHSATHIO
«rpodeccuoHanbHass KOMIIETEHTHOCTBY OMPEACISIIOT, YTO OCHOBHBIM MOMEHTOM
B €€ TOHMMAHUU SIBJISETCS TOHUMAaHUE CHEHUAIUCTOM MPOodheCCHOHAIBHOM
obsactu, 00JIalaHlEe UM 3HAHHUSIMU, YMEHUSIMHU, HaBBIKAMHU, CIIOCOOHOCTBIO K HX
WHTETPAllUd U UCIOJB30BAaHUIO B Pa3HOOOPA3HBIX YCIOBHIX MPOQPECCHOHATBHON
NEeATEeTbHOCTH, a TJaBHOM (GyHKIMEH mnpodecCHOHATBHOM KOMMIETEHTHOCTU
ABJIIETCSI  pElIeHHEe MPOQPECCHOHANBHBIX  3aJad Ha  BBICOKOM  YPOBHE,
3¢ (HEKTUBHOCTH BBHITIOJHEHUS MPOPECCUOHABHBIX 00S3aHHOCTEH.

Takum o00pa3oM, HamWuuWe PA3IUYHBIX TMOAXOJOB K OMNpPENETICHUIO
poeCcCHOHANbHON KOMMIETEHTHOCTH TO3BOJISIET TOBOPUTH O BO3MOKHOCTHU
dbopMHUpOBaHUS JIUITL TPUMEPHOTO TMEpeyHs, KOTOPHIM BKIIOYaeT B ce0s
KOMIIOHEHTHI 00s3aTeIbHbIe IS 000 mpodeccun Takue, Kak 3MOIMOHAIBHO-
BOJIEBOM,  MOTHBAI[MOHHOICHHOCTHBIM,  KOTHUTUBHBIA, KOMMYHUKATHUBHBIN
U KpEaTUBHOJACSATEIbHOCTHBIM, a TakXKe OCBEIOMJICHHOCTHIO  CHEIHaINCTa
B OMpejielieHHON o0jacTu, o0jajaHue WM 3HAHUSIMHU, YMEHUSIMHU, HaBBIKaAMU,
CIIOCOOHOCTBIO K MX MHTETrPAlMM W MCIOJIb30BAHUIO B PA3HOOOPA3HBIX YCIOBUSX
po¢eCCUOHATIBHON JIEATEIIbHOCTH.
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1.2 Onenka KadecTBa npo¢eccuoHaNbLHOI AeATeJbHOCTH
U CPOPMHUPOBAHHOCTH KOMIIETEHTHOCTEH NMOMOIIHMKOB PYKOBOAMTEJEH IJIsl
npo¢ecCuOHAIBLHON AeATEJIbHOCTH B YHUBEPCHUTETE

Onenka kadectBa MpodeCcCUOHANBHOW  JEATENBHOCTH  COTPYAHHUKOB
U C(hOPMUPOBAHHOCTH KOMIIETEHTHOCTE — 3TO TMPOIECC, OMpPeaesomuii
3G ()EKTUBHOCTh  NIEATENILHOCTH  COTPYJHHUKOB B XOJ€  BBINOJHEHUS
npo(ecCHOHANBHBIX 3a7]a4, M TMO3BOJSIIONIMKA TMOJydyaTh HWHGOPMAIUIO s
MPUHATHUS YIIPABICHYECKUX PEIICHUH.

B  pesympraTe Takoil  OIEHKHM MOTYT TPUHUMATHCA  PELICHUS
o mpoeccnoHabHON KBaNM(UKAIIMKM COTPYIHUKA, €r0 MOTEHIIMAIBLHOTO POCTa,
dbopMUpOBaHUN KAAPOBOTO pe3epBa, a TaKXKe OINpeAesieHue MOTPEOHOCTH
B JIOTIOJTHUTENBHOW MPOPECCUOHANBHOW MOATOTOBKE WIH MPOdecCUuOHATBHOU
HEIPUTOTHOCTH.

Cpenu cymecTBYIOMMX METOJOB TAKOW OLIEHKH BBIIEIISAIOT:

— KayeCTBEHHBIE METOJAbl — OIPEAEISAIOIINE KauecTBa COTPYAHHUKOB 0e€3
KOJIMYECTBEHHBIX BBIPAKEHUN (MATPUUYHBIM METOJA, METOJA JTaJOHA, METO
TPYIIIOBOM TUCKYCCHH);

— KOMOWHHMPOBAHHBIE METOJBI — B OCHOBE KOTOPBIX JICKHUT OMUCATEIbHAs
COCTaBIISIONIAs ¥ KOJTHMYECTBEHHAS! XapaKTePUCTUKA (TECTUPOBAHME, OTPEACICHIE
K03 PHIIMEHTA HHTESIUIEKTYATbHOCTH, METOJT CYMMHUPYEMBIX OIICHOK);

—  KOJIMYECTBEHHBIE METOJIbl — MO3BOJISIFOIINE JOCTATOUHO TOYHO YPOBEHBb
poecCHOHANBHON  AESATENBPHOCTH COTPYJIHUKA (METOJ 3aJaHHOW OaibHOMN
OIICHKH, METOJT CBOOOTHOM OaJIbHOM OIEHKH, METOJ PAHTOBOTO MOPSAKA).

B kauecTBe OMarHOCTMYECKOIO ammapara, HCIOJb3yeMOIo B IMPOEKTHOM
UCCJICIOBaHUE OBLITN OTIPEIeICHBI CICAYIONINE TIOIXOIbL:

1) CpaBHUTEIIbHO-CONIOCTABUTEIbHBIN aHaJIn3 [IpodeccronanbHOrO
craggapra «Cnenuaiuct 1O OpPraHW3aIl[MOHHOMY U JIOKYMEHTAIlHOHHOMY
oOecrieUeHnI0 yrpaBiieHus opranusanuei» [20] U HCIONHIEMBIX JTOJDKHOCTHBIX
00513aHHOCTEH MOMOIITHUKOB TIPOPEKTOPOB.

2) Meton 3amaHHOW OaabHOW OIEHKH MHPOPECCHOHATBHON IEATSIBHOCTH
MOMOIITHHKOB TPOPEKTOPOB.

1.2.1 CpaBHUTEJIbHO-CONOCTABUTEIbHBIN aHaau3 IlpodeccuonanbHoro
cranaapra «Cneuuajauct 1m0 OPraHU3aANMUOHHOMY M JOKYMEHTALMOHHOMY
o0ecne4eHNI0 YNPAaBJIEHHS] OPraHU3auMeid) M UCHOJHSAEMbIX T0JIKHOCTHBIX
00513aHHOCTEH MOMOIIIHUKOB MPOPEKTOPOB

B cBs3u ¢ orcyrctBueM B Cubupckom ¢enepaqbHOM YHUBEPCHUTETE
YTBEP>KJICHHBIX JIOJDKHOCTHBIX MHCTPYKUUNA TOMOIIHMKOB MPOPEKTOPOB IS
BBINIOJIHEHUS JAHHOIO aHaiu3a ObUl  3ampolleH MepedyeHb JIOJKHOCTHBIX
00s13aHHOCTEM KaXJ0ro MOMOUIHUKA MPOPEKTOpPa, (PAKTUYECKU HCIIOIHSIEMOTO
MMM, M YTO HE MEHEE BaXHO [AHHBIM IEPEYEHb OTpaXKajdl «pPaMKy
OTBETCTBEHHOCTH», KOTOPYIO KaXK/blii MOMOIIHUK caM ce0e onpeaessit (pa3aeisi
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KaK JIMYHYIO OTBETCTBEHHOCTH). Jlasee ObLI HCIIOJIb30BAaH MATPUUHBIA METOJ
OLICHKH TMPO(PECCUOHANBHBIX O0A3aHHOCTEM CYThb KOTOPOTO 3aKJIH0Yanach
B CPaBHEHUU (PAKTUUYECKHUX OO0S3aHHOCTEW pabOTHUKOB ¢ HAOOPOM JIOJKHOCTHBIX
00513aHHOCTEH, yKa3aHHbBIX B [IpodeccnonanbHOM cTanaapTe (mpuioxeHue NeA).

B pesynpraTe gaHHOTO aHaiu3a ObUIO  BBISBICHO 3HAYUTEIHHOE
HECOOTBETCTBUE JOJKHOCTHBIX 00s13aHHOCTEH, OTpeIeICHHBIX
[IpodeccoHanbHBIM ~ CTaHIAPTOM, U  OCYIIECTBISEMBIX B  JIESITEIIBHOCTH
ITOMOIIHUKAMHU PYKOBOJMTENEU. TaK CpeIHHUM NMPOLEHT ITOMOIIHUKOB, YKa3aBIINX
JOJKHOCTHYIO 005I3aHHOCTh KaK peain3yeMylo B ICSITENbHOCTU (U3 BCETO MepeyHs
[TpodeccrnonanbHOTO CTaHAapTa) COCTaBUI MeHee MonoBHHBI — 48,73%. A nons
YKa3aHHBIX JOJDKHOCTHBIX OOS3aHHOCTEH MOMOITHHUKOM IPOPEKTOpa OT BCETO
nepeyHs JTO0HKHOCTHBIX 00s13aHHOCTEH [IpodeccnonanbHOrO cTaHaapTa B CpelHEM
coctaBui 49,5%.

OTU T1oKa3zaTeiau MO3BOJSIOT IPEANOoNIOKUTh, 4YTO, JHUOO0 MepeueHb
JOJDKHOCTHBIX O0SI3aHHOCTEH, OIpeNeIsieMblX pPYKOBOJUTENEM, 3HAUYUTEIBHO
HUKe, TpeOyembix [IpodeccuoHalbHBIM — cTaHAApPTOM (UTO MOXKET OBITh
pe3yJIbTaTOM HEJOCTATOYHBIX KOMIIETEHTHOCTEH CaMOro IIOMOIIHMKA), 100
HEIOCPEICTBEHHO IIOMOIIIHUK HE OIpEAeNsieT OTCYTCTBYIOIIME JOJIKHOCTHBIE
00513aHHOCTH KaK, BXOJSIIUE B KPYT CBOEH OTBETCTBEHHOCTH, U HE pacCMaTpUBAET
3TO KaK 30HYy MOTEHIMAJbHOTO pa3BUTHS CBOMX HABBIKOB M  pOCTa
KOMITETEHTHOCTEM.

Haubomnee HU3KUMHU MPU STOM OBLIN MTOKA3aTENH 10 CIAEAYIOUIIM TPYAOBBIM
GyHKIUAM:

3.3.4. T® Opranuzanys KOMaHAUPOBOK PYKOBOIUTEIS;

3.3.6. T® Opranuzamusi MTOATOTOBKH, NPOBEACHUS W OOCITY>KMBaHHS
KOH(EPEHTHBIX MEPOTPHUITHIA;

3.312. T® Opranuzanus XpaHEeHUS JOKYMEHTOB B  IPHUEMHOMU
PYKOBOIMTEIS;

3.3.13. T® Obecneuenre pykoBoauTesst HHGOPMAITUECH.

122 Merox 3agaHHOii 0aJbHOW OHWEHKH mNpodeccHuoOHATBLHOI
AeITeJIbHOCTH TIOMOIITHMKOB PYKOBOAUTEI€EM

[IpuHIIMTT JaHHOTO METOAa 3aKJTF0YAcTCsl B TPHUCBOCHHHM PYKOBOIUTEIICM
(dKcrepTOM) 3apaHee 3aJaHHOrO0 KOJMYECTBA Oa/lIOB KaXJIOMy KadeCTBY
COTPY/IHHKA, a 3aTEM OTPEICICHIE OO CyMMBbI OAJIJIOB HJIA CPEIHETO Oasa.

B pamkax mpoekTHOro wuccieqoBaHusi OBbUT TPOBEACH OHJIAWH-OMPOC,
B KOTOPOM PYKOBOAMUTENSIM HEOOXOIUMO OBUIO OIICHUTh KOMIIETEHTHOCTH
MOMOIIHUKOB,  KOTOpBIC  OMpEeNeNeHbl  MPOPECCHOHAIBHBIM  CTAaHIAAPTOM,
10 3a1aHHOM GankHOM cucteme https://forms.office.com/r/kBu2PK3FzL.

Bcero w3 IIpodeccmonanpHoro  cranmapra  Obul0  OTOOpaHO
45 KOMITETCHIINH, ITyTEM HUCKIIOUCHUS TyOJUPYIOMMX W MaKCUMaIbHO ONHM3KHX,
KoTophbie crpynnupoBanbl 10-tu G10KkaMm:

1) MeHeKMEHT, CAMOMEHEKMEHT, TAMMMEHEDKMCHT.
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https://forms.office.com/r/kBu2PK3FzL

2) Hmumk, HaBBIKH JIE€IOBOTO OOIICHUS, STHKET.

3) VYmpaneHue KOHPIUKTAMHU, CTPECCOYCTORYUBOCTD.

4) TIpumeHsTh HHPOPMAMOHHO-KOMMYHHKAIIMOHHBIC TEXHOJIOTHH.

5) AmnHanms, CTpyKTYpPHPOBAaHHE CHCTEMATH3AIUs HHPOPMAIIUH.

6) Pabota ¢ qoKyMeHTaIueH.

7) KoHTpoJib M KOOPIMHAIIUS UCTIOJHEHHS TOPYYCHHH.

8) ObecneyeHne padOThI IPUEMHON PYKOBOIUTEIIS.

9) HudopmarrionHas 0€30IMacHOCTh OpraHU3aIUH.

10) Opranu3anust KOHPEPEHTHOTO MEPOIIPHSITHS.

B omnpoce HeoOxoaumMo OBLIO OIIEHUTH YPOBEHb KOMIIETEHTHOCTEH
COOCTBEHHBIX (WMJIM CBOEro0 TMOJYMHEHHOr0) 1o miaTuOauibHoM tmkane. K
3aIlOJIHCHUIO B OHJIAMH-OMpoce (B COOTBETCTBHHM C MpHIIOXKeHHeM b-B) ObLio
npuBiiedeHO 8 pykoBoauTeneld (PEeKTOp, MPOPEKTOpbl)) W 9 TOMOIIHHUKOB
pykoBoguTened. B cBsi3u ¢ TeM, YTO KOJMYECTBO PECIOHACHTOB HEAOCTATOYHO
JUISL OTIPEENICHUs] CTaTUCTUYECKOW 3aBUCUMOCTH, aHalM3 ompoca OyAeT UMETh
omHcaTeNbHBIX XapaKTep.

MeHeaXMeHT, CamOMeHeXKMEHT, Talim-

MmeHeaXMEeHT

4,50

4,00

3,50

3,00

2,50

2,00

1,50

1,00

0,50

0,00

1 2 3 4 5 6

H [TOMOLLHMKM 4,14 3,71 3,43 3,71 3,43 3,86
M [1popeKTopbI 4,17 3,67 3,83 4,17 3,83 3,83

Pucynok 1 — I'pynna « MeHe1)KMEHT, CAMOMEHEI)KMEHT, TaiiM-
MEHEKMEHT)

eoe,

1) Okazvisamv nomowb pykosooumenio 6 NPoOYKMUSHOM NIAHUPOBAHUU
pabouezo epemenu.

2) Yemanasnusamo yenu, onpedensimov uepapxuio yeaei npu UCNOJHEHUU
mpyoo8vix QyHKYUL.

3) Onpeodensimo npuopumemnocms u 04epeOHOCHb EbINOIHEeHUs. pabom u
aghpexmusro pacnpeoensime pabouee 8pemsi.

4) Buibupams onmumanbHblil pumm pabomol.

5) Auanuzuposamv npuuunbl HEGLINOIHEHUS COOCMBEHHBIX 304 UIU
3a0a4, NOCMABIEHHbIX COMPYOHUKAM.
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6) Oyenusamv pe3yrbmamol 8 pAMKAX NOCMABIEHHBIX 3A0AY.

B rpynne «MeHEMKMEHT, CaMOMEHEIKMEHT, TalM-MEHEIKMEHT
MOMOIIHUKAMU PYKOBOAMUTENIEH HUMXKE BCEro OBLIM OICHEHbl COOCTBEHHBIC
KOMITETEHTHOCTH, CBSI3aHHBIE C OIpPE/IENIEHUEM MPUOPUTETHOCTH U OUYEPEAHOCTHU
BBINIOJIHEHUS paboT u  3h(dexkTuBHOrOo pachnpeneraceHus: pabdoyero BpeMEHU
Y aHAJIM30M MPUYMH HEBBITIOJIHEHUS 3a/1a4.

MmunaiK, HaBbiKK AenoBoro obuweHus, 4enoBo

ITUKeT

4,50

4,40

4,30

4,20

4,10

4,00

3,90

3,80

3,70

3,60

3,50

1 2 3

H [TOMOLWHUKMK 4,43 4,29 4,14
M MNpopeKTopbl 4,00 3,83 4,00

Pucynok 2 — I'pynna « UMK, HaBBIKY JIETIOBOTO OOIIEHUS, ITUKET)

eoe,

1) Ilpumensims cnocobwvl 0e106020 0OUEHUsL, Peueso2o IMUKemd.

2) Cobniodamov npasuia 0en06020 SMuKema u 0ei08020 NPOMoKoJd.

3) Coz0asamv  umuod’c  NOMOWHUKA,  COOMBEMCMBYIOWUN  UMUOINCY
PYKOBOOUmeENs, Op2aHu3ayuu.

OrneHka KOMIIETEHTHOCTEH, CBSi3aHHAs C CO3JaHMEM HMMMJDKa MOMOLIHHKA
Y IPUMEHEHUEM TMpaBWJI JEJOBOr0 OOIIEHHS M JENOBOTO0 3THUKETa OlLIEHEHa
PYKOBOIUTENSIMA B LEJIOM HHXe, 4yeM nomomHukamu. [lo maHHON rpymme
OpeanoyiaraeTca B IEPCIEKTUBE  MPOBECTH  JOMOJHUTENBHBI  OIpoc
C MPUBJICYCHUEM JPYTHX YYaCTHUKOB Tporecca (MOCETUTENeH MNpUEeMHO,
PYKOBOAMTEIIEH JeNapTaMEHTOB).
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YnpasneHue KOHPAUKTamum,

CTPeccoycToMumBoCTb

3,90

3,80

3,70

3,60

3,50

3,40

3,30

3,20

3,10

1 2 3

H [TOMOLLHUKMK 3,86 3,86 3,71
M [popeKTopbl 3,83 3,67 3,40

Pucynok 3 — I'pynma «YnpasneHue KOHPIUKTaMu, CTPECCOYCTOMIMBOCTD

2oe,

1) Cenascueamv Kon@aUKmMHbBIE U CLONCHBIE CUMYAYUU MEHCTUYHOCIHO2O
obuenus.

2) [lpunumamo mepovl no pazpeuieHuro KOHGIUKMHbIX CUMYAyull.

3) VYuumwisame ncuxonozcuueckue ocobeHnocmu IUUHOCMU RPU PAZTUYHBIX
8UOAX NPOpecCUOHAIbHO20 00UleHUsL.

HeBbICOKMIA  ypOBEHb pa3BUTHS KOMIIETEHTHOCTEH y  ITOMOIHUKOB
PYKOBOJUTEIICH BBIICISIOT MIPOPEKTOPHI MO TPYIIe «YIpaBiieHue KOHPIMKTaMH,
CTpeccOyCTOMUMBOCTEY. (OcoOCHHBIM  MeQUIUT TPOPEKTOPHl  0003HAYAIOT
110 KOMITETEHITUN «YYHUTHIBATh IICUXOJIOTMYECKHE OCOOCHHOCTH JIMYHOCTH TIpH
Pa3IMYHBIX BUIAX MPO(HECCHOHATLHOTO OOIICHUS.

MpumeHATb HPOPMALUOHHO-
KOMMYHUKaLUOHHbIE TEXHO/10MMH

5,00
4,50

4,00
3,50
3,00
2,50
2,00
1,50
1,00
0,50
0,00
1 2 3 4 5

H [TOMOLLHUKHK 4,14 3,57 3,57 4,00 3,43 3,43
M [popeKTopbl 3,50 3,67 4,50 4,33 4,50 4,17

Pucynok 4 — I'pynna «IIpumenats nahopMalnoHHO-KOMMYHHUKAIITOHHBIE
TEXHOJIOTUW»
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eoe,

1) Ucnonvzosame  coépemenHvle  mexworocuu — coopa u - nepeoavu
uHpopmayuu (Hanpumep. obaauHble MEXHOIO2UU).

2) Ucnonvzosamv  cnpagounvlie  npagogvle  cucmemsl  (Koncynemanm,
Tapaum u np.).

3) Ucnonvzosams mexuuueckue u npocpammuole cpedcmea OJisk NPpO8edeHUs.
20110C0601U U 8udeo-kougepeny-ceasu (Zoom, MS Teams, Skype. Hanpumep:
€030a8amv Meponpusmus, co30a8ams KOMHAMbL, 6KI./OMKIL. 3]l OHCUOAHUS, BKI.
0eMOHCMPayuIo, MOOepuUpo8ams Meponpusimusl 8 npoyecce).

4) Ilonvzo8amobcst ogucuvim naxemom (mekcmoswvitl pedaxmop MS Word,
Hanpumep:  UCHONb308AHUE  «20PAYUX — KIABUWL»,  DPA3TUYHbIE — 8APUAHMbI
Gopmamuposanus mekcmos, paboma 8 pexcume UCHPABIEHUL, UCHOIb308AHUE
CHOCOK, paboma ¢ KoJlowmumynamu, ouazpammamu. MS Excele, umanpumep:
UCNONIb308AHUE POPMYI, ABMOMAMUYECKOE NOCMPOEHUE OUACPAMM,).

5) Ilonvz06amecs cucmemamu saekmponno2o 0okymernmoooopoma (1C).

6) Ilpouszeooumsv nouck un@opmayuu 6 Cywecmeylouwux 0a3ax OaHHbLX,
secmu UHGOPMAYUOHHO-CPABOUHYIO PAOOMY HA OCHOBE PA3IUYHBIX KOMOUHAYULL
NOUCKOBLIX NPUSHAKOS.

AHanus, CTpyKTypupoBaHue, cucTemaTusauma

MHpopmaLum

5,00

4,50

4,00

3,50

3,00

2,50

2,00

1,50

1,00

0,50

0,00

1 2 3 4 5 6

EMomowmHmkn 3,43 3,57 2,71 3,29 4,14 3,29
M MNpopeKTopbl 4,00 3,67 3,83 3,67 3,67 4,33

Pucynok 5 — I'pynna « AHaJIU3, CTPYKTYpUPOBAHUE CUCTEMATU3ALIMS
uHbOopMaIUun

eoe,

1) Ocywecmensms  pecucmpayuro, HaKoneHue u nepeoauy,
cucmemMamusupo8aHHoe XpaneHue u vloayy uHgopmayuu ¢ mpeoyemoi ghopme.

2) Ocywecmensms coop u nepepabomky un@opmayuu, HeobXo0umou OJis
0esimenibHOCIU PYKOBOOUMEIIA.

3) Mnocokpamno ucnonb308amev HOIYYEHHYIO UHDOPMAYUIO, NOCMOSHHO
00HO08IAIMb OaHHbIE.
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4) Ocywecmensims nposepky 00CcmogepHoCmu, NOJIHOMbI u
Henpomueopeyu8oCcmuy OaHHbIX, UCKIIOYeHUe 0YOIUPOBAHUS UHDOPMAYUU.

5) Ilpeocmasnsme Oannvie 6 eOuHom U YOOOHOM Ol  BOCHPUSMUSL
dopmame.

6) Obecneuusamv onepamueHOCmMb UHHOPMAYUOHHBIX NOMOKOB.

['pynna xomnereHIuN «AHaINU3, CTPYKTypUPOBAHUE CHUCTEMaTU3ALIMS
uHopMaIuu» UMEET OJHU W3 HU3KUN 3HaueHW# mokazatenei. Tak, cpeanHee
3HaYCHHE TMOKa3aTelsi, yKa3aHHOTO TIOMOIIHUKaMH pykoBojgutened — 3,4, a
IPOPEKTOPaMU KOMIIETEHTHOCTh ITOMOIIHUKOB B CpelHeM Oblia oreHeHa Ha 3,86
Oana.

HanGonpme  AehUIUTHI  MOMOIHWKKA  PYKOBOJIUTEICH  ONIYMIAIOT
B KOMIETEHIIMM «MHOTOKPAaTHO WCMOJh30BaTh MOJYYEHHYIO HH(POpPMAIHIO,
MOCTOSTHHO OOHOBIIATH JaHHBIE». [Ipu 3TOM, JOCTATOYHO BBICOKO OLIEHHWBAIOT CeOs
B KOMIETeHTHOCTU «IIpencTaBiiarh naHHbIE B €IUHOM U YJIOOHOM JIJIsl BOCIIPUSITHUS
dopmare» (cpenHee 3HaueHue — 4,14), YTO TPOTUBOPEUUT C OLIEHKOH
PYKOBOJMTENEH, KOTOpBIE YKa3bIBAIOT OJHO W3 HEBBICOKMX 3HAUYCHUN OaioB
0 JJAHHOM KOMIICTEHIUH (CpeaHee 3HadeHue — 3, 67).

PaboTa c soKymeHTauueil

5,00
4,50

4,00
3,50
3,00
2,50
2,00
1,50
1,00
0,50
0,00
1 2 3 4 5 6

H [lomowHuKkn = 4,29 4,00 3,00 2,71 4,00 3,29 3,55
M [lpopekTopbl 4,50 4,33 3,17 3,83 4,50 4,00 3,83

Pucynox 6 — I'pynmna «Pabota ¢ Jo0KyMeHTanuen»

eoe,

1) Pabomamu ¢ exoosweil, ucxoosuell, BHympentel 00KyMeHmayuel.

2) Tlonvzosamobcs yHupuyuposanuvimu Gopmamu OOKYMeHmos.

3) Cocmasnismv u oghopmisime 1OKANbHVIE HOPMAMUBHbIE — AKMbIL,
OP2aHU3AYUOHHbBIE U MeMOOUuUecKue 0OKYMEHMb.

4) Cocmasensms u ogopmisime CE0OHbIE, OMUEMHble, CMAMUCMUYECKUEe
OOKYMeHmbl.

5) Peoaxmuposams mexcmpl CLyHCeOHbIX OOKYMEHMOE.

6) Ilpumensmo HagbIKU CKOPOCMHO20 NUCLMA.

7) Ipumensamo npasuia pycckozo si3vika.
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B rpynme xommereHmuit «Pabota ¢ mokyMeHTanueld» ¥ TOMOIIHUKH
U PYKOBOJUTEIN HanOojee HU3KO OIIEHHWBAIOT YMEHHMS, CBSI3aHHBIC COCTABJICHUEM
JOKJIBHBIX AKTOB M OPTaHU3allMOHHBIX JIOKYMEHTOB, a TaK)K€ COCTaBJICHHUEM
CBOJIHBIX OTYETOB U CTATUCTUYECKUX JOKYMEHTOB.

DTO MOXXHO CBSI3aTh C TEM, YTO JaHHBIC 00S3aHHOCTH BXOJIAT, KaK MPaBUIIO,
B JICATEIIBHOCTh JIPYTUX COTPYAHUKOB, MPU STOM, OOIIHWE MPHUHIUIBI PaOOTHI
C TAKUMHU JIOKYMEHTaMU SIBJISIFOTCS 0€3yCIIOBHO BaXXHBIMU B Ipo¢heCcCHOHAIbHON
JESITENTbHOCTH TOMOITHUKA PYKOBOIUTEIIS.

KoHTponb ncnonHeHua nopyyeHui

4,50
4,00

3,50
3,00
2,50
2,00
1,50
1,00
0,50
0,00
1 2 3

H [TOMOLLHUKHK 2,43 3,57 2,57
M [popeKTopbl 3,83 3,50 3,50

Pucynok 7 — I'pynna «KoHTpoJIb M KOOpAMHALIMS UCTIOJIHEHUS IOPYUCHU I

2oe,

1) Ocywecmensimv ~ KOHMPOAL —~ UCNONHEHUSL NOPYYEHUN  PYKOBOOUMEs
COMPYOHUKAMU.

2) Ocywecmensims KOOPOUHAYUIO OesIMEeNbHOCMU N0 UCHOJHEHUIO PeuleHUl
PYKOBOOUmMens.

3) Ocywecmensims nOO2OMOBKY AHATUMUYECKUX CHPABOK O BbINOJHEHUU
nopyyeHutl.

Hambonee Hu3kwe TOKa3zaTenw M, yKa3aHHbIE TMOMOIIHUKAMU U
PYKOBOAMTENSAMU, HAOpaM KOMIETEHUUH U3 Tpymnibl «KoHTponb n koopauHaLus
VCIIOJIHEHNUS IOPYYEHUIN», CPEHEE 3HAUYCHHE 110 JaHHOW I'PYIIIE Y PyKOBOAUTEIEH
— 3,61, a y nomouraukoB — 2,86. Kpome Toro, nmo nanHoil rpymmne B 6 ciayyasx
MOMOIIHUKaMHU PYKOBOJUTENEH ObUT BRIOpaH MUHUMABHBIN Oayn — 1. Haunbornee
HU3KHE 3HAUYEHUS B JAHHOM TPYIINE BHISBICHBI 10 KOMIETCHIINH:

«OcCyIIecTBASAT,  KOHTPOJb  HMCHOJHEHHUS] TMOPYYEHUH  PYKOBOIUTEIS
COTpYIHUKAMU», CpeaHee 3HaueHue — 2,43.

Takass KpuUTHYHAs CaMOOIICHKA JAHHONW KOMIETCHIIMH Y TOMOITHUKOB
MOXKET OBITh CBsi3aHa ¢ O0OO3HAYEHWEM CO CTOPOHBI BBICIIETO PYKOBOJICTBA
HU3KOTO YPOBHSI BBITIOJIHEHHSI TAaKOW  JIESITEIbHOCTH, HMMEHHO IO3TOMY
BOCTPEOOBAHHOCTh B HapallMBaHWM  AITOW  KOMIIETEHTHOCTH  HauOoiee
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chopMupoBaHa y TMOMOIIHUKOB MPOPEKTOPOB. OYEBHUIHO, YTO U CO CTOPOHBI
pyKoBoAMTENEH (MPOPEKTOPOB) TAKXKE CYIIECTBYET MOTPEOHOCTh B Pa3BUTHH
TaKUX KOMIIETEHTHOCTEN y CBOUX MTOMOIIHUKOB.

O6ecneueHune paboTbl NpuemMHoMn

pyKkosogurtena

4,50

4,40

4,30

4,20

4,10

4,00

3,90

3,80

3,70

1 2 3 4 5

H [TOMOLLHMKM 4,43 4,29 4,00 4,00 4,00
M [TpopeKTopsbl 4,17 4,33 4,33 4,17 4,17

Pucynox 8 — I'pynma «Obecnedenre paboThl MPUEMHON PYKOBOIUTEIS

2eoe,

1) Opeanuzosvieame scmpeuu pykogooumens ¢ NPUHUMAIOuLetl CHMOPOHOIL.

2) Opeanuzosvleams u obecneuusams 0e108bie KOHMAKMblL PYKOBOOUMEI.

3) Obecneuusamo pabomy oguca 60 8pemst OMCYMCMEUsi PYKOBOOUMEJIsL.

4) Coz0asamv  ycnosus, obecneuusaiowue  dppexmusuylo  pabomy
PYKOBOOUmMeis.

5) Cepsuposams uaiinwiii (koghetinwiii) cmon 8 oguce.

NHpopmaumoHHan 6e3onacHOCTb

opraHusauuu

4,60

4,50

4,40

4,30

4,20

4,10

4,00

3,90

3,80

3,70

MOMOLWHUKM MpopeKTopbl

H [TOMOLLHUKMK 4,14 4,00
M [MpopeKTOopbI 4,29 4,50

Pucynox 9 — I'pynmna «apopManinonHas 6€301macHOCTh OPTaHU3AITUN)
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eoe,

1) Obecneuusamv KoOHQUOeHYUATLHOCMb 6 NPUEMHOU U  KabuHeme
PYKOBOOUmMeNs, COXPAHAMb KOHPUOCHYUATLHYIO UHDOPMAYUIO 8 MAliHe.

2) Obecneuusams cOXPAHHOCHb OOKYMEHMO8 OP2aAHUZAYUL.

OpraHusauma KOHPEepPeHTHOro MeponpPUATUA

(coBewaHuns)
6,00
5,00
4,00
3,00
2,00
1,00
0,00 1 2 3 4
H [TOMOLWHUKN 3,71 3,14 4,14 3,29
MpopeKTopbl 4,20 4,20 5,00 3,80

Pucynox 10 — I'pynna «Opranuszanusi KOHQEPEHTHOTO MEPOIIPUATHUS)

2eoe,

1) Opeanuzosvieams npoyecc n0020MOBKU K NPOBEOEHUIO KOHMEPEHMHO20
Meponpusimust (cosewyanull) UHOUBUOYATIbHO U 8 COCMABe paboyell 2pynnbl.

2) Oghopmusimb noeecmky, CRUCOK VHACMHUKOS MepPOnpPUsmus, npomokoJl
Meponpusmus.

3) Bulbupamv onmumanibHbix CHOCO008 UHDOPMUPOSAHUSL NAPMHEPOS,
nocemumeinet, pyKogooumesel noopasoeieHull U compyoOHUKO8 O NJIAHUPYEeMbIX
MepOnpusmusx.

4) Ocywecmensamb noMouib 6 NOO2OMOBKe OOKIA0Ad PYKOBOOUMes,
npe3eHMayUOHHbIX MAMEPUAILOS.

[To rpymne «Opranusanus KOH(GEPEHTHOTO MEpONPHUATHS»  OICHKA
COOCTBEHHBIX KOMIIETEHTHOCTEH Yy TIIOMOIIHHUKOB PYKOBOAMTEICH B CpeIHEM
He siBisieTca BbICOKOM (3,57). OcoOeHHble AePUUUTHI OTMEYAIOTCS B YMEHUU
0(hOPMIIATH MOBECTKY, CIIUCOK YUACTHUKOB MEPOIPHSITHS, TPOTOKOJI MEPOIIPHUSITHS
U OCYIICCTBIATH  IIOMOIIb B  TOArOTOBKE  JOKJIaga  PYKOBOIUTEI,
NPE3CHTAIIMOHHBIX MaTePHAJIOB.

[To pe3ynpTaTamM TPOBEICHHOW OIEHKA KadecTBa TMPOQECCHOHATBHON
NEATCIIBHOCTH W C(OOPMHPOBAHHOCTH  KOMITETEHTHOCTEH MOXKHO  CIeNaTh
CJICTYFOIIIE BHIBOIBI:

1) Ucxons u3 CPaBHHUTEIHLHO-COIIOCTABUTEIIBHOTO aHam3a
[TpodeccnoHaTbHOTO CTaHIAPTa W HCIONHICMBIX JIOJDKHOCTHBIX 00S3aHHOCTEH
BBISIBJICHO, YTO IPOIICHT MOMOIIHUKOB, YKa3aBIIMX JIOJDKHOCTHYHO OOS3aHHOCTH
KaK peaju3yeMyr B JesATeabHOCTH (M3 Bcero mepeuHs IIpodeccroHaabHOTO
CTaHJapTa) cOCTaBMI MeHee moyioBUHbI (48,73%), 4TO TOBOPHUT O HEOOXOAMMOCTH
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B U3MECHECHHUH JOJDKHOCTHBIX 00S3aHHOCTEH, BBEJCHUU JTOJDKHOCTHOW MHCTPYKITUU
U Pa3BUTUHU KOMIIETCHTHOCTEH MOMOIIHUKOB PYKOBOJUTENICH B OTCYTCTBYIOIIHMX
BHUJIaX MPOGEeCCUOHAILHON JIeITEIbHOCTH.

2) B pe3ynbprare omnpoca BbISIBICHO, YTO CYIIECTBYET PsJi KOMIIETCHTHOCTEH,
KOTOpbI€ Y TIOMOIIHMKUA PYKOBOJUTEICH, U PYKOBOJAUTEIN OCOO0 BBIJCISAIOT KaK
TpeOyromue pa3puTtus. Tak, HanOosiee HU3KUE 3HAUYCHHS OAJJIOB, 0003HAYCHHBIC
MTOMOIITHUKAMU 10 KOMITETEHTHOCTSIM

— OCYHIECTBJISITh  KOHTPOJb  HWCIIOJIHCHHSI TIOPYYCHHA PYKOBOIUTEIIS
corpyaHukamu (2,43, w3 HHUX TpeMs YYacTHUKaMH OblUla TOCTaBJICHO
MHHUMAJIBHOE 3HAUCHHUE);

— MHOTOKPATHO WCIIOBh30BaTh TMOJYYCHHYIO HH(POPMAINIO, TMOCTOSHHO
OOHOBJIAITH ~ JIaHHBIC  (HANpUMEp:  HUCIOJIL30BaTh  COOpaHHBIE  paHee
nHpopMarmorHsie crpaBku, otdeThl BIIO-1, 1-MoHUTOpHHT W TIp.) — CpelHee
3HayeHue 2,71;

— COCTaBIATh W OQGOPMIIATH CBOAHBIC, OTYETHBIC, CTATUCTHYECKHC
JTOKYMEHTHI (2,71);

— OCYHICCTBJISITH TOATOTOBKY AHAJUTHYCCKUX CIPABOK O BBITOJTHCHUH
nopyueHut (2,57, 3 HUX y JIBYMS y4acTHHKaMHU ObLla MOCTaBJIEHO HaWMMEHBIIIEEe
3HAYCHHE).

K nanbonee HHM3KMM 3HA4YEHUSIM IO OILIEHKE KOMIETEHTHOCTEH
MTOMOIITHUKOB, 0003HaYCHHBIMH PYKOBOJIUTEIISIMHU, OTHOCSITCS:

—  YYUTBHIBATh IICUXOJOTHUYECKHE OCOOCHHOCTH JIMYHOCTH TP Pa3THUIHBIX
BU1aX npodeccruoHaibHOro odmeHus (3,4);

— COCTaBIATh W OQOPMIIATH  JIOKAJbHBIE  HOPMATUBHBIC  aKTHI,
OpraHU3alMOHHBIE U METOAUYECKHUE TOKYMEHTHI (3,17);

— WCIOJNBb30BaTh COBPEMEHHBIE TEXHOJIOTMH cOopa W  mepenadyu
uHdopmaruu (Hanpumep: obauHbie TexHomorun) (3,5).

1.3 HopmaTuBHO-TIpaBOBOe  o0ecleyeHHe TMpolecca  pa3sBUTHS
KOMIIETEHTHOCTEil TMOMOIIHMKOB PYKOBOAMTENEH Jsi mpodeccHoHATbLHOI
AeSITeJIbHOCTH B YHUBEPCUTETE

B nmanHom maparpade TmpeACTaBlieH aHalu3 HOPMATUBHO-TIPABOBBIX U
JIOKAJIbHBIX ~ aKTOB, PErJIAMEHTUPYIOIIUX TMPOCKTUPOBAHHE U  peaau3alluio
mpoliecca pa3BUTUS KOMIIETEHTHOCTEH TMOMOITHHUKOB PYKOBOJMUTENECH st
poeCcCHOHANTLHOM NESITEIBHOCTH B YHUBEPCUTETE.

HopMatuBHO-IpaBOBYI0 OCHOBY MPOEKTUPOBAHUS U pealld3alliy IMpolecca
pa3BUTHUS KOMIIETEHTHOCTEN MIOMOIITHUKOB pyKOBOJUTENEH TUIS
poeCCHOHATILHOM IESITEIBHOCTH B YHUBEPCUTETE COCTABIISICT:

denepanbHbii 3akoH 0T 29.12.2012 Ne 273-®3 (pen. ot 06.05.2014) «O6
obpasoBanuu B Poccuiickoit @eneparmm» [21].

[Ipodeccnonanbupiii  ctangapt «CHEMUAINCT MO OPTraHU3AMHMOHHOMY H
JIOKYMEHTAIIMOHHOMY 00€CTIE€UEHHUIO YIIPABIEHUSI OpraHu3aliei» akTyaau3upoBaH
[Ipukazom Muntpyna Poccum ot 15.06.2020 Ne 333w «OO0 yTBepxkIaeHUU
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npodeccuonanpHoro crangapra «Crenuanuct 1O  OpraHU3allMOHHOMY U
JIOKyMEHTAIIMOHHOMY OOECIEUYECHHUIO VYIPABJICHUS OpraHu3aluei»» (naisee —
[Tpodeccuonanphbiii cranaapt) [20].

[Ipuka3z MuHucTepcTBa 3paBOOXPAHEHHS U COLUANBLHOTO pa3BUTus PO ot
11 suBapst 2011 r. Neln «OO6 yrtBepxkaeHuun EpuHOro kBav(uKalmOHHOTO
CIIPAaBOYHMKA JIOJDKHOCTEH pPYKOBOJUTENEH, CHEHMATMCTOB U CIIyXKalluX,
pasaen Il «/lomkaoctn pykoBomuteneii ([TomomrHuk pekropa (TpopekTopa)y»
(manee — mpuka3z Munzapasa Poccun ot 11.01.2011 Ne 1H) .

[Tpuka3z MunuctepctBa obpazoBanus u Hayku P® ot 1 urons 2013 r. Ne 499
«O06 ytBepxknenuu [lopsigka opraHu3aiid W OCYIIECTBICHUS 00pa30BaTEIHLHOM
JIESITEIBHOCTH 110 JOMOJIHUTENBHBIM MPOo¢deCCHOHAIBHBIM MTpOorpaMMamM» (Janee —
[Tpuka3z Muno6puayku Poccun ot 01.07.2013 Ne 499) [22].

JlokanbHas HopMatuBHas 0a3a CuOupckoro (eaepalbHOr0 YHUBEPCUTETA,
B KOHTEKCTE IMPOEKTAa MAarucTepCKON IuCCEepTalnM, MPEACTABICHA CIEAYIOUUMU
JOKYMEHTaMU:

VYcraB ®I'AOY BO «Cubupckuii penepanbHbiil yHUBEpcUTET» [23].

CTO 7.5-06-2018 Cranmapt opranuzamuu «CHcTreMa MEHEIKMEHTa
kayecTBa. OOmiMe TpeOOBaHUS K IOCTPOCHMIO, COACPKAHUIO M O(POPMIIEHUIO
UHCTPYKIH [24].

[TonoxxeHue o AOMOTHUTEIBHOM MpoQecCHoHAIbHOM 00pa3oBanu OI'AOY
BO «Cubupckuii ¢penepanbHblii yHUBEpCUTET» [26].

[Ipu npoekTHpoBaHUU MPOIECCa PA3BUTUS KOMIIETEHTHOCTEH MOMOIIIHUKOB
CleAyeT Y4YMThIBaTh KBadu(UKALMOHHBIE TpeOOBaHUs, TPEABABIAEMbIC IS
MOMOIITHUKA peKTopa (mpopekropa) nmpukazoM Munzapasa Poccuu ot 11.01.2011
No 11: BoIciIee podeccuoHAIbHOE 00pa30BaHUE U CTaXK Pa0OTHI IO HAMPABJICHUIO
npodeCCUOHAIBHOW JEATeNIbHOCTY HE MEHee 3 JieT, a Takxke TpeOoBaHuUs,
NPEABABIAEMbIC K 3HAHUSIM

«3aKOHBl U MHBIE HOPMATHBHBIE MpaBOBbIe akThl Poccuiickoit dexnepanmn
10 BOIpocam 00pa30BaHus U BOCITUTAHUS;

— MPUOPUTETHBIC HAMpaBJICHUS Pa3BUTHUA O0OpPa30BATEIILHOW CHUCTEMBI
Pocculickon ®@enepanuuy;

— OCHOBHBIE CBEJEHUS O pa3BUTUU 00pa3OBaHMs B 3apyOEKHBIX CTpaHax,
TEOPUIO U METOJIbI YIIpaBJiIeHUs! 00pa30BaTEIbHBIMU CUCTEMaMU;

— JIOKaJIbHbIE HOPMATHBHBIE aKThl YUPEKIEHUS; OCHOBBI T'PaKIAHCKOTO,
aAMUHUCTPATUBHOTO, TPYIOBOTO, OI0/1KETHOTO, X0351CTBEHHOI'O
3aKOHOJATENbCTBA B YACTH, KacCaloUIEHCSd PperyJupoBaHUS  AESATEIbHOCTH
00pa30oBaTeIbHBIX YUPEIKIACHUN U UX CTPYKTYPHBIX TIOIpa3IeTICHUN;

— OCHOBBI ~ MEHE/KMEHTa, YIPABJICHUS  [EPCOHAJIOM,  YNpPaBJICHUS
MPOEKTaMU; JTOKAJIbHbIE HOPMATUBHBIE aKThl 00PA30BATEIBLHOTO YUPEXKICHHUS;

— TpeboBaHusi K paboTe Ha TMEePCOHATBHBIX KOMIBIOTEPAX, HHBIX
AIEKTPOHHO-TIM(POBBIX YCTPOUCTBAX;

— OpraHM3alHIo JIeJONPOU3BO/ICTBA; MPABUJIA IO OXPaHE TPY/JA U MOKAPHOU
0€30MacHOCTH.
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OnHako, yka3aHHbIA MPUKA3 JUIIb PAMOYHO OMNUCHIBAET TOT IEPEUYEHb,
KOTOPBIM HEOOXOIUMO BIAJETh TOMOUTHUKY PYKOBOIUTENS.

3HAUUTENBHO JIETATU3UPYET MEepeYeHb KOMIETEHIUMN, a TaKXkKe TPYAOBbIE
GbyHKUIMU U TOJDKHOCTHBIE 00s3aHHOCTH [Ipodeccuonanbubiit crannapt. Koropsrit
COJIEPKUT Clieayrolre 0000MEHHBIE TPYAOBbIE (DYHKIIMH:

1) OpraHu3anroOHHOE 00ECIICUCHUE NCATSIIbHOCTH OpPraHU3alliH.

2) JloKyMEeHTalMOHHOE 00eCIICUeHUE eI TeIbHOCTH OpraHU3aIltu.

3) OpraauzanoHHoOE, JOKYMEHTAIL[MOHHOE U MH(OpMATMOHHOE
o0ecrniedyeHre AeSITeNbHOCTA PYKOBOAUTENSI OPTaHU3aIINH .
4) HudopmanmoHHO-aHATATHIECKAS U OpraHu3alHOHHO-

aJIMUHHUCTPATUBHAS MOJJEPIKKA I€ATEIbHOCTH PYKOBOAUTEINSI OPraHU3aLUH.

[IpoBens comocTaBiieHHE TPYAOBBIX (DYHKIHM, BXOJAIMX B 0OOOHIEHHBIE
TPYJOBbIX  (YHKUMH, ¢  BBIIOJHAEMBIX IOMOIIHMKAMU  pPYKOBOAMUTENIEH
JOJDKHOCTHBIX 00SI3aHHOCTEH ONPEJENIEHO, 4TO HamboJee COOTBETCTBYIOIIEH
00001IEHHOM TPYAOBOU byHKUIMEH ABIIACTCS «Opraau3anoHHoE,
JOKYMEHTAallMOHHOE U HH(pOpManMoHHOEe  oOecrnedyeHue  JAesITebHOCTU
pykoBoauTens — opranmzanuum» U «MHpopManmoHHO-aHaMUTHYECKAas |
OpraHU3allMOHHO-AIMUHUCTPATUBHASL MOJJEPKKA JAESITEIBHOCTH PYKOBOJIUTENSA
OpraHu3allii»  BO3MOXHOE€  HaWMMEHOBaHME  JTOJDKHOCTH  «IloMomnmk
pyKoBoaMTEI», «CEKpeTapb pyKOBOAUTEILSY.

KBanupukanroHHBIMU  TpeOOBaHUSIMU  SIBISIETCS  HAJIMYME  BBICILIETO
oOpa3oBanus (0OakajaBpuaT) WM BBICIIEr0 00pa30BaHHs (HEMPO(HIBLHOrO) —
OakamaBpuaT M  JONOJHUTENbHOE mpodeccuoHaibHOe O0pa3oBaHUE IO
JOTIOJTHUTENbHBIM ~ NMPO(PECCUOHANBHBIM  MpOorpaMMaM  MPO(PECCUOHATBHON
NEepPEenoAroTOBKM 1o npoduiito naedareabHocTH. [IpoduibHbIM  00pa3zoBaHuEM
corinacHo IIpodeccrnonanbHOMY cTaHIapTOM sBIsieTCs «JlOKyMeHTOBeneHue u
apXHUBOBEJICHUE. ComnocraBus KBTI (UKAIIMOHHOE TpeOoBaHue c
npodecCHoHaNbHBIM  00pa30BaHMEM TIOMOIIHUKOB MPOPEKTOpoB CHOMPCKOTO
(denepanbHOrO YHUBEPCUTETA BBISIBICHO, HECOOTBETCTBUE B YacTU Mpoduis
NOJATOTOBKM — HU OJIMH W3 JEHCTBYIOIIMX IOMOIIHUKOB IPOPEKTOPOB HE MUMEET
BbICIIETO 00pa3oBaHWsl IO HANpPaBJIEHUIO TOJATOTOBKM  (CIELMAIBLHOCTH)
«/IlokyMeHTOBEICHUE 1 APXUBOBEIACHUE.

VYuuTteIBas JaHHOE OOCTOSATENBCTBO, 1IEJIECO00Pa3HO MPU MPOEKTUPOBAHUU
pa3BUTHS KOMITETEHTHOCTEH MOMOIIHUKOB pyKoBoaUTENEH JUTSI
npodeccuoHaNbHON NeATEIbHOCTH B YHUBEPCUTETE pACCMAaTPUBATh KaK Pe3yJbTaT
— MOJYYEHUE MOATBEPKIECHHOTO CBUAETENHCTBA O 3aBEPUICHUH JTOTIOJHUTEIBLHOU
npodeccuoHanbHOM  TporpaMmaM  NpodecCHOHAIbHOM  MepernoAroTOBKU
10 TPOQUITIO JEATCIBHOCTH.

Pa3paboTtka mporpammbl npodecCHOHANBHOW MEePEnoArOTOBKH MOMUMO
denepanpHbiii 3akoH oT 29.12.2012 Ne 273-®3 (pea. or 06.05.2014) «O6
oOpazoBanuu B Poccuiickoit @Depepanum» pernameHTupyercs I[Ipuxazom
Muno6puayku Poccuu ot 01.07.2013 Ne 499, mynkt 10 KOTOPOTO TaKXe TIACHUT
o HeoOxogumocT  yuuThiBath [Ipodeccuonanbubiii  crangapt: «lIporpamma
npo(hecCHOHANBPHOM  MEpPEenoJAroTOBKMA  pa3palbaThiBaeTCsl OpraHu3anuend Ha
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OCHOBaHUH YCTaHOBJIEHHBIX KBTI (PUKAITMOHHBIX TpeOOBaHMIA,
poecCUOHANIbHBIX CTaHJIAPTOB U TPeOOBAaHUN COOTBETCTBYIOIIMX (heliepanibHbIX
roCyapCTBEHHBIX 00Pa30BaTEIbHBIX CTAHAPTOB CPEAHETO MPO(PECCHOHATBHOTO U
(unn) BbICHIETO OOpa3oOBaHUSI K pe3ysibTaTaM OCBOCHHUS 00pa30BaTEIbHBIX
IPOTPaMM».

Kpome TOro, Ha CErogHAIIHWI JI€Hb B YHUBEPCUTET OTCYTCTBYET
JIOJDKHOCTHBIE MHCTPYKIIMM TOMOIIHUKA PYKOBOJAUTENS (MPOPEKTOpa), KOTOPHIE
Obl pPErJaMEHTHUPOBAIM JEATENBHOCTh KaXKJIOr0 KOHKPETHOTO IOMOIIHUKA
pykoBoauTeNsl (NMPOPEKTOpa), a TAKKE YKa3blBaJIU IMEpPEYEHb KOMIIETEHIINM,
HEOOXOMMBIX TIOMOIIHUKY PYKOBOAUTENS (MIPOPEKTOPA).

B pamkax guccepranroHHOro Mmpoekta Ha ocHoBe [IpodeccronasbHOTO
cranmapra, npukaza MwunsapaBa Poccum ot 11.01.2011 Ne ln, yuurtsiBag
tpeboBarmss CTO 7.5-06-2018 Cranmapra opranusanuu «CrcremMa MEHEIKMEHTA
kauecTtBa. OOmme TpeOOBaHUA K TOCTPOCHUIO, COAEPKAHUIO U O(OPMIICHHUIO
uHcTpykiuin» u Ycrapa ®I'AOY BO «Cubupckuii penepanbHbli YHUBEPCUTET
OblT pa3paboTaH MPOEKT THUIOBOM JIOJDKHOCTHOM WHCTPYKIIMU TMOMOIIHUKA
npopekTopa (mpuioxkenne ). Ha ocHoBaHWM MaHHOW THUIIOBOM JOJKHOCTHOM
WHCTPYKIIMU  OyJeT  pa3paboTaHa  MNepCOHU(MUIMPOBAHHAS  JOJDKHOCTHAs
MHCTPYKIMS KaXKJI0TO MOMOIIHHUKA TPOPEKTOPA.

B pesynbTaTe mpoBeleHHOrO B JIaHHOM Maparpade aHanm3a HOPMaTHUBHO-
MPABOBBIX AKTOB M JIOKAJIBHBIX aKTOB CHOMPCKOTO (eepaibHOTO YHUBEPCUTETA,
OBUIO OMpENENIEHO, YTO TMPOIECC Pa3BUTUS KOMIIETEHTHOCTEW MOMOIIHUKOB
pykoBoauTened  ans  Opo(ecCHOHANbHOM  JESTENBHOCTH  LEIecO00pa3Ho
peanu3oBBIBaTh B paMKax MporpaMMbl MOpo(ecCHoHaIbHON MNEepemnoirOTOBKH,
C IIEJbI0 TPUBEACHUS B COOTBETCTBUE YPOBHS 0Opa3oBaHMs TMOMOIIHUKOB
MIPOPEKTOPOB K KBUTU(PUKAITUOHHBIM TpeOOBaHUSIM, MPEABSIBISIEMbIM
[IpodeccrnonanbHbpIM CTaHAAPTOM. A Takke pa3zpaboTaHa THUIMOBAs JTOKHOCTHAsS
WHCTPYKITUSI TIOMOITHUKA TPOPEKTOpa, KOoTopas OyAeT MpHUHSATAa 3a OCHOBY IS
JnanbHEeNme pa3paboTKu MEepCOHU(GUIMPOBAHHBIX JOHKHOCTHBIX HHCTPYKIIUN
MOMOITHUKOB MPOPEKTOPOB.

BeiBoA 110 mepBoOM ri1aBe

Ananu3 npodeccuoHaIbHOTO 00pa30BaHUSI TTOMOIHUKOB PYKOBOIUTENICH
YHUBEPCHUTETAa U COIMOCTABJICHUE JTOJDKHOCTHBIX O0s3aHHOCTEH C TpeOOBaHUSIMU
po(ecCUOHANBHOTO CTaHJapTa CBUJETEIbCTBYET O HEOOXOJIUMOCTH YCTpaHEHUs
npodeCCUOHANIBHBIX JTE(PUIIUTOB, KOTOPHIE B COOTBETCTBUU C MPOGECCUOHATIBHBIM
CTaHJapTaM JTOJKHBI BBIPAXKaTHCS B MIPOXOXKICHUU MIPOTrpaMMBbl
npo¢eCCUOHAIBHON MEePEenorOTOBKHY.

BrisiBeHHBIE CYIIECTBEHHBIE pa3inuvs B (PYHKIIMOHAIBHBIX O0S3aHHOCTSX
MOMOIIIHUKOB PYKOBOJMUTENEH, a TakKe ayJHUT JOKaJbHBIX HOPMATHUBHBIX AKTOB
YHUBEPCUTETA JEMOHCTPUPYET OTCYTCTBHE (HOpPMaM30BaHHBIX TpeOOBaHUM
K JIOJDKHOCTHBIM 00s13aHHOCTSIM u KOMIETEHTHOCTSM MTOMOITHUKOB
PYKOBOJUTENEHN, TO €CTh OTCYTCTBUE JOJKHOCTHBIX HHCTPYKIIUH.
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JlanHbIE O00CTOATENHCTBA OOYCIABIMBAIOT HEOOXOAMMOCTHh TPUBEICHUS
TPYAOBBIX (PYHKIUH M NpodheCCHOHATBHBIX KOMIICTCHIIMM, HEOOXOMAMMBIX IS
MTOMOIIIHUKOB PYKOBOJUTEIICH, K €IUHOMY IEPEUYHIO, a TaKKe MPOCKTUPOBAHUIO
o0Opa3oBaTeIbHO KOMIIOHCHTHI, HAIIPABJICHHON Ha yCTPaHEHUE MPOQPECCHOHAIBHBIX
neUImTOB.

2 IIpoexkTupoBanue ]| anpoodanus NMpoeKTa «Pa3ButHe
KOMIICTEHTHOCTEH IOMOIIHUKOB PYKOBOAUTENEH sl MPOodecCHOHAIBHOMI
AeSITeJIbHOCTH B YHUBEPCUTETE)

Bropass rmaBa QHCCEPTAlMOHHOTO WCCIEAOBAHUSA COAEPKUT PE3yIbTaThl
MMPOEKTHOM JESATEIBHOCTH MO pealv3alny MpoeKkTa Pa3BuTHE KOMIIETEHTHOCTEU
IIOMOIIITHUKOB PYKOBOAUTENEH IS npodheCCUOHAIBHOM JesITeJILHOCTU
B YHUBEPCUTETE).

B rmaBe comepxutcs omnmcaHue pa3paboTKu 00pa30BaTEIbHOM MPOTrpaMMBbI
pa3BUTHSA KOMIIETEHTHOCTEM IMOMOIITHUKOB PYKOBOJIUTETICH JUISt
poeCCUOHAIBHON JEATEIbHOCTH B YHUBEPCHUTETE; YINPABICHUYCCKHUE PEIICHUS,
peanv30BaHHbIE B paMKax IpoeKkTa «Pa3BUTHE KOMIIETEHTHOCTEW ITOMOIIHUKOB
pyKoBoauTeNned g MNpodecCHOHAIbHON JEATeIbHOCTH B YHUBEPCHTETEY,
pe3yJabTaThl YaCTUYHOM ampolanuu TpoekTa «Pa3BUTHE KOMIIETEHTHOCTEH
MOMOIIIHUKOB ~ pyKOBOJUTENEH s MpodeCCUOHAIIBHOW  JEATENbHOCTU B
YHUBEPCUTETEY» U MEPCIEKTUBBI JAIBHENIIEN PeaNIM3aliK IPOEKTA.

2.1. Onucanue npoekta «Pa3BuTHE KOMIETEHTHOCTEHl MOMOIIHUKOB
pPYKoOBoOAUTEIEH 1151 NPO(PecCHOHANBHON AeITeJIbHOCTH B YHUBEPCUTETE)

Peamuzamus  npoekra  «Pa3BUTHE  KOMIIETEHTHOCTEM  MOMOIIHUKOB
pykoBoauTenell Ui NpodecCHOHAIbHOW JEATETbHOCTH B  YHHBEPCUTETE
00ycIoBiIeHa HEOOXOAUMOCTBIO BBICBOOOXACHHS TOTI-MEHEI)KMEHT YHUBEPCUTETA
W3 PELICHUs OINEPATUBHOIO KOHTypa 3alad ¢ OJHOM CTOPOHBI, U HAJIWYHEM
y NIOMOUTHUKOB TPOPEKTOPOB JE(DUIIMTOB KOMIIETEHTHOCTEH HE MO3BOJISIOMINN
3aMKHYTh JJAHHBIM OMEpAaTUBHBIM KOHTYp Ha cebe ¢ Apyroil cropoHsl. B cBsi3u ¢
TUM OBUIO TPHUHSATO pEIICHHWE O BBIJIEJICHUU [MOMOIIHUKOB MPOPEKTOP B
OTZAEJIbHOE CTPYKTYPHOE NOApPA3IEJICHUE, KOTOPbIE NPU3BAHO CUCTEMATU3UPOBATH
ux paboTy, NPUBECTH JOJDKHOCTHBIE 00S3aHHOCTU K €IMHOMY CTaHIApTY, a TAaKKe
MUHUMHU3HUPOBATH e(HUIUTH KOMIIETEHTHOCTEN U «BBIKIIOUEHHE» PYKOBOIUTEIEH
U3 OIEPAaTMBHOIO KOHTYypa 3ajaad, U1 YCWIEHUS HUX POJIA B CTPATErMYECKOM

KOHTYDE.
C uenplo peanu3anuu MPoeKTa ObLT ONPECIICH MepeYeHb 3aa4:
1) Tlpoananu3upoBathb poeCcCHOHATTEHYIO JIEeATEIIbHOCTh u

KOMITETEHTHOCTH TIOMOIITHUKOB PYKOBOIUTEIICH.
2) OnpenenuTth, pa3paboTaTh JOKATEHYIO HOPMAaTHBHYIO 0a3y MPOEKTa.
3) PazpaboTath M peanu3oBaTh YIPABICHUECKUE PELICHHS, CBS3aHHBIC C
U3MEHEHHEM CTPYKTYphI B OpTaHU3aINH.
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4) OnpenenuTh dTATHOCTh M COJIEPKaHNue 00pa30BaTEIIbHON COCTABJISIOIICH
MIPOEKTA.

5) IIpoBecTH YaCTUUHYFO alIPOOAIIHIO ITPOCKTA.

6) I1oaroTOBUTH MEPCIIEKTUBHBIN TUIAH peau3allii U Pa3BUTHS IPOCKTA.

3amaun, CBSI3AHHBIE C AHAIM30M MPO(PECCHOHANLHON NEATENbHOCTH W
KOMITETEHTHOCTSIMUA TIOMOIIIHUKOB PYKOBOJMTEINIEH IMPEAOCTaBlIeHbl B maparpade
1.2 HacTosimield MarucTEpPCKOM IUCCEpPTAllUM, a TaKKe B NpUIIOKEeHUsX Ne A-B,
JoKallbHasi HopMaTUBHAas 6a3a onucana B maparpade 1.3 nucceprauuu.

Kpome Toro, mms peanmm3anuu MaHHBIX 3a1ad ObUT TPEANPUHAT P
VIOPABJICHUYECKUX PEIICHUH, ONMHUCAHWE KOTOPBIX JACTAIBHO TIPEACTABJICHB B
naparpadge 2.2 MarucTepcKoOd OHUCCEepTAIluu, IMOATOTOBJICHA W YaCTHYHO
anpoOupoBaHa o0Opa3oBaTelibHAS COCTABIIAIONIAS IPOCKTA, a TAKXKE OMpEeeicH
MPOIECC PAa3BHTHS KOMICTCHTHOCTEH TIOMOIIHHUKOB PYKOBOJWUTENEH IS
poecCUOHANLHOM IESITEIIbBHOCTH B YHUBEPCUTETE.

Dtarbl, ONpeeIoNre MPoIece Pa3BUTUS KOMIIETEHTHOCTEH MOMOIIIHUKOB
pyKoBoAMTENEH i1 TPOQPECCHOHATILHON  JIESITEIbHOCTH B YHHUBEPCUTETE
npejacTaBiieH Ha pucynke 11.

3HauuTeNbHAS POJIb B MPOIECC Pa3BUTHS KOMIIETEHTHOCTEH MOMOIIHUKOB
PYKOBOJIHUTENICH OTBOIUTBHCS  HACTaBHUKY-Koydepy [27], koropeiii Oymet
COMPOBOXK/IaTh TTOMOITHUKA PYKOBOJUTENSI Kak B Ipoiiecce oOydeHHs, TaKk U B
nanpHEHIe mnpodecCHOHATbHOW MESITeIbHOCTH, Takas pojb OyIeT OTBEICHA
HAYaJIPHUKY OTJENa COMMPOBOXKIACHUS ACATEIBHOCTH TTPOPEKTOPOB.

Ouarsoctuka

4 A

ConocTaenexue MpodcTadtapTa
¥ AOM¥HOCTHBIX 00A3aHHOCTE

Onpoc: oueHka COOCTBEHHbIX

KOMAETEHTHOCTEN ObyueHue

Onpoc pykosoauTeneli: oLeHKa
KOMMETEHTHOCTEN NOMOLLHMKOR
npopexTopos

3KCTIePTHAR OLEHKA ASATENLHOCTY
MOMOLLHIKE DYKOBOAUTENS

€03(hhuLmMeHTa

Bolgaua gokymesTta
npod.nepenogroTosky

Onipesienexue noseituaiowlere J

ACeCcCMeHT

@ HacTaBHuk

Pucynok 11 — Drtansl nponecca pa3BUTHS KOMIETEHTHOCTEW TOMOIIIHUKOB
pyKOBoJUTENEH 17151 TPOoeCCUOHATILHON JEATeIbHOCTU B YHUBEPCUTETE
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[Ipu pa3zpaboTke 00pa3oBATEIHLHOM COCTABIISIFOIIECH I yu€Ta BO3PACTHBIX
0COOEHHOCTEW O00y4aromuxcss OBUIM YUYTEHBl CIEAYIOIIME aHJIParoruyeckue
PUHITUIIBI:

— MPUHLMI ONMOPHI HA ONBIT OOYYAIOMIETOCs, MCIOJIb3YEMOTO B KadyecTBE
OJIHOTO U3 UCTOYHUKOB UX 00YUYECHUS;

— NPUHIMN  pa3BUTUS  O0Opa30BaTEIbHBIX  MOTPEOHOCTEH, COTJIACHO
KOTOPOMY IMpolecC OOy4YeHHUsS] CTPOUTCS B Ienax (HOpMHUpOBaHHS y 00ydaeMBbIX
HOBBIX 00pa30BaTENbHBIX MOTPEOHOCTEN;

— TPUHIAN aKTyaJIH3allid  PE3yNbTaTOB OOYYCHHS, TPEAOIararoIimi
Oe3oTyiaraTeIbHOE TPUMEHEHHE Ha MPaKTUKE MPUOOPETEHHBIX 00ydaeMbIM
3HaHUW, YMEHUN U KOMIIETCHIINM;

— MNPUHLMN ~ WHAUBUAYyaIU3allMKd  OOy4YEHUs,  MpeayCMaTpPUBAIOIIMIMA
WCIIOJb30BaHUE WHIMBUAYAJIBHBIX 00pa30BaTEIbHBIX MPOrpaMM, YUHUTHIBAIOIIUX
KOHKPETHBIE MOTPEOHOCTH U 1€ OOYYEHMS, OINBIT M HUCXOJHBIM YpPOBEHBb
MOATOTOBKM  00y4YyaeMbIX, MX KOTHUTHUBHBIE U  TNCUXO(DPU3HOJOTHUUECKUE
OCOOCHHOCTH; —  MPUHIUII  JKJIEKTUYHOCTH  OOy4YeHMs,  O3HAYarolun
MpeoCTaBlICHNE OO0ydYaronuMCcsl  OIpeeNIeHHOM CBOOOJbI  BbIOOpa  LIEJIEH,
coJlep>KaHusi, METOA0B, (OPM U CpelcTB OOy4YeHHs, CPOKOB, BPEMEHH U MecTa
OoOy4eHHMsI, CAMOOOIICHUBAHUS €r0 PE3YJIbTATOB;

— TPUHLUII COBMECTHOM JIEITENBHOCTH, TPEAYCMATPUBAIOIINIT COBMECTHYIO
y4eOHYIO ESITEIIbHOCTh O0YYAIOIIETocsl ¢ 00yJaronuM-TIIperno/iaBaTesieM, a TakKe
C JAPYyruMHU OOYyYalOIUMUCS — KOJUIETaMU IO TPYMIe; — MPUHIIUIT KOHTEKCTHOTO
oOy4eHus, NPeayCMATPUBAIOIIMN COOTBETCTBUE TPOGUIS COJACpKAHUS U
OCBaMBAaEMbIX CTYJICHTaMH 00pa30BaTENbHBIX MPOTrpaMM MPEAMETHBIM 00JIaCTSIM
WX  TPOU3BOJICTBEHHON  JIEATEIBHOCTH, TMOTPEOHOCTAM WX  JUYHOCTHOTO
caMOpa3BUTHUS U MPOPECCUOHATIBHOTO CTAHOBJICHHUSI, YCTICIITHOTO BBIMOJHEHUS UX
COLMAJIBHBIX POJIEH.

YuuteiBass TpeboBanus IlpodeccuonanbHOro craHmapra pe3yiabTaToM
o0pa3oBaTeIbHON COCTABISIONIEH pPa3BUTHS KOMIIETCHTHOCTEH TOMOIIHUKOB
pykoBoauTenel st mpodecCuoHaIbHOM JAESITEIbHOCTH B YHUBEPCUTETE, JTOJKHA
CTaTh MpOrpaMMa MPOTrpaMMbl MPOodheCcCHOHATBHOM TMEePEnoArOTOBKH, OCHOBHBIE
CoJlepKaHNE W KOMIIETCHIIMM KOTOPOTO MpOopaboTaHbl COBMECTHO C MHCTHUTYTOM
HernpepbiBHOTO oOpazoBanuss CDY u mpencraBieHbl B MpHiIoxkeHUU Ne 97,
OCHOBHBIC MOJTYJTH TPEJICTABIICHBI HIKE:

Mooyns «OcHoébl MeHeOHCMeHmd. Taiim-meneoscmenm,
Camomenedscmenmy.

Onucanue mooyna: Ha mMoayjie OyayT pa3oOpaHbl OOIIue MpaBujia TaM-
MEHeDKMeHTa; Matpuiia DH3eHxayspa: paccTaBlIEHHE IMPUOPUTETOB B padoTe,
OTpeJieSICHNE BaXKHOCTU U CPOUYHOCTH JIEJT;

JloBeneHnue Jnen 10 KOHIA, NMPUHIMUIBI pa3liesICHUE CIIOXKHBIX 3a7ad Ha
MEJIKHE Y BBITIOJIHCHUE UX;

KoHTpoabs CpoKkoB U AenerupoBaHue 3aaay.

Pacnipenenenne ¢dyHknmoHana cpeau COTPYAHUKOB aJIMHHHCTPATUBHOTO
osoka. KPI nepconana. CructemMbl MOTUBAaMU U KOHTPOJISI COTPYIHUKOB.
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Komnemenyuu: 3HaHue (QYHKIMM CaMOMEHEKMEHTA, MPUHILIUIIOB M|
npaBuia IJIAHUPOBAHUS PabOUYEro BPEMEHU, METOJIOB TTOCTAHOBKH II€Jield, OCHOB
YIPABJICHUS BPEMEHEM.

Mooyns « Ynpaenenue npoexmamuy

Onucanue mooyns: bazoBble HABBIKU YIIPABIECHUS TPOCKTAMHU.

Komnemenyuu.

— 3HAHWE ASTallOB W3HEHHOTO IHKJIA IMPOEKTa, OCHOBBI (HOPMHUPOBAHMUS
KOMaH/Ibl MPOEKTa, OCHOB aHAJlM3a PUCKOB, TEXHOJIOTMH YIpaBlieHUs mopTdenem
IIPOEKTOB,;

— CIIOCOOHOCTH MPHUMEHSTH MPOLEAYPhl YIPABICHUS MPOSKTOM Ha dTamax
€ro *KU3HEHHOT'O [IUKJIa CIIOCOOHOCTH;

— (opmupoBaTh KOMaH/bl MPOEKTOB, ONPEAEIATh CTPATETUU YIPaBICHUS
NEPCOHAIOM MPOEKTA CIIOCOOHOCTh YIPABIECHUS IIPOEKTOM;

— CHOCOOHOCTh K aHalM3y, KOHTPOJIO PUCKOB M pPEarMpoBaHUs HA HHUX B
IPOEKTHOM YIPaBJICHUM CHOCOOHOCTHh pa3pabaThiBaTh MOJEIU YIPABICHUS
nporpaMmMaMu U MOPTQENEeM MNPOEKTOB, UCIOIb30BATh PA3JIMYHBIE TEXHOJIOTUU
yIpaBJIeHUS NOPTHEIEM IPOEKTOB

Mooynb «Cmpeccoycmotiuugocms, KOHGAUKMONO2USL, COYUOHUKAY .

Onucanue mooyna: Ha Monysie OynyT pa3oOpaHbl CTPECCOBBIE CUTYallUU U
CTPECCOYCTOWYUBOCTb, MPO(PEecCHOHATIBHOE BBITOpAaHUE, MPOOJIEMBbl U pEIlICHUs,
Pa30op HEOAHO3HAUHBIX KEMCOB M CTpeccoBbIX cuTyauuid. Kak wu3dexarpb
npo(eCCHOHANIBHOTO  BBITOpaHMsT U ycrajocTh. OnpeneneHne OCHOBHBIX
NICUXOTHUIOB: yMeHHE pa30uparbcsi B soaax. CuibHble W ciaOble CTOPOHBI
KaxJa0ro mncuxoruna. Kak oOmaTecs M BBICTPAMBAaThb OTHOUIEHUS C KaXIbIM
MICUXOTHIIOM.

Komnemenyuu:

— TMpaBWjla YCTAHOBJIEHUS KOHTaKTa, TMOAJAECPXKAaHUA U  PA3BUTHUSA
MEXJIMYHOCTHBIX OTHOLIEHUM;

— MpaBuia NOAJIEPKAHUS U PA3BUTHS MEXIMYHOCTHBIX OTHOILICHUH;

— CIVIAKUBATh KOH(IMKTHBIE W CIIOKHBIC CHUTYallUH MEXJIMYHOCTHOTO
OOIICHMS,

— TPUHUMATH MEPHI [0 PA3PEIICHUIO KOHPIUKTHBIX CUTYyaIUH;

— YUUTHIBATH TCHUXOJOTHMYECKHE OCOOCHHOCTH JIMYHOCTH TMPHU PA3TUYHBIX
BHJIaX MPO(GECCHOHAILHOTO OOIIEHNS,

—  YOPaBJISITh KOHMIUKTAMH.

Mooyns «Hasviku 0e10601i KOMMYHUKAYUU U HEMBOPKUHS).

Onucanue mooynsa: HeTtBopkuHT B pabore accucreHta. Kak Bectu cebs Ha
KoH(epeHUUAX U MepornpusaTusax. DddextuBHble neperoBopsl. Kak 3aBoautsb,
NOJAJIEP)KUBAaTh W UCIOJIb30BaTh 3HAaKoMcTBa. Kak wu30aBUTbCS OT cTpaxa
MO3HAKOMUTHCSI W HAyYUTbCAd NOAXOAUTH TepBbIiM. Kak Bectu cedsi Ha
KOH(epeHIIMU 1 HaJaXXUBaTh NPO(ecCHOHaIbHBIE CBS3H.

Komnemenyuu: IlpaBuia mnpoBeneHHs] JENOBBIX IeperoBopoB. IIpasuiia
B3aMMOJICHCTBHS C MApTHEPAaMU, KIUEHTAMH, CPEICTBAMU MacCOBOW HH(OpMALINU.
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[IpaBuiia peueBoro stukera. [IpaBuiia yCTaHOBIIEHHS] KOHTaKTa, MOJJEPKAHUS U
Pa3BUTHS MEKIMYHOCTHBIX OTHOIIICHUIA.

[IpumeHsaTh cnocoObl peueBOro 3TukeTa. [IpuMeHsATH mpaBuiia J1€T0BOTO
oOmenusi. ColOnrofarh MpaBuiia JEJNOBOIO 3THUKETa U MPOTOKojda. [IpumeHsTh
npaBuiia pycCKOTro s3bIKa.

Mooynb «Omukem u npomoxon.

Onucanue mooynasa: Pykomoxxkatuss W mpeacTaBieHus. Bcerpeua roctei,
npusetrcTBue. Busutku. Yait/kode/yromenue rocrei. Small talk mpu Bctpeue
rocTeit/3arpeTHbIe.

Komnemenyuu: 3HaHWe TpaBUJ OpraHU3alUd [pPUEMA IOCETUTEIIEH,
IpaBuUia JIEJOBOr0 OOIIEHUs, MPaBUJI OPraHU3AlMK MPUEMOB B OHCE, ITHUKET U
OCHOBBI MEXIYHAapOJHOTO MPOTOKOJA, IPAaBUJI CEPBUPOBKHU YaHOTO (KO(eHHOTO0)
CTOJIa MPABWJI MPUTOTOBJICHUS U MOJAYU TOPSYUX HAITUTKOB M 3aKYCOK K HHM.

[IpuMeHATh OEI0BOM 3THKET M AENOBOr0 NpoTOKOJ. CepBHUpOBKAa 4alWHOIO
(xodeitnoro) cromna B oduce.

Mooynb « Ynpaenenue 00KymeHmoo60pomomy.

JIOKYMEHTUpPOBaHUE, J1€I0MPOU3BOJCTBO, JOKYMEHTOOOOPOT.

Onucanue mooyna: OpraHuzaiusi TPOBEJACHHE JIEJIOBBIX COBEIIAHUU.
[IporokonupoBanue. Opranuzamusi padboTbl ¢ JgokyMeHTamu. CocTaBistoiiye
opraHuzanuu padoThl ¢ JOKyMeHTaMH. OCHOBHBIE XapaKTEPUCTUKU W TPUHIIUIIBI
JIOKYMEHTOO0OpOTa.  AJNTOPUTM  JIOKYMEHTOOOOpOTa:  KU3HEHHBIA  IUKI
JIOKyMEHTOIIOTOKOB M CHOCOOBI €ro ONTHUMHU3alUU. YCTAHOBJIEHUE CpPOKOB
MPOXOXKJIEHNUS W HCHOJHEHUs1 JOKYMEHTOB. OCHOBBI PacCMOTpPEHHsI OOpalleHus
rpaxxgad. OpraHu3anusi KOHTPOJIS HCIOJIHEHUS JOKYMEHTOB. TexHojoruum u
WHCTPYMEHTBI KOHTPOJISl. METO/Ibl MOBBIIICHUS! UCTIOTHUTEIBCKOW JUCIUILIUHBI U
OTBETCTBEHHOCTh II€pcOHaja NpH padoTe ¢ JOKymMeHTaMu. BHenpenue wu
COBEpUICHCTBOBAHUE  DJICKTPOHHOM  CUCTEMbl  yOpPABJIEHUA  JTOKYMEHTaMHU.
Cucremaruzaiusi JOKyMEHTOB B Jenax. [IpaBunmbHOe oOO3HAaueHue men s
7¢h(eKTUBHOTO Moucka JOKyMEHTOB. OpraHuzaiusi ONepaTUBHOTO XPAHEHHS W
UCIIOJIB30BAaHUsI JTOKyMEHTOB. OIIpefeneHie CpPOKOB XPAaHEHUS JIOKYMEHTOB.
OTBETCTBEHHOCTh PYKOBOAMTENS 3a COONIOIEHHE CPOKOB XpaHeHus. Opranuzanus
apXMBHOTO XPAaHEHUSI U CBOEBPEMEHHOE YHUUTOKEHNE TOKYMEHTOB.

Komnemenyuu: 3HaHue mnpaBUid JOKYMEHTAI[MOHHOTO  OOECIeYeHHUs
JeATEIbHOCTH OpTaHM3aluu, TOopsAaKka padoThl ¢ JAOKyMeHTamu TpeOGoBaHwus,
NpEeABSABIIEMbIE K JIOKYMEHTAaM B COOTBETCTBHUM C HOPMATUBHBIMHU MPABOBBIMU
akTaMM M TOCYJAapCTBEHHbIMH  CTaHJApTaMH,  MpPaBWJI  COCTaBIEHUS
OpraHU3aIMOHHBIX TOKYMEHTOB (TI0JIOKEHUM, UHCTPYKIUH, PETJIAMEHTOR), MPABUII
cocTtaBieHuss U odopmiieHUsT WHGOPMAIMOHHO-CIIPABOYHbBIX, YIPABICHYECKHUX
JIOKYMEHTOB,  MpaBUJl  JIOKYMEHTAIIMOHHOTO  oOecleyeHusi  AesTeNbHOCTU
OpraHu3allud, MOpsaKa padoThl C JOKYMEHTaMH, TPEOOBAHHM, TIPEIBIBIIEMbIC K
JIOKyMEHTaM B COOTBETCTBUM C HOPMAaTUBHBIMU TPABOBBIMH aKTaMU U
rOCyJapCTBEHHBIMH CTAaHJIApTaMHU, TpaBUja COCTABJIICHHUS OPTraHU3alMOHHBIX
JIOKYMEHTOB (MOJIO)KEHUM, MHCTPYKIIMM, PErJaMEeHTOB), MPAaBUJI COCTABJICHUS U
odopmieHuss HHOOPMAITMOHHO-CITPABOYHBIX, YITPABICHUECKUX TOKYMEHTOB.
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YMmenue paboTath ¢ BXOJSIICH, UCXOAIICH, BHYTPEHHEW TOKyMEHTALUEH,
MOJIb30BAaThCA  YHU(PUIUPOBAHHBIMU  (opMaMu  JTOKYMEHTOB, OCYIIECTBISATDH
KOHTPOJIb MCIIOJHEHUS MOPYUYEHUN PYKOBOAMUTENS COTPYJIHUKAMH, OCYIIECTBISATD
KOOPJIMHALIUIO  JIEATENIbHOCTU TI0 HCIOJIHEHUIO PEIICHUH PYyKOBOAMTEIS,
OCYUIIECTBJIAThH MOJITOTOBKY aHAIMTUYECKUX CIIPABOK O BBITOJHEHUH MOPYUYEHUN.

Mooynb «Ananus, cmpykmypuposanue cucmemamuzayus UHGQoOpMayuu.

Onucanue moOyns. aHaM3 UHMOPMAIMU U €€ CHCTEeMaTHU3allvs, METOIbl U
CTIOCOOBI CTPYKTYPHPOBAHUS MH(POPMAIIHH.

Komnemenyuu: 3HaHMe OCOOEHHOCTH (POPMUPOBAHUS BHEIIHUX U
BHYTPEHHUX HWH(GOPMAIIMOHHBIX TOTOKOB, COBPEMEHHBIX HAYYHBIX METOJBI U
TEXHUYECKHUE CPEJICTBA, CIOCOOCTByOmUE cOopy, 0OpabOTKe, COXpAHCHHIO U
nepenadye MHQPOPMALMOHHBIX IOTOKOB, METOAOB 00paOOTKH uUH(pOpMAIMU C
IPUMEHEHUEM COBPEMEHHBIX TEXHMYECKHX CpPEICTB KOMMYHHUKAlUd M CBS3H,
BBIUMCIIUTENLHON TEXHUKH, (POPM MPECTABICHUS YIIpaBICHYECKON nH(popMaluu,
UCTOYHUKOB YINpaBICHUYECKOM HH(OpMaLUU, METOIUK OTOOpa HNCTOYHHKOB
uHpopMaIuu, TpeOOBaHUs, IPEAbIBISIEMbIE K YIIPAaBIECHYECKONH HHPOPMALUH.

OcyiecTBisATh PETUCTPALINIO, HAKOIUJICHUE U nepenaqy,
CUCTEMATHU3UPOBAaHHOE XPaHEHUE U BblAauy HMHpopManuu B TpeOyemoinl ¢opme.
OcymecTBisath cObop u  mepepaboTKy HHPOpMAIUK, HEOOXOIUMOU IS
NEATEIbHOCTH  PYKOBOAMTENSA. MHOTOKPAaTHO MCHOJB30BaTh  IMOJYYEHHYIO
UH(OpPMAIUIO, TMOCTOSIHHO OOHOBIISTH JaHHbIE. OCYIIECTBISATh IPOBEPKY
JIOCTOBEPHOCTH, TIOJHOTBI M HENPOTUBOPEUYHMBOCTH JAHHBIX, HCKIIOUYEHUE
nyOnupoBanus uHbopmanuu. IIpencTaBiasiTe JaHHbIE B €IMHOM U YAOOHOM st
BocpusTus popmare. O0ecreynBaTh ONEPATUBHOCTh MH(POPMAIIMOHHBIX TOTOKOB

Mooyne «/lenosas nepenucka. A3blK ciysceOHbIX OOKYMEHMOBY .

Onucanne wMoxayns: Knaccudpukanuss  ynpaBlIe€HYECKUX JIOKYMEHTOB:
OpU3HAKW, BUJbI, CUCTEMBbl JOKyYMeHTauuu. (OCOOEHHOCTH COCTaBJIEHUSA U
oopmiieHHsT ~ OpPraHM3alMOHHBIX  JIOKYMEHTOB:  IOJIOKCHUH,  MOPSIKOB,
uHCTpyKIuil. Pa3zpaboTrka u  yTBepkaeHue  YHUPUIIUPOBAHHBIE  (HOPMBI
JOKYMEHTOB: IIPUKA30B, PACHIOPSKEHUH, IPOTOKOJIOB.

OCHOBHBIE NPHUHLMIBI COCTaBIEHUS AENOBbIX nuceM. CTUib W CTPYKTypa
nuceMa. [Icuxonornueckue npueMsl BO3IEUCTBUM B JI€JIOBOM MEPEIUCKE.

BuyTtpukopnoparusHas MEPEINCKA. busnec-sTuker 3JIEKTPOHHOM
nepenuckd. CtpykTypa mnucbma; llpaBuna snextponHod nepenucku; CrioBapb
BBOJIHBIX U 3aKIIOYUTENbHBIX (pa3 s nuceMm; OuHanbHble (Ppas3bl B MHUCbMaXx,
noctckpuntyM; IlpaBuiia M OCOOEHHOCTH TMEPENUCKU C TMEPBBIMU JIMIIAMMU:
OCOOEHHOCTH  TEpPBBIX  JIML, OMNpEAEeIeHHe IeJd  JOKYMEHTa, METOJ
CTPYKTYPUPOBAHHOIO MKUCHhMa, IPABUJIA COCTABIICHUSI TEKCTA;

Komnemenyuu: 3HaHue TpaBUi JEJIOBOTO OOIIECHUA, KiaccUUKaIs
yIpaBJICHYECKON HWH(POPMAILIUK, BUIbl YIPABICHYECKON WHPOPMALIUK, IPABUI
coctaBieHuss U odopmieHuss HHGOPMALMOHHO-CIIPABOYHBIX, YIPaBICHUYECKUX
JIOKYMEHTOB U CIIy>K€OHBIX MHCEM, OCHOB JIOKYMEHTHOW JIMHTBUCTHKH, MPaBUII
PYCCKOTIO s3bIKa, PaBUJIa MOANUCAHUSA U YTBEPKIIEHUS TOKYMEHTOB.
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CocraBisaTh 1 0QOPMIIATH JIOKAIbHBIE HOPMATUBHBIE aKThl, OPraHU3aLMOHHBIC
U METOAMYECKUE JIOKYMEHThI. PelakTUpOBaTh TEKCTHI CIIY>KEOHBIX JIOKYMEHTOB.
[TpumMeHsTh crIocOObI 1e710BOro 001eH s . [[pruMeHsITh paBuiia pyccKoro si3bika.

[Iporpamma OyzneT BBICTpOEHA TakUM OOpa3oM, YTO KaxAbld MOJYJIb
SBJISIETCSI OTACJIBHBIM CaMOCTOATENbHBIM 3JIEMEHTOM, 4YacTh M3 KOTOPBIX OyJleT
peanr30BBIBATECS CHUCTEMATHYECKM B  paMKaxX JEATEIIbBHOCTH  HWHCTUTYTA
HernpepbiBHOTO oOpazoBanus COY, u npu HEOOXOIUMOCTH CIYIIATETh CMOMXKET
IPOMTH €r0 HE B YCTAHOBJIEHHOW TPYIE, & OTIACIbHO B NEPUOJ Pealr3alnu
Moayis. KilroueBbIM CTaHET TO, UTO CIIYLIATENb JIOJKEH B 0053aT€IbHOM MOPSIIKE
OOy4YUTCSl HAa BCEX MOAYJISIX MOCIE Yero MPETeHI0BaTh HA MOJyYeHHE JOKYMEHTa
O MPUCBOECHUU KBaJIM(DUKAIIH 1o pe3yapTaram JOTIOJIHUTEIIBHOT O
npo(ecCHOHANBHOTO  00pa3oBaHUA. YYeT MPOXOXKACHUS MOJyJied Oyner
OCYULIECTBJISTHCSA B JIMYHOM KaOWHETe Ha IIaT(opMe MHCTUTYTA HEMPEPHIBHOTO
oOpazoBanus C®DY, ¢yHKIMKM Kyparopa IO OCBOCHHIO OO0ydeHUs OyayT
BO3JIO)KEHBI HAa HAa4YaJbHUKA OTJEJIa CONPOBOXKACHUA AEATEIBHOCTH IIPOPEKTOPOB.
[Tocne ycmemHoro mnpoxokKIeHUs BceX OJOKOB OOydeHHs i MOMOIIHUKOB
IPOPEKTOPOB OyJeT MpOBEIEHA MPOIEelypa aCCECMEHTa, HA OCHOBAHUU KOTOPOH
BBIJIaH JIOKYMEHT O MPUCBOCHUU KBaJTU(UKAIIH.

Ha cerogusmHuii [OeHb KOMaHJa IIPOEKTa COCTOMT U3 CIEIYIOLIUX
YYaCTHUKOB:

3aka3uuk npoekTa: PymsHiieB Makcum BanepeeBuu — pektop COY;

PykoBogurens mpoekra: SAkymeBuu Onbra BsueciaBoBHa, HayaJdbHHUK
OTJIEJIa CONTPOBOXKAECHUS AEATEIBHOCTH POPEKTOPOB;

CopykoBoautens npoekTta: PymsniieBa Tatesasna PoOepToBHA, 3aMeCTUTENH
JTUPEKTOPa UHCTUTYTa HEMPEPhIBHOTO oOpa3zoBanus COY;

[IpoekTHas rpymnma:

[IpenoxaBarenu nporpamMmel:

Pouronen Enena AnekcaHapoBHa, JOLEHT Kadeapsl  yIpaBJICHUS
YEJI0BEYECKUMU PECYPCAMU.

KypstokoBa ®amna BacuibeBHa, MHCTUTYT HENPEPHIBHOTO OOpa30BaHMUS
Coy.

Enena FOpreBHa @eopeHKO, MHCTUTYT HENpepbIBHOTO 00pa3oBanusi COY.

PymsuneBa Tarbsina PoOepToBHA, MHCTUTYT HEMPEPHIBHOTO OOpa30BaHUS
Coy.

[Iumkuaa Jlaprica AHaTOJIBEBHA, JIEKTOpP, NpHUBJIEYEHHBIM HMHCTUTYyTOM
HernpepbIBHOTO o0pa3zoBanust COY.

Tpane3nukoBa AHHa AJleKCEeBHA, MHCTUTYT HEMPEPHIBHOIO 0Opa30BaHUS
Coy.

3ab06apoBa Cernana liBanoBHa, qupektop Apxusa COY.

3axappuH  Kupwin ~ HwukomnaeBuu,  pyKOBOJOUTENb  JIeapTaMEHTa
UH(OPMAITMOHHBIX TEXHOJIOTHIA.

I{enmeBas rpyIna y4aCTHUKOB: IIOMOLTHUKH IIPOPEKTOPOB.
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B npoekTe BbIJENIEHBI CIIEIYIONINE 3TAMbI:

[ToaroToBUTENbHBIA  (MHUIMAIMS, JUATHOCTHKA  MpodecCHOHaILHOM
NeSATEeIbHOCTH, aHAJTU3 HOPMATUBHOM 0a3bl);

[IpoexTupoBanue (pa3zpaboTka Tmpoiiecca pa3BUTHUS MPOPECCHOHATIBHBIX
KOMIIETEHTHOCTEH, (OpMHUpOBaHUE IUIaHA TIEPENOArOTOBKH, IPOCKTUPOBAHUE
U3MEHEHUI OPraHU3alMOHHON CTPYKTYPHI);

Peanmzanus (mpoBelneHWe ceMuUHapa W TpeHWHra, ¢ ceHTsa0ps 2021 roxa
mporpamMma TMpoQEeCCHOHATIEHON TMEePENOArOTOBKH, IPOBEACHUE CTPYKTYPHBIX
npeoOpa3oBaHuid);

3aKIOUnUTENbHBIN  (TPOBEJIEHUE ACCECMEHT, MPUHSITHE YIPABICHUYECKUX
pelieHui).

2.2. YnpasBiieHUYecKHe pellleHUsl MpPH peaju3anuu npoexkra «Pa3Burue
KOMIIETEHTHOCTEH IOMOIIHUKOB PYKOBOAMTEJEH sl MHPO(PecCHOHAIBHOMI
AeATeJIbHOCTH B YHUBEPCUTETE)

B nannom maparpade OyayT paccMOTpPEHBI YNPABICHYECKHUE PEIICHHUS,
HalpaBJICHHbIE HA OpraHU3alMI0 IMpolecca Pa3BUTHUS  KOMIIETEHTHOCTEU
MOMOIIHUKOB ~ PYKOBOAMWTENEH It  NpOo(ecCHOHaNbHON  JESITENbHOCTH
B YHUBEPCUTETE.

KitoueBbiM (hakTOpOM B YIPaBICHUH OpPraHU3allMM B IIE€JIOM SBJISICTCS
CTpYKTypa. B ocHOBe BBIOOpa CTPYKTYphl OpraHU3allMU 3aJ0K€Ha €€ CTpaTerus
Y OCHOBHBIE  HampaBjeHUs JesATesbHOCTU. OpraHuzalMoHHas  CTPYKTypa
MO3BOJIIET  peaiu30BaTh  OCHOBHbIE  ()YHKIIMU,  OMEpalud, MPOLECCHI,
HaIpaBJICHHBIC HA JIOCTUXKECHUE TIeTICH.

YHuBepcuter, O€3yCIOBHO SBJISISICH OPraHU3allMeil TakKe BBICTPAMBACT
CBOIO TIOJIMTUKY B TEPMUHOJIOTMU YIPABICHUS OpTraHU3alMeil, ompenenss
HanOoJIee MOAXOASIIYIO TI0/T CTPATErHYeCKUe e OPTraHU3aAIMOHHYIO CTPYKTYPY.
HccnenoBanusamu, MOCBSIIIEHHBIMU npoOaemMamM (byHKIIMOHUPOBAHMS,
COBEpUICHCTBOBAHUS OPTaHU3AIMOHHBIX CTPYKTYp YHHUBEPCUTETOB, 3aHUMAIOTCS
M. Aneruna, A.H. Acayn, A. bautoBa, A.C. Boctpukora, I'.B. I'openosoii,
A. I'pymsunckoro, B. A. [onstockoro, b.M. Kanaposa, B.E. Jlankuna, b. Cnopu
u JIp.

HexoTopbie  aBTOphl  CpaBHMBAlOT OCOOCHHOCTH  YHHUBEpPCUTETa C
VUPESKJICHUSIMUA  COLMAIbHOM  cdepbl WM  NPOU3BOJACTBOM.  Hampumep,
OBcsannukoBa ['.JI., KwuitkoBa E.B.  paccMarpuBaroT  yHHBEPCUTET  KaK
«KOOTIEpAINIOY», 00BEIUHSIONIYIO TIEPBUYHBIC, JICJIOBbIE OpraHu3aluu: Kadeapsl,
yueOHbIe ToJpas3jelicHus, oOecreunBaromuye mnoapasaeiacHus [28]. Muorue
aBTOPHl TOJBEPTralOT COMHEHHUIO HCIIOJIb30BAaHUE «MEHEKepUalu3Ma» IMpHu
YIOPABJICHUH YHUBEPCUTETOM, OOOCHOBBIBAS, YTO TaKHE TOIXOJbI pPa3pyIIaroT
akajeMuueckre MHCTHTYTHI [29]. HecMoTps Ha 3T0, yrpaBjieHne B OOJIBIINHCTBE
YHUBEPCUTETAX MOCTPOCHO Ha OOIIUX MPUHITUIIAX YIIPABICHUS OpTraHU3aIHEH.
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Ha ceromusamuuii aeHb ONPEACIAIOT HECKOJBKO YCTOSBIIUXCS THIIOB
OpPTraHMU3AIMOHHBIX CTPYKTYp yIpaBIeHUS: TUHEHHas (yHKIIMOHAIbHAS, THHEHHO-
(dyHKIIMOHATBHAS, TUBU3HOHAIBHAS, MATPUYHAS, MHO)KCCTBCHHAS.

3HauuTeNbHAS YaCTh YHUBEPCUTETOB CTPOSIT CBOIO JICATEILHOCTh Ha OCHOBE
uepapxuueckux (IEHTPAIU30BaHHBIX) OpPTaHW3aIMOHHBIX CTPYKTypax. Tak,
opraHm3anmoHHasi  cTpykrypa CuOupckoro  QenepaJbHOTO  YHHBEPCHUTETA
B OOJIBIIICH CTETICHW HAITOMUHACT JTMHEHHO-(YHKIIMOHATBHBIN THII.

OpHako, CymecTByeT MHEHHE, YTO B HACTOSIINEEe BPEMS IEPECTPOCHHUE
CHUCTEMBI YIIPABJICHUS YHUBEPCUTETA B CTOPOHY OoJiee THOKHX CHCTEM —
oObekTUBHASA HeoOxoauMmocTh [30]. MHOrme aBTOpPHI CYHUTAIOT, YTO TaKYHO
aIaNTHBHOCTh B YIPABJICHUH YHUBEPCUTETOM MOXKET OOECIEeYUTh MaTpUIHAS
CTPYKTypa yIpaBJICHUS.

MatpudHasi CTPyKTypa YIpaBleHHS OCHOBaHA Ha TIPHUHIIMIIE JIBOWHOTO
MOJYMHEHUS COTPYIHUKOB: (PYHKIIMOHAIBHOMY PYKOBOJUTEIIO U PYKOBOJUTEINIO,
HaIpUMep, KaKOro-Imo0 KOHKPETHOTO MPOEKTa, B KOTOPOM 3aJIeHCTBOBAH JIaHHbBIN
cotpyauuk [31].

[Ipu 3HauuTenbHOM HaOOpe MPEUMYIIECTB MOJAOOHON  CTPYKTYpHI
yOpaBJICHUS: THUOKOCTh M CIIOCOOHOCTh  JIETKO  MEHSIThCSA, OpHUEHTAIUs
Ha peai3alio  CJIOKHBIX M  OrPAHMYEHHBIX BO  BPEMEHH  TMPOEKTaX,
WHUBUyallbHasi OTBETCTBEHHOCTh KaXXJOTO COTPYJIHHUKA 3a OOIIMH pe3yibTarT,
XOpOoIIasi B3aMMOCBSI3b PYKOBOAUTENSI C pabOTHUKAMH, paBHOMEpHAas Harpys3ka
BCEX PYKOBOIUTEICH W TMp., CYMIECTBYET M PSJI HEJOCTATKOB: HEOOXOAMMO
HaJIMYME  OMNPEACIEHHON  OpraHW3allMOHHOW  KYJNbTYPBI, CIOXHOCTH IS
MOHUMAHUS, TPOMO3AKOCTh, TpyAHas (opma oOpraHu3anuyd, HESTUHUIHOE
MOTYMHEHNE U BOSHUKHOBEHUE KOH(MIUKTOB, YaCTUIHOES AyOIMpoBaHUe (PYHKITHIA.

HecMoTpst Ha TO, 9YTO B KJIACCHYECKOM TOHMMAHWHM MaTPUYHAS CTPYKTypa
VOPABJICHHUS TPUMEHSIETCS ISl JICIICHTPATU3allid MEHEKMEHTa, B JIaHHOM
MarucTepCKOM TMPOEKTE MPEANPUHATA MOMBITKA HCIOIb30BATh TAKYI0 CTPYKTYPY
YIPABJICHUS C LETBIO IIEHTPaTu3alui. A UMEHHO, 00bETUHUTH BCEX TTOMOITHUKOB
pykoBoautened (IpOPEeKTOpOB) B €IUHOE CTPYKTYPHOE MOJPa3eICHHEe — OTIEN
COMPOBOXKJICHUSI  JIEATEILHOCTH TPOPEKTOPOB, C I1ENbI0 TMPUBEICHUS HX
JIOJDKHOCTHBIX OO0SI3aHHOCTEW K €IMHOMY TEPEYHI0, a TakKe TapMOHU3MPOBATH
YpOBEHb MPOHECCHOHATHHBIX KOMIETEHTHOCTEH.

JlanHas 3ajada, BO3HHUKJIA B pE3yJbTaTe TOTO, YTO B TEKYIIMA MOMEHT
MIOMOIIIHUK PYKOBOJUTENS TOTYMHEH KOHKPETHOMY IPOPEKTOPY, KOTOPBIH
CyOBEKTHMBHO  OTpEIEIsIeT  IEepedYeHb  JOJDKHOCTHBIX  OOS3aHHOCTEH |
HEOOXO/IMMBIX HABBIKOB, B CIIEJCTBHE YETO, BO3HHUK B 3TOH YaCTH Pa3pbIB MEKIY
MTOMOIITHUKAMH.

Kpome TOro, ocHoBHOU 3amadeil pykoBoAMTENs (MPOPEKTOpa) SIBISIETCS
CTPAaTeTUYECKUN KOHTYp — PEIICHHE OCHOBHBIX 3aJad Pa3BUTHS YHHUBEPCUTETA,
opranu3zanus 3p(HEeKTUBHON pabOThl KypUPYEMBIX MOAPA3ACIICHNNA, BEICTPAUBAHHE
MOJINTUKU TI0 HAMPABICHUIO JEATCTbHOCTU. [IpM 3TOM pYyTHHHBIE MPOIECCHI
JIOJDKHBI OBITh MAaKCHUMAJbHO BBIHECEHBI 3a MPEAENbl €ro MO JACSTEIHHOCTH.
B aToMm cwmpicie HEKUM (QUIBTPOM JIOJDKEH BBICTYNIaTh WMEHHO ITOMOIITHHUK
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PYKOBOIUTEISI, KOTOPBIH YETKO MOJHKEH OMNpEIeNsATh KAaKhe BOIPOCHI TpeOyer
BHUMAaHUS PYKOBOAUTENS, (POPMHUPOBATH JJISI HETO TPOBEPEHHYIO, BEICTPOCHHYIO
UH(pOpMAIHIO, HE CONEPKAIIYIO JUITHUX AaHHBIX, IPOBOIUTH MIEPBUYHBIN aHAIIH3
Takod WH(GOPMALMK, OPraHU30BBIBATH HA CBOEM YPOBHE TIPOILIECCHI, HE
TpeOyIoIue Y4YacTHs pPYKOBOAWUTENs M Mp. B ciydae e eciu IMOMOIIHHK
PYKOBOAMTENS HE CIOCOOCH OpaTh Ha ceds TakWe 3aJavd, HampuMmep Hu3-3a
HEJIOCTATOYHOW KOMIIETEHTHOCTH WM HE3HAYMTENBHOTO CTaXKa, PYKOBOIUTEIb
BBIHYXJIEH JH0OO B Ipolecce JeATeNbHOCTH O0ydaTh TOMOIIHUKA, JHOO
BBITIOJTHSTH 33/Ia49H CaM.

OObeMHEHNE TOMOIIHUKOB PYKOBOJUTEIEH B EAHHYIO CTPYKTYpY
NpU3BAaHO CHSATh 4YacTh 3a/lad  C HEMOCPEACTBEHHBIX PYKOBOIWTEICH, W
nepepacpeIeNiuTh Harpy3Ky, CBSI3aHHYIO C MIPABUIBHOCTHIO OPTaHU3aIuN Pa0OTHI
U pealn3aliuy, MOCTABJICHHON 3a/ladd TOMOIIHUKY, CTAHOBUTHCS B TOM YHCIIC
30HOW OTBETCTBEHHOCTH HayallbHUKAa OTHeNna. TakuM o0pa3oM, y TMOMOIIHHKOB
PYKOBOJIUTENEH TMOSIBIIIETCS HACTaBHUK-KOY4Yep, KOTOPBI COMPOBOXKAAET WX
JeSITeTbHOCTh U CHUMAET YacCTh HATPY3KH C KIIFOYEBOTO PYKOBOTUTEIIS.

[TpunIMn yrpaBieHUs ¢ IPUMEHEHUEM MATPUYHOW CTPYKTYPHI YIIpaBICHUS
IpeCTaBIeH Ha pUcyHke 12.

Orgchart
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WMCNONHeHUA 334341 \

| KoHTpoOns enuHcTaa Noaxonoe

MeToguueckoe ConposoxaeHue

MocTaHoeKa ODLEYHNBEPCUTETCKIX 3a0ay |

Pucynox 12 — Opranuzanus 1esITeIbHOCTH C MPUMEHEHHEM MAaTPUYHON CTPYKTYPhI
YIIPaBJICHUSA

Jist  peanmuzanuy  Takoro TOAXoaa Oblla TIPOBEEHA pEopraHU3aIus
CYIIIECTBYIOIIEH CTPYKTYpPhl CEKpeTapuara peKkTopa IyTeM NpeoOpa3oBaHUs
B YIIpaBJICHHE JlelaMU PEKTOpa W  BBEACHUEM HOBOIO  CTPYKTYPHOIO
MoApa3ejeHus — OT/IeNl COTIPOBOXKICHUS ICSITEILHOCTH MPOPEKTOPOB (TIpUKa3 00
U3MEHEHUH CTPYKTYpPY npuioxenue ).
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2.3. Tekyuiee cocTOsiHME, MEPCHEKTUBBI Peain3allii U PUCKH MPOEKTAa
«Pa3BuTHE  KOMIIETEHTHOCTEHl  NOMOINHUKOB  PYKOBOAUTEeJed  Is
npo¢ecCuOHAIBLHON AeATEIbHOCTH B YHUBECPCUTETE)

YuuTeIBas, 4TO peanu3auus NPOEKTa IMPEAIoNaracT IpPOBEACHHUE psaa
YIPABJICHUYECKUX PEIICHUHA, KOTOpbhle ObLIM 3amymieHbl B sHBape 2021 roga
u 3apepmiiinck B Mae 2021 roma (CTpyKTypHbIe NpeoOpa3oBaHMs), HAYalIOM
peanu3anuu MpoeKTa CIEAYET CYUTATh UMEHHO 3TO BpEMSI.

OcHoBHas peaynzanusi o0pa3oBaTEILHON COCTABISIONIEH MPOEKTa — 3aIyCK
nporpaMmbl  poeCCUOHATBHOM MEepernoAroToBke HauHETcs B ceHTsO0pe 2021
roga. B kadectBe ampoOaiuu mpoekta B Hosiope 2020 roma B pamkax MOAYJIS
«Haeviku 0enool KOMMYHUKAyuu U HemeOpKuHe» COCTOSUICS TPEHHHI Ha TEMY
«9¢dextuBHble neperoBopsl. HerBopkunr», npenoaasarens E.JO. denopenko, a
TaK)Ke B paMKax MOAYJS «YIpaBieHUe» ceMuHap Ha TeMy «Opranuzanus padoThl
c oOpamenusimu rpaxian (corsacHo denepanbHomy 3akony ot 02.05.2006 Ne59-
®3)», npenoaasarens O.B. fkymieBud, MeToIMUECKUE HAPAOOTKU MO CEMUHAPY
npeacTaBieHbl B npuiiokeHusx JK-3. Kpome Toro, mpopaboTraHa OCHOBHOE
COJlep)KaHUE  MNpPOrpaMMbl  IPO(PECCHOHATBHON  MOATOTOBKH  MPOBEIECHBI
IIPEABAPUTEIIBHBIE TIEPETOBOPHI C MPENOAABATEISIMH, PEATU3YIOIMMHU MOIYJISIMH,
OIIPENIEIIEH IIEpEeYEHb MOAYJIEH, PEAIN3YEMBIN B PAMKAX JEATEIbHOCTH UHCTUTYTA
HENPEepBhIBHOIO 00pa3oBaHUsl, WM MHBIMU nojapasneineHusmu COY, a takxke Te
MOJ1yJId, KOTOpbIe HEOOXOAMMO MPUBIIEKATH C BHEIIHEW CTOPOHBI.

Takke B paMKax peaqu3aluu IPOEKTa MPOBEAEH AHAIN3 JIOKAIbHOM
HOPMATUBHOM 0a3bl U pa3padOTaH MPOEKT TUIIOBOW JOJKHOCTHOW WMHCTPYKIIUH,
KOTOPBIA JISDKET B OCHOBY NEPCOHU(UIIMPOBAHHBIX JIOJKHOCTHBIX HHCTPYKUUH
ITOMOITHUKOB MPOPEKTOPOB.

[TepcniekTHBOM, OMPENEISIONIEN pPEeATN3AMI0 JTAaHHOTO MPOEKTa, SIBISCTCS
BbIBOJI 00pa30BATENIbHOM MPOrpaMMbl Ha BHEITHUI PHIHOK. A UMEHHO, C CEHTIOps
2021 roma miuaHuUpyeTcsl KpoMme OOydYeHHUs OIpEeAesIEHHON AaHHBIM IMPOEKTOM
LEJIeBOM Tpynmbl —ChOymiateJed  OCyWEeCTBUTh HAOOp TIpynmnbl  BHEIIHHUX
cinymarened. Takum oOpa3om, JaHHas mporpaMma OYJEeT BBIBEJIEHA B PEXKUM
CaMOOKYIIa€MOCTH.

JInss BHYTpEHHEM TPyNIbl CIYMIATENEd — TMOMOIIHUKOB HPOPEKTOPOB
IUITAHUPYETCA ~ TPOBECTHM  NPOLEAYPY  acCeCMEHTa  JUId  ONPEACIICHUS
c(hOpPMHPOBAHHOCTh MPOPECCHOHAIBHBIX KOMIIETEHTHOCTEW TI0 TIPONECHHOM
nporpamme. Ha ocHoBe naHHOM mpoueaypsl OyIyT NMPUHATHL PEHICHUS O BbLAAYU
JIOKYMEHTa O TPOXOXKJIECHUU TMpodecCHoHaNbHON MoAroToBku. Kpome Toro,
IUIAHUpYeTCs  pa3paboTaTh  perjaMeHT  ONPeAeNSIOUIMil  MOBBIIIAOIINN
Kod(QPUIIMEHT JUIsi TOMOIIHMKA PYKOBOJIUTENS, KOTOPBIA Takxke Oyne
ONpENENATbCA MO PE3ydbTaTaM aCCECMEHTA, HO JaHHBIA AacCleKT HOCHT
IIEPCIEKTUBHBIN XapaKTep.

Peanuzanuio  m000ro  mpoekTta  BO3MOXKHA ~ TOJIBKO B Cllydae
NpeaBapUTENbHON TPOPAOOTKM U MUHUMHU3AIMN UMEIOIIUXCST PUCKOB. OCHOBHBIE
PHUCKH U CTIOCOOBI MX MUHMMH3ALIMU MTPEACTaBIeHbI B Tabuiie Nel.
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Ta6muma Ne 1 — OCHOBHBIE PUCKH ITPOEKTHI U CITOCOOBI X MUHUMHU3AIIIU

Onucanmne pucka

Cnocod MUHNIMH3AITHH

1 2
[TorenuuanbHO koH(pukTHAS | UeTkoe pacnpeneneHue U 3aKperieHne
CUTyaIusl. 30H OTBETCTBEHHOCTU PYKOBOIUTEIEH,
N3meHeHHas OpraHu3alUOHHAS | CACTEMHOE HaJIaXKUBAHUE
CTPYKTypa, OCHOBaHHAas Ha MNPHUHIUIIE | TEXHOJIOTUYECKUX IIPOLIECCOB,
JIBOMHOTO MOAYNHEHUS, MOJKET | pETYJISIpHOE  MpPOBEJEHUE  pabouux
OpPUBECTH K  KOHQIMKTY  MEXIY | COBEIIAHUHN MO CHATUIO BO3HHUKAIOIIUX

PYKOBOJUTENSIMU, HECOINIACOBAaHHOCTHU
NOPYYEHU PYKOBOJUTENEH, c€Iadoro
MOHMMAaHHUS CO CTOPOHBI COTPYAHHKOB
o0 oOpraHu3anuu JESTEILHOCTH B
TaKOU CTPYKTYype

BOIIPOCOB

OTtcyTcTBUE HEO0OXO0IMMOTO
aBTOPHUTETA Y HACTBAaHUKA-KOydepa

IToBbiIeHNE craryca 51
KOMIIETCHTHOCTH HACTABHHUKA, B TOM
qyucie IyTEeM MIPOXO0XKACHUEM

COOTBCTCTBYIOLICTO 06yquI/151

OtcyTtcTBHE y coTpynHUKOB | DopMupoBaHUE BOCTPEOOBAHHOCTU Y
MOTHUBAIIUU K 00YUYEHUIO oOy4Jaronmxcs pa3BUBaTh
KOMITETCHTHOCTh OCpeICTBaM
JEMOHCTPAIAN IPUMEHEHUS
MPUOOPETEHHBIX KOMIIETCHTHOCTEH B
JESITEIbHOCTH, CO3JaHhe aTMOCQEphI
KOHCTPYKTHBHON KOHKYPCHITUH
HeBo3M0OXHOCTB obecnieuenus | [IpopaboTka kaapoBOTO pesepBa st
JOJKHOTO YPOBHS KauecTBa | peain3aluu oOpa3oBarenbHOI
00pa3oBaTeIbHON MPOTPAMMBI IPOTPaMMBI
OtcyTcTBHE oromketrHou | [ToBeimenne crpoca oOpa3zoBaTeIbLHOM
COCTaBJISIIOLIEH (bvHaHCUPOBAHUS, | IPOTPAMMBI Y BHEIITHUX CIyIIATEIeH

W3MEHEHHNE CHCTEMbl (DMHAHCUPOBAHUS

[Tanmemust HOBOM KOPOHABUPYCHOWU
uHDEeKIu

Pazpabotka Mopysnel s peain3aluu
C IPUMEHEHHEM OHJIAMH-O00y4YeHUs

BbiBOA 110 BTOPOII Ii1aBE

Bropas rmaBa amccepTaliiOHHOTO MCCIIEIOBAaHMS TIOCBSICHA pa3paboTke u
YaCTUYHOM peanu3anus MNpoeKT «Pa3BUTHE KOMIIETEHTHOCTEW IMOMOIIHUKOB
pPYKOBOIUTENEH I TPOPECCUOHATILHOM JCSITEIIBHOCTH B YHUBEPCUTETEY .

HTorom npoekTHOM 4acTH MaruCTEPCKON TUCCEPTALNU CTAIIO:

- IPOEKTHUPOBAHUE TMPOLIECCA PA3BUTHUSI KOMIETEHTHOCTEHW IOMOIIHUKOB
pykoBoauTeNeH i MPOodeCCUOHAIBHON AESTEILHOCTU B YHUBEPCUTETE;
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- (hopmupoBanue miaHa MpohecCuOHATHFHOM MEePENOTOTOBKH TOMOIITHUKOB
PYKOBOJUTEIIEH U €T0 YaCTUUHAsS pPeann3anus;

- pa3paboTKa W BHEAPEHUE YIPABICHUYECKUX PEIICHUN, CBSI3aHHBIX C
dbopMallbHOM  IIEHTpaU3aIel NesITeIbHOCTH TOMOIUIHUKOB PYKOBOJIUTENEH
(BBeZIeHUE CTPYKTYPHOTO TOIpa3/IecHus);

- OIpEIEJICHUE MTEPCIIEKTUBHBIX IArOB MO PEAIU3ALNN IPOEKTA.

[TosranHas  peanmus3anusa  npoekta  «Pa3BuTMe  KOMIETEHTHOCTEH
MOMOIIHUKOB ~ PYKOBOJAUTENEH I TpOdeCCHOHATBHOW  JEATENbHOCTH B
YHUBEPCUTETE» TO3BOJUT yBEMHYUTH IPHEKTUBHOCTH MPOdhecCHOHATBHON
JEATEIIbHOCTH MOMOIIIHUKOB PYKOBOJAUTENCH.
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SAKJIIOYEHUE

Uccnenys nanbosee 3HayMMble MPOEKT W MPOrPaMMbl Pa3BUTHSI CHUCTEMBI
BBICIIETO 00pa30BaHUs U HAYKU MOCIEAHUX JABYX JECATUIICTUN TOCTATOYHO YETKO
dbopmupyeTcs TpeHJT Ha YKpyHMHEHUE 00pa3oBaTEIbHBIX OpPraHU3alldid BBICIIETO
obpazoBanusg. Haumnas c¢ 2006 roma TmOSABISAIOTCS TIepBbIe (PeaepiibHbBIC
YHUBEPCUTETHI, 3aT€M CIyCTA NouTH 10 JIET BO3HUKAIOT YHUBEPCUTETHI UMEIOIINN
CTaTyC «OMPOHBIX», O00€ KATErOpUU YHHUBEPCUTETOB (HOPMHUPYIOTCS MyTeM
00BbEIMHEHUSI HECKOJIbKMX PaHee CYIIECTBYIOIIMX BY30B C ILIENBI0 OOBEIUHEHHS
pPECYpCOB M  BO3HMKHOBEHHMIO BO3MOXXHOTO CHHeEpreTudeckoro sddexra.
TenaeHIMM CEeroHsIIHEH 00pa30BaTENbHON TMOJUTUKH, TaKXKE MPU3BIBAIOT
K o0beuHeHnI0  pecypcoB. Tak, yrBepxkaaemas MwuHoOpHayku Poccuu
B HACTOSIIMI MOMEHT MpOorpamMMa CTPAaTETHYECKOTO aKaJeMUYECKOTO JIMIAEPCTBA
«IIpuopurer-2030»  mpegycMarpuBaer  pa3pabOTKy  MpOrpaMMm  pPa3BUTHS
B (hopmaTe KOHCOPIIUYMOB, B TOM YHUCJIE MMyTEM CIUSHUSA HECKOJIbKUX BY30B.

OTronocku Takux OOBEAMHEHHS CYIIECTBYIOT UM Ha CETOMHSIIHUMA JICHb.
Crpyktypa, GyHKUHOHAIBHBIE OOSI3aHHOCTH, TPEOOBaHUS, MPEIbIBISICMbIC
K COTPYIHUKAM YHUBEPCUTETA B HEKOTOPHIX YaCTAX HE TapMOHU3UPOBAHBI.
Culbupckuii  ¢enepanbHblii  YHUBEPCUTET, SBJISSACH MEPBBIM U3 4HCTA
(denepalbHbIX, TAKXKE IO CHX MOP CTAJIKUBAETCS C MOJOOHBIMU CUTYaLUSIMHU.

PaccmarpuBaemass B JaHHOM MarucTEpPCKOM JUCCEPTALMUA  KATETOPUS
COTPYIHUKOB — TIOMOILIHUKH HPOPEKTOPOB HMMEIOT PA3HOPOJHYIO CTPYKTYpY
(yHKUHMOHATIBHBIX  00si3aHHOCTEH, TpeOyeMblil Habop MpPOPECCHOHAIBHBIX
KOMITETEHLIUI, 00YCTIOBJICHHYIO B TOM YHCII€ KaK Npo(eCCUOHANBHON, TaK JTUYHON
cnenupUKoi HEOCPEACTBEHHO CaMOT0 PYKOBOIUTETIS.

C onaHOM CTOPOHBI HMMEHHO JaHHOE OOCTOSITEIBCTBO  BBI3BIBACT
HEOO0XOIMMOCTh IPUBEACHUS npodeccruoHaIbHbIX KOMIIETEHLIUM
U (YHKIMOHAJIBHBIX OO0S3aHHOCTEH K €IWHOMY BHUIY, a C JPYroil CTOPOHBI
BHeJIpeHUE MPOGECCHOHANBHBIX  CTAHIAPTOB  3a7al0T  KBaTU(DUKAIMOHHBIC
TpeOOBaHMS 1J1s1 TOMOIIHUKOB PYKOBOJAUTEIICH.

B mepBoil yacTm Maructepckoil auccepranuu 3aQUKCUpPOBAaHA Pa3HHIIA
MEXIY JTOJDKHOCTHBIMH OOSI3aHHOCTSIMU TTOMOIIHUKOB PYKOBOJHUTENCH, a TaKkKe
3HAYUTENBHBIN  AEUIIMT OTHOCUTEIBHO TpeOoBaHUN MPOodECCHOHATHLHOTO
CTaHaapTa. OTO OOCTOSTENBCTBO YCYTIYOJSIeTCS OTCYTCTBHUEM YTBEPKIACHHBIX
JOJDKHOCTHBIX MHCTPYKIIMI, KOTOpble ObUIM MOATOTOBJIEHBI B Ipoliecce padOThl
HAaJl MaruiCTEPCKOU TUCCEPTALIUEN.

OcoOyr0  1LEHHOCTh MEpBOM  TJIABBI  MarucTepcKod  JAuccepTauuu
NpeacTaBisgeT maparpad c pesyiabTaTaMHd ONpOCa, OTPAXKAIOUIUM OLEHKY
COOCTBEHHBIX KOMITETEHTHOCTEMN MMOMOITHUKaMU pyKOBOAUTENEH u
HEIOCPEICTBEHHO PYKOBOJIUTENEH.

BTropas riaBa Maructepckoi quccepTalyy NOCBAIEHa HEMOCPEICTBEHHOMY
IPOEKTUPOBAHUIO  Mpollecca  Pa3BUTHS  KOMIIETEHTHOCTEH  MOMOLIHUKOB
pykoBoauTeneil st mpo(ecCHOHANBHOM JAESITENbHOCTH B YHUBEPCUTETE, €Tro
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COJCPIKAHUIO, a TAKXKC COIIPOBOKACHUIO Ha IMPOTAKCHUHN OCBOCHMUA
HpO(i)GCCI/IOHaJIBHI)IX KOMHGTCHHHﬁ, H B HaﬂbHeﬁmCM IIpu OCYLICCTBICHUU

poecCUOHANBbHOM eI TeIbHOCTH.
Peanuzanusi  1aHHOrO  MPOEKTa  MOXKET  CYIIECTBEHHO  IOBBICHUTH
3¢ HeKTUBHOCTH TPO(DHECCUOHATIEHOM 1eATeTbHOCTH TOMOIITHUKOB PYKOBOJIUTENIEH.
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IPUJIOXKEHHUE Ne A

CpaBHUTEJIbHO-CONOCTABUTEIbHBIN aHan3 [Ipodeccnonanbuoro crangapra «CneuuaancT Mo OPraHu3aluOHHOMY U
AOKYMEHTAIIMOHHOMY 00ecreYeHUI0 YPaBJeHUs OPraHu3amnuein»
U HCMOJIHAEMBIX T0/KHOCTHBIX 00513aHHOCTEH MOMOIIHUKOB MIPOPEKTOPOB

O6o6ménnas TpynoBas (yHkuus OpraHu3zaliMoHHOE, JOKYMEHTAallUOHHOEe U HHGOpPMAllMOHHOE OO0ecCIeueHHe
JESITEILHOCTH PYKOBOJIUTEIISI OPraHU3aIMHU, CEKPETAph PYKOBOIUTEIIS

IIOMOIITHH IIOMOIIHHA IIOMOIIHHM IIOMOIIH ITOMOIIHHK IIOMOII] IIOMOIIIHHU  ITOMOIITHHUK HpOHeHT

k o UIT k1o b Kk Oud UKk XP HP 1 muk HP  x VP 1 MII TTOMOIITHUKOB,
2 yKa3aBIIUX
JIOJIKHOCTHYO
00513aHHOCTH KakK
peannzyemMyro

3.3.1 T® Oka3anue NOMOILIM PYKOBOIUTEJIIO B INIAHUPOBAHUHU Padouyero BpeMeHU

Br16op GopMebl IuTaHUpOBaHUS U + + + + + + + 87,5
odopmIIeHUE TJIAHUPOBIIHUKA
(opranaiizepa) pyKoBOIUTENS

Buecenne nadopmanmu B + + + + + + + 87,5
TUTAaHUPOBIIUK (OpraHaiizep)

CortacoBanue ¢ pyKOBOJIUTEIIEM + + + + + + + 87.5
BPEMEHH IJIaHUPYEMBIX AEUCTBUI

CornacoBaHue Teae(hOHHBIX + + + + + + + 87,5
MEPEroBOPOB, BCTPEY H

MEpONPUATHI ¢ TapTHEPAMU,

KJIMEHTaMH, PyKOBOJUTEISIMH
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nozipa3efIeHN U COTpYAHUKaMHU

NudopmupoBaHne pyKOBOAUTENS +
0 perylaMeHTe HaMEYEHHBIX
MEpONPUATUN

[Ipenynpexnenne o NpuOIMKEHUN +
BPEMEHU HAMEUYEHHBIX
MEpONPUATHN

dopMUpoOBaHUE pe3epBa BPEMECHU
JUTSI HETIPEJIBUCHHBIX CUTYallUN

3.3.3 T® Opranusanus Tejae(OHHBIX 1ePeroBOPOB PYKOBOANTEJIS

Benenue 0a3br TeneoHHBIX +
KOHTaKTOB PYKOBOIUTEIIS

CoennHeHNE PYKOBOIUTEIS C +
KOHKPETHBIMU a0OHEHTaMHU

IloaroroBka MarepuaioB Jyis
Tene(OHHBIX IEPErOBOPOB
PYKOBOAMTES

Perucrpanus nmocrynaromumx B
MPUEMHYIO TeIe()OHHBIX 3BOHKOB

[lepenanpasneHne OTAEIBHBIX +
Tene(OHHBIX 3BOHKOB

3aMECTUTENSAM PYKOBOJIUTENS U
COTPYIHHUKAM

[Nomyuenue HeoOX0IUMOIH +
nH(pOpMaIUH U Tiepeayda
CaHKIIMOHUPOBAHHOM WHpOpMAIUK

+
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87,5

75

75

75

75

75



o Tenedony

YcraHoBneHNE KOHTaKTa C
co0eceAHUKOM, TIOJIEpKaHUE U
pa3BUTHUE JIETI0BOM Oecebl B
rporecce TeaehOHHBIX
MEPEroBOPOB

Oxa3aHue IOMOIIY PYKOBOIUTEIIIO
NPU OPTaHU3ALIH ¥ POBEACHUN
TeNe(OHHBIX IEPETOBOPOB H
BHICOKOH(DEepEeHITHI

3.3.4 T® Opranu3zauuss KOMaHIMPOBOK PYKOBOJAUTEJISI

[MoaroroBka mpoekTa ciIy>ke0HOTO
3a/IaHUs] PYKOBOAUTEIIS

[ToaroroBka JTOKYMEHTOB Ha
MOJy4YE€HHUE BU3bl, 3aTPAHUUYHOTO
nacropra

3aKa3 jKeJIe3HOIOPOKHBIX U
aBHaOUJIETOB, TOCTHUHHII,
TPaHCIIOPTHOTO OOEeCTIeYeHHUS
PYKOBOIUTEIIS

OdopmiteHne mporpamMmel
MOE3/IKH, YTOUHCHHE
0co0eHHOCTEH MPOTOKOIIA
TUIAHUPYEMBIX MEPOIIPUSTHI

[ToaroroBka JOKYMEHTOB K
MOE3]IKE PYKOBOJIUTENS

+
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12,5

37,5

62,5

62,5

50

25

37,5



YTouHEHHE JAThl, JOJLDKHOCTEH,
(haMuHii B mporpamMme
KOMaHJUPOBKU

[IpopaboTka mapuipyra
PYKOBOJIHUTEIS, YBSI3KA €0 C
pacmcaHueM TpaHCIopTa

O6paboTka MaTepuanoB
KOMaHMPOBKHU, 0)OpMIICHHE
oTyYeTa 0 KOMaHAUPOBKE

3.3.5. Opranmsanust paGoThI ¢ MOCETUTENAMH B IPHMEMHON PYKOBOAMTEJISI

OpFaHI/I?:aHI/I}I JIMYHOTI'O IMpueMa
IIOCETUTENIEH PYKOBOJUTENIEM

YcraHoBIEHUE NOPSAKA IPUEMA
JUISl pa3JIMYHBIX KaTeropui
[IOCETUTEIIEH

Benenue xypnana
HIpEeABAapPUTEIILHOM 3aIIMCH Ha
IpUEM

Perucrpanus nocerurenei

CopnelicTBrE ONEPaTUBHOMY
PaCcCMOTPEHHIO MPOCKO U
NPEJIOKEHU N TOCETUTENEN 1
COTPYIHUKOB OpraHu3aluu

Opranu3zanys npruemMa JeI0BbIX
MapTHEPOB B odrice

Opranuzanus 006CcIyKuBaHUS

+

50

12,5

62,5

87,5

75

50

12,5

75

75



PYKOBOIUTEIIS M €T0 JACTOBBIX
napTHEpPOB B oduce

CepBupoBKa 4aifHOTO (KO(eiHoro)
CTOJa B oduce

[IpunsTHE MEP IO COXPAHEHUIO
KOMMEPYECKOW TaliHbI B XOJI€
[IpyueMa IOCETUTENEN U UX
HaxO0JEHUs B IPUEMHOU U
KaOWHETE PYKOBOIUTEIS

3.3.6. T® Opranuzanus NOoAroTOBKH, MPOBeAeHUs U 00CTy:KMBaHNS KOH(EPEHTHBIX MeponpusTHi

IToaroroBka MOBECTKHU JTHS
MEpOTIPUATUS

OdopMiieHHE CIMCKA YIaCTHUKOB
MEPOIPUATHS

Wudopmuposanue
MPEIoIaraéMblX YYaCTHUKOB O
HaMEe4aeMOM MEPOTIPUSITUN H
YCIIOBUSIX y4acTHs

Br16op mecta u BpemeHH
TIPOBEICHHS] MEPOTIPUSITHS

Paccpuika npurinaiieHuit
MTOATBEPIUBIIAM y4acTHE B
MEpOTIPUATHN

COop TEKCTOB TOKJIAI0B U
ITPOCKTOB UTOT'OBBIX JOKYMCHTOB Yy
JOKJIaJYUKOB

+

51

+

75

12,5

37,5

25

62,5

25



Paccpuika uHpOpMaIIMOHHBIX
MaTepraioB yYaCTHHKaM
KOH(EPEHTHOT'O MEPOIIPUATHS

CocraBneHue IBOYHBIX JTUCTOB U
CIHCKA PETHCTPAINY YYACTHUKOB
MEpOTPHUITHS

Pemenne BOIIPOCOB TEXHHUYCCKOTI'O
OCHAIICHU MCPOIIPUATHUSA

IToMo1p B NOATOTOBKE JIOKIaga
PYKOBOAUTENSA, NPE3CHTALIMOHHBIX
MaTepuaioB

Opranuzaius noAroTOBKH
Mpe3uAnyMa U pabodux MecT
YYaCTHHKOB

Opranu3anys BCTpedu u
perucTpanys y9acTHUKOB
MEpOIPUAITHS

Benenue npoTokosia MEpONPUSTHS

3.3.7 TK Opranu3auusi MCIIOJITHEHUS pelIeHN i, ocyllecTBJIeHHe KOHTPOJIA MCIOJTHEHHS MOPYYeHHIl PyKOBOAUTEs

JokymeHTansHOe o opMIIeHHE
peuIeHuil pyKOBOAUTESA

JloBeaeHne 10 CBEICHUS
PabOTHUKOB OpTraHU3AIIH
PaCHOPSHKEHUH PYKOBOIUTEIS

KoopanHanus nesrenbHOCTH 110
HCIIOJIHEHMIO PEIIEHUI

+

+

+

+

52

+

+

+

+

62,5

37,5

12,5

50

50

62,5



PYKOBOAMTENS

Bencuue CPOKOBOI'o TCKyHICTO U
npeaynpeauTCIbHOIO KOHTPOJIA

[IpoBepka ucnonHeHus: NOpyYeHUH
PYKOBOJUTENSI B yCTAHOBICHHBIN
CpOK

[penynpexaenne COTpyTHUKOB 00
HACTEYEHUU CPOKA UCIIOJIIHEHHUS
HOPYYEHUN PYKOBOAUTEIS

Dukcanus UCIOIHEHUS
OPY4YEHU I

CocraBneHue 0T4eTOB U
AHAJIMTUYECKUX CTIPaBOK O
BBITIOJTHEHUH TTOPYUYEHUH U
peuIeHu pyKOBOAUTESA

3.3.8. Opranmzanus u noajep:kaHue PyHKIHOHAILHOr0 pado4yero NpPoOCTPAHCTBA MPHEMHOI H Ka0MHeTa PYKOBOAUTEJS

O0ecrieueHue pabouero Mecra
PYKOBOAUTEIST HEOOXOTUMBIMHU
CpEACTBAMM OpraHU3alMOHHOMN
TEXHUKH, KaHICIIAPCKUMHA
MIPUHAICKHOCTIMHU

Opranuzanus npueMHoi odrca B
COOTBETCTBHH C TPEOOBAHUSIMU
SPrOHOMHUKH U KYJIBTYPHI TpyAa

Opranun3zanyst 0popMIICHHUS
HMHTEphEPA PUEMHOMN

+

+

+

53

+

+

75

87,5

37,5

75

37,5

75



PYKOBOAUTECIIA

O06opynoBaHue paboyero Mecra
OPTTEXHUKOMU, MEPCOHATHHBIM
KOMITBIOTEPOM, BCIIOMOTaTeIbHOM
TEXHUKOU

Opranun3zanust 000pyJ0BaHHS
IIPUEMHON CUCTEMAMM XPAHECHMUS,
HEeOOXOINMBIMHA
MIPHUCIIOCOOICHUSMH, 00ECTICYCHUS
KaHIIEISIPCKAMH
PUHAIIKHOCTIMH

ObecneueHne XpaHeHHUs U 3aMEHBI
PacXoAHBIX MaTEpHAJIOB,
MIOBCEHEBHBIN yX0[ 3a
OPIrTEXHUKOUN

3aka3 KaHLEISIPCKUX TOBapOB,
TUTMEHUYECKUX TOBApOB,
IPOJIYKTOB IIUTaHUS

3.3.10. CocraBiienne u oopMiIeHHe YIIPaBJIeHYeCKOii TOKYMEeHTAlMH

CocTtaBneHue NpoeKToB
pacnopsauTeNbHBIX (IPUKa3H,
pacropsbKeHus1) U
WHPOPMAITUOHHO-CITPABOYHBIX
JOKYMEHTOB (cITyKeOHbIE TUChMA,
CIIPaBKH, JOKJIATHEIC U CITy>KCOHBIC
3aIHCKH)

[lewatp ciry>ke0HBIX TOKyMEHTOB U
MaTepuaioB

+

+

+

75

75

75

75

100

100



Pa3mHoxkeHue ciryeOHbIX + + + + + + + 87,5
JOKYMEHTOB

Kontpons mpoxoxaeHust + + + + + + + + 100
JIOKYMEHTOB B OpTaHH3aIiU

(cormacoBanwme, TOANMCAHAUC U

YTBEpXKACHHUE JOKYMEHTA)

3.3.11. Opranusanusi paéoTsl ¢ JOKYMEHTAMH B IPHEMHOIl PYKOBOIUTEJISI

[Nony4enue, npeaBapuTeIbHOE + + + + + + + 87,5
PacCMOTpPEHUE U COPTUPOBKA

MOCTYyMNAaromux B IPpUECMHYIO

PYKOBOAUTEIISI TOKYMEHTOB

[IpoBepka KOMITIIEKTHOCTH + + + + + + + 87,5
MOCTYNAOIIUX B IPHEMHYIO
PYKOBOAUTEIISI TOKYMEHTOB

[TonroroBka JOKyMEHTOB JIJIst 0
PaccMOTPEHUS pyKOBOJUTEIEM

VY4er JOKyMEHTOB, MOCTYTAOLINX + + + + + + + 87,5
Ha UMs pPyKOBOJIUTEIS

Opranusanys J10CTaBKH + + + + + + + 875
AOKYMCHTOB UCIIOJIHUTCIIAM

Coznanue u BefieHue 06a3bl JaHHBIX + + + + + + + 87,5
JOKYMCHTOB PYKOBOAUTEIIA

Benenne nabopManmonHo- 0
CTIPaBOYHOM pabOThI

3.3.12. Opranuzanus XpaHeHUsI AOKYMEHTOB B NPHMEMHON PyKOBOANTEJIsI
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Pa3pabotka pa3zienos
HOMEHKJIATYPBI JIe]T OPraHH3aIuH

dopmupoBanue u opopMieHUE
JIeJ1 TOCTOSIHHOT O,
JOJITOBPEMEHHOI'O XPaHEHHS

[ToaroroBka u nepenaya aen B
apXUB OpTraHU3aIuU

3.3.13. Obecneyenne pykoBoauTeisi uHpopManue

COop u nepepaboTKa
WHPOPMALIUH, HEOOXOAMMOM ISt
MPUHATHS 000CHOBaHHBIX
YIPABJICHYECKUX PEILIECHUIN

ITpoBepka 10CTOBEPHOCTH,
MOJTHOTHI ¥ HEMPOTUBOPECUHUBOCTH
JIAHHBIX, UCKITIOUEHHE
nyOnupoBaHus WHGOPMAITUH

IIpenocrapiieHre 1aHHBIX B
€IMHOM U yIOOHOM ISt
BOCHIpUATHUS (popMaTe

BrisBiienne HanOonee 3HaYNMBIX
KPUTEPHEB CHCTEMATU3AIHH
nH(bOpMAITUH TSI CO3TaHus 0a3
JAHHBIX

dopMupoBaHKE U UCTIONb30BaHHE
0a3 JaHHBIX B OpraHU3allH
(comepsKalux CTaTUCTUIECKYIO
HHPOPMALIHUIO)

+

56

12,5

12,5

12,5

62,5

37,5

37,5

25



3.3.14. Oprannzanus MHGOPMALMOHHOI0 B3aNMO/IeiCTBUSI PYKOBOAMTEJISI ¢ MOAPAa3/ieJJeHUsIMA 1 JOJAKHOCTHHIMH

NudopmupoBanue pabOTHUKOB + +
OpTaHU3alHU O PEIICHUIX

PYKOBOJUTEIS

Opranuzanus oOMeHa + +

nHpOpPMAaLIUEH MEKTY
nosipa3eeHUs MU 1
JOJKHOCTHBIMU JIMLAMH
OpraHM3aLNN

OmnogenieHre pabOTHUKOB O + +
HPEICTOSIINX MEPOIPHATHIX

Opranuzaiys BcTped TpyA0BOro + +
KOJIJICKTHBA C PyKOBOJICTBOM

NudopmupoBanme pyKoBOAUTENS + +
00 o0OpalleHHIX COTPYAHUKOB I10
paboyYuM 1 JINUHBIM BOIIPOCAM

KonnuecTBoO ykazaHHBIX
JIOJKHOCTHBIX 00SI3aHHOCTEH 51 33

I[OJ’IH YKa3aHHbIX JOJIKHOCTHBIX
00513aHHOCTEH OT BCETo TMepeyHs
JOJDKHOCTHBIX 00s13aHHOCTEN

[TpodeccronanbHOrO CTaHIaPTA,

B % 60,7 39,2
rie,
0-37,5 HU3KWUIN YPOBEHb

+

64,2

+

+
42 18
50 21,4

57

+

39

46,4

+ + 75
+ 62,5
+ + 75
+ + 75
+ + 75
50 46
59,5 54,7
Cpennee 3HaueHHe 48,73



50-62,5
75-100

cpenHuUin ypoBeHb
BbICOKWI YPOBEHb
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HPUJIOKEHUE b

dopMa onpoca no caMmooOeHKe KOMIIETEHTHOCTE MOMOITHUKAMH
pyKoBoauUTE e

OueHka ypOoBHH
COBCTBEHHbIX HABbIKOB MPW
NCMOJIHEHNN AOMKHOCTHbIX
obs3aHHOCTEN

Konnern, npoly Bac oLleHnTb CBOW HaBbIKW CNPaBASTLCA € ONpeAenéHHbIMU 3agavamn. [as Toro,
YTObBbI ONpeAennTb Kakime U3 HUX Y Bac Bbi3biBatOT 3aTpyAHeHUs. OLeHKka Npon3BoANUTCS Mo LiKane
oT 1805 (rae 1 - UCMbIThIBaKO MaKCUManbHOR 3aTpyAHEHNE UAN He UCNOAHAD Takue 3afaHuns, nan
XOTenun 6bl U3yUnTb AOMOAHUTENBHO, 5 - CMOKOWHO CNpaBAstock, abCONOTHO He Bbi3biBAET
3aTpysHeHuin). Onpoc coaepxuT 45 Bonpocos 1 3aimMeT okono 10 MuHyT. (laHHbIA NepeveHb
npeactaBaeH B COOTBETCTBUM € NpodeccmoHansHbiM cTaHAgapTom "Crneumannct no
OopraHv3aLMOHHOMY U JOKYMeHTaLMOHHOMY obecrneyeHnto ynpasaeHus opraHumsasmein”)

* B aT0i popme ByzeT 3anmncaHo Balle UMs. BBeauTe Balle UMA.

MeHea)KMeHT, CaMOMeHeAXKMEHT, TauM-MeHePKMeHT

1. Oka3zaHune NOMOLLN PYKOBOJUTEIKO B NPOAYKTUBHOM NMJaHUPOBaHNA pa6oqero
BpeMeHn

1 2 3 4 s
O O O O O

2.YcTaHaBAMBaTh Lenun, onpeaenaTb Mepapxuio Lienel Npu UCNoNHEeHUM TPYAOBbIX
dyHKLMA

1 2 3 4 s
O O O O O
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3. OnpegensTb NPUOPUTETHOCTL U OYEPEAHOCTL BbINOAHEHUS paboT N 3PHEKTUBHO
pacnpefensTb pabouee Bpems

1 2 3 4 5
QOO0 Q

4. BblbrpaTth ONTUMaNbHLIA pUTM paboTsl
1 2 3 4 5
O O O O O

S.AHaﬂI/ISI/IpOBaTb NPUYNHBI HEBbLINOAHEHNA COBCTBEHHbIX 3ajad N 3ajad,
NOCTaBAEHHbIX COTPYAHUKaM

1 2 3 4 s
G O Q@ 0 0
6. OLI,eHVIBaTb pe3ynbTaThbl B paMKaX NOCTaB/I€HHbIX 3a4a4

1 2 3 4 5

© O O O O
NMmupk, HaBbIKM AenoBoro obuieHus, Ae0BON 3TUKeT

7.MprMeHATE cnocobbl AenoBoro obLeHWs, peyeBoro aTukeTa
1 2 3 B 5

8. Cobntogath NpaBuaa AeN0OBOro 3TUKeTa 1 Aef0BOro NpoToKona
1 2 3 4 5

9. Co3gaBaTb UMUK NOMOLLHWKE, COOTBETCTBY HOLLUIA UMUAXKY PYKOBOAUTENS,
opraHusauum

1 2 3 4 5
O O O 0O O
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YnpaBneHue KOHGNKTaMK, CTPECCOYCTOMUNBOCTD

10. CrnaxkmBaTb KOHQAMUKTHBIE U CAOXHbBIE CUTYaL MU MEXTUYHOCTHOTO OBLLEeHUs
1 2 3 4 5

11.MpyUHUMaTE Mepbl MO pa3peLleHnto KOHGAUKTHBIX CUTYaLIMIA
1 2 3 4 5

12. YUnTbIBaTb NCUXONOTNYECKNE OCOBEHHOCTN IMYHOCTM npn pasnnyHbIX BUAAX
I']pO(i)eCCI/IOHa}'IbHOFO 06UJ,EHVIF|

1 2 3 4 s
O O O O O

61



anMeHﬂTb MH¢OpMal.l,MOHHO-KOMMyHIIIKaI.I,VIOHHbIe TEeXHOJIOrnMn

13.Mcnonb3oBaTth coBpeMeHHble TexHoAorun céopa v nepeadun MHdbopmaLmMm
(Hanpumep: 06n1auYHble TEXHOAOTUN)

1 2 3 4 5
O O O O O
14.Ncnonb3oBaTtb cnpaBoyHble NpaBoBble cucTeMbl (KoHcynbTaHT, lapaHT 1 np.)
1 2 3 4 5
O O O O O

15. Vicnonb3oBaTh TEXHUYECKME U MpOrpaMMHble CPeACcTBa AN NPOBeAeHNs roN0CoBOM
nnn Buaeo-KoHdepeHL-ceasn (Zoom, MS Teams, Skype. Hanpumep: cosgaBaTtb
MeponpuaTAA, co3JaBaTb KOMHaTbI, BKJI./OTKI. 3a1 OXUAaHUA, UCNOAb30BaTh
JeMOHCTpaLuio, MogepupoBaTbh MeponpuaTa B npoLecce 1 np. )

1T 2 3 4 5
o OO0 O0O0

16.Monb30BaThCa OPUCHBIM NakeToM (TeKCTOBLIA pegakTtop MS Word, Hanpumep:
MCNONb30BaAHWE «TOPAYNX KNABULL», PA3INUYHbIX BAPUaHTOB GOPMaTUPOBaHUA
TekcToB, paboTa B peXkume UcnpasBiaeHWiA, UCNoAb30BaHMe CHOCOK, paboTa ¢
KONOHTUTYNaMKW, Anarpammamu u ap. MS Exele,Hanpumep: ucnons3osaHne popmyn,
aBTOMaTUUYecKoe MOCTPoeHUe AnarpamMm n ap.)

1 2 3 4 5
17.Tonb3oBaThCa CUCTEMAMM 3/1IeKTPOHHOro ,D,OKyMEHT0060p0Ta

1 2 3 4 s
O O O O O

6/18/2021
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18.Mpou3BoANTE NONCK MHPOPMALMA B CYLLECTBYIOLLMX 6a3ax JaHHbIX, BECTM
NHPOPMaLIMOHHO-CMPABOYHYIO PaboTy Ha OCHOBE Pa3INYHbLIX KOMBUHALIWIA

NOUNCKOBbIX MPU3HaKOB
1 2 3 4 5
o O O 0O
AHanus, cTpykTypupoBaHue, cucTtemaTtusauus nHopmaumm

19. OcylecTBAATh PErMCTPaLnio, HaKoMIeHWe U Nepeaavy, CMCTeMaTU3MPOBaHHOe
XpaHeHuWe 1 Bblaadvy MHOopMaLmn B Tpebyemoli dopme

1T 2 3 4 5
o OO O0O0

20. OcyluectBnATb c6op M NepepaboTky UHGOPMALUK, HeOBXOAUMON AN AeATeNbHOCTH

pyKkoBoauTens
1 2 3 4 5
O O O O O

21. MHOroKpaTHO MCNOoAb30BaTh NOAYUYeHHYH UHbOPMAaLMIO, MOCTOAHHO O6HOBAATL
JaHHble (Hanpumep: UCNob30BaTh COBpaHHble paHee MHOOPMALMOHHbIE CPaBKY,

otyeTbl BMO-1, 1 - MOHUTOPWHT 1 Mp. )
1 2 3 4 5
o OO0 O0O0

22. OcylLecTBAATL NPOBEPKY JOCTOBEPHOCTY, MOJHOTHI U HENPOTUBOPEYUBOCTU JaHHBIX,
nckatoYeHe Ay6aMpoBaHus MHbopMaLmn

1 2 3 4 5
O O O O O
23.MpepacTaBnath AaHHble B eIMHOM W YA0O6HOM ANs BOCMpUATAA dopmMaTe
1 2 3 4 5
O O O O O
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24. ObecneunBath onepaTMBHOCTb MHPOPMALMOHHBIX MOTOKOB
1 2 3 4 5

Pa6oTa ¢ AoKymMeHTauuen

25.PaboTath C BXOAALLEN, UCXOAALLENA, BHYTPEHHEN AOKYMeHTaLnen
1 2 3 4 5
O O O O O
26.Nonb3oBaTbCs YHUDULMPOBaHHBIMU POpPMaMn AOKYMEHTOB
1 2 3 4 5
O O O O O

27.CocTtaBnath U Oq)OpMﬂﬂTb JIOKanbHble HOPMaTUBHbIE aKTbl, OpPraHMN3aLlMOHHbIE U
MeToanveckmne A0KYMeHThI

1 2 3 4 5

28. CocTtaBnsitb U 0QOPMAATE CBOAHBIE, OTUETHBIE, CTaTUCTUUECKUE JOKYMEHTHI
1 p. 3 4 5

29. PepakTMpoBaTb TeKCTbI CIy>ebHbIX AOKYMEHTOB
1 2 3 4 5

30.TlpMMeHATb HaBbIKN CKOPOCTHOFO MUCbMa

1T 2 3 4 5
OO0 O0O0



31.MpuMeHATb NpaBUaa Pycckoro A3blka
il 2 3 4 5
O O O O O
KoHTponb ncnonHeHna nopyyeHunn

32. OcyluecTBAATE KOHTPOAb UCMOAHEHUA NOPYYEHUHA PYKOBOAUTENSA COTPYAHMKAMM
1 2 3 4 5
O O O O O

33. OcyLLecTBAATb KOOPAUHALMIO AeATENBHOCTA MO UCMONHEHUIO peLleHni
pyKoBoanTeNs

1 2 3 4 5
34. OcyLLl,eCTBﬂFITb noAroToOBKY aHaNUTUHECKUX CNPaBoOK O BbINONHEHWN I'IOpy‘—IEHl/IVI

1 2 3 4 s
O O O O O
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O6ecneueHne paboTbl NpUEeMHOW pyKoBoaUTENA

35. OpraH130BbIBaTb BCTPEYM PYKOBOAWUTENS C MPUHUMAIOLLEN CTOPOHOW
1 2 3 4 5
O O O O O

36.OpraHun30BLIBaTE M 0becneunBaTh Je10BbIe KOHTaKTbl PYKOBOAWTENS
1 2 3 4 5
O O 0O 0O

37.06ecneunBaTb paboTy odurca BO BpeMs OTCYTCTBUSA PYKOBOANTENS
1 2 3 4 5
O O O O O

38.Co3pnaBathb ycnous, obecneunpatoLime addekTMBHYO paboTy pykoBoanutens
1 2 3 4 5
o O O 0O

39. CepBUpoBKa YaiHoro{kodenHoro) ctona B oduce

1 2 3 4 s
o O O O O
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NHudopmaumoHHaa 6e30NacHOCTb OpraHM3aLnmmn

40. ObecneunBaTb KOHOUAEHLMAABHOCTb B MPUEMHON U KabuHeTe pyKoBOAUTENS,
COXpaHATb KOHOUAEHLMANBHYIO MHDOPMaLIMIO B TaliHe

1 2 3 4 5
41.06ecrneunBaTh COXPaHHOCTb JOKYMEHTOB OpraHu3aLmum

1T 2 3 4 5
O OO 0O
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OpraHuszauunsa KoHpepeHTHOro MmeponpuaTua (cCoBellaHn)

42.OpraHn3oBbIBaTb NPOLECC NOATOTOBKN K MPOBEAEHNIO KOHPEPEHTHOTO
MeponpuaTva (CoBelaHnnMHANBIAYaNbHO U B COCTaBe pabouel rpynnbl

1 2 3 4 5
O O O O O
43.0dpopmaaTb NOBECTKY, CMUCOK YYACTHVKOB MEPOMPUATUA, MPOTOKOA MEPONPUATUS
1 2 3 4 5
Q0 0O 00

44, BblbrpaTh onTMMasbHble cnocobbl MHPOPMUPOBAHUA NAPTHEPOB, MNOCETUTENEN,
PYKOBOAMTENEW NOAPA3AENEHNUI U COTPYAHVKOB O NAaHVPyeMbIX MEPOMNPUATUAX

1 2 3 a4 s
C O 0O O0O0

45, OcyLIJ,eCTBJIHTb NMOMOLLLb B NOArOTOBKE AOKNaZ4a PYyKOBOAUTENA, NPE3eHTaUNOHHbIX
MaTtepranos

1 2 3 4 s
o O O O O

ITOT KOHTEHT He CO3AaBaNcA N He NOATBEPXAANCS Kopropauuen MaiikpocodT. NpeaocTasaeHHble Bamv AaHHbIe OTAPABARIOTCA BAaaensLy GopMbi.

@ Microsoft Forms

6/18/2021
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HNPUJIOKEHUE B

®opmMa onpoca no OueHKe KOMIIETEHTHOCTE MOMOIIHUKOB PYKOBOAUTEIel
NPOPEKTOPAMH
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OueHka ypOBHS HaBbIKOB
NMOMOLLIHMKOB NMPOPEKTOPOB NMPWU
NCMOJHEHUN AONKHOCTHBIX
obs3aHHOCTEN

Mpouwy Bac oLeHUTb YMeHWUs NOMOLLHUKOB CMPaBANsTLCA C ONPeenéHHbIMI 3ajadamMm nam
HeobXoANMOCTb Pa3BUTL Kakne-To U3 Hux. OLeHka npoussoanTcs no wkane ot 1 405 (rae 1 -
MUHUMaNbHasa oLeHka, 5 - MakcumansHas). Onpoc coaepXuT 45 Bonpocos v 3aimet okono 10
MWHYT. JlaHHbIA NepeyeHb NpescTaBaeH B COOTBETCTBUN C NpodeccnoHanbHbIM CTaHAAPTOM
"CnewLmannct nNo opraHM3aLMOHHOMY WU AOKYMeHTaLMOHHOMY obecneyeHnio ynpasaeHus
opraHusauunen”.

* B aT0i PpopMe ByAeT 3anncaHo Balle UMA. BBeauTe Balle UMS.

MeHeg>KMeHT, caMOMeHeA KMEHT, TaM-MeHea KMEHT

1. OKkasaHue NOMOLLW PyKOBOAWUTENO B MPOAYKTUBHOM MAaHUpOBaHUM paboyero
BpEMEHH

1 2 3 4 s
o O O OO0

2.YcTaHaBAMBaTb Lenu, onpeAensTe Mepapxuio Lenei Npu UCNOAHEHUN TPYAOBbIX
bYHKLMNA

1T 2 3 4 5
o OO 0O

6/16/2021
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3.Onpegensts NpUOPUTETHOCTb U OUYepPeHOCTL BhINOAHeHWs paboT U addekTMBHO
pacnpegenaTtb pabovee Bpems

1 2 3 4 5
O O O O O
4. Bbibupath oNTMMabHbIA pUTM paboTsl
1 2 3 4 5
O O O O O

5.AHaJlI/I3I/Ip0BaTb NPUYNHBI HEBBINONHEHNA COBCTBEHHbIX 3ajad U 3ajad,
NOCTaBAEHHbIX COTPYAHWUKaM

1 2 3 4 s
O O O O O
6.0LLeHMBaTb pe3ynbTaThl B paMKaX NOCTaBAEHHbIX 3ajau

1 2 3 4 s

O O O O O
NMmupk, HaBbIKM AenoBoro obuieHus, Ae/10BON 3TUKeT

7.MpuMeHATb cnocobbl AenoBoro obLLeHWs, peyeBoro aTukeTa
1 2 3 4 5

8. Cobntogath npasuaa AeN0OBOro 3TUKeTa U AeN0BOro NpoTOKONa
1 2 3 4 5

9. Co3aaBaTh MMUAXK MNOMOLLHWKAE, COOTBETCTBYHOLLUIA UMUIXKY PYKOBOAMTENS,
opraHusaLum

1 2 3 4 s
O O O O O
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YnpaBneHue KOHPANKTAMMU, CTPECCOYCTOMUMBOCTb

10. CrnaXkvBaTth KOHGAUKTHBIE U CAOXHbBIE CUTYaLLUMA MEXUTUUHOCTHOTO OBLLEeHIs
1 2 3 4 5

11.MprHUMaTL Mepbl MO paspeLlleHnuto KOHOANKTHBIX CUTYaL A
1 2 3 4 5

12. YUnTbIBaTb NCUXONOTUYECKUE OCOBEHHOCTA AMYHOCTA MPU Pa3UYHBIX BUAAX
npodeccroHanbHoro obLLeHus

1 2 3 4 s
O O O O O
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MpumeHATb NHPOPMALMOHHO-KOMMYHUKALLMOHHbIE TEXHOA0TUN

13. Vcnonb3oBaTth coBpeMeHHble TexHoaorumn cbopa 1 nepegayn MHGopMaLm
(Hanpumep: o6aauHble TEXHONOM)

1 2 3 4 5
o O O O O
14. icnonb3oBaTb cnpaBoyHble NpaBoBble cucteMbl (KoHcynbTaHT, MapaHT 1 np.)
1 2 3 4 5
O O O OO0

15. Micnonb3oBaTb TeXHUYeckMe U NporpaMMHble CpeAcTBa A8 NPOBEAEHNA FO10COBON
nnn BuAeo-KoHdepeHL-ceasu (Zoom, MS Teams, Skype. Hanpumep: co3aaBatb
MeponpuaATMA, co3faBaTb KOMHaTbI, BK/1./OTKJ. 381 OXUAAHWUA, MCNOAb30BaTh
JEMOHCTPaLMio, MoZepupoBaTh MepPoOnpUATUA B NpoLecce U np. )

1T 2 3 4 5
O O O O0O0

16.Monb3oBaTbcA OPUCHBIM NakeToM (TeKCTOBbIM peaakTop MS Word,Hanpumep:
MCNONb30BaHUE «FOPAYUX KNaBULL», Pa3MYHbIX BapUaHTOB hopMaTMpoBaHus
TekcToB, paboTa B peXkuMe UCnpaBaeHWi, UCNOb30BaHWe CHOCoK, paboTa ¢
KONOHTUTYNaMW, AnarpaMmmamu n ap. MS Exele,Hanpumep: ucnonbzosaHue dopmyn,
aBTOMaTMUYecKoe NOCTPOeHNe AnarpamMm 1 ap.)

1 2 3 4 5
17.Monb3oBaThCca cUCTEMAMMN 3N1eKTPOHHOTO ,D,OKyMeHTOO60pOTa

1 2 3 4 s
O O O O O
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18. Mpoun3BoANTE NOUCK MHOOPMALIMN B CyLLeCTBYOLLMX Ba3ax AaHHbIX, BECTU
MHOOPMaLIMOHHO-CMPABOYHYIO paboTy Ha OCHOBe Pa3NnYHbIX KOMBUHaLNUA
MOWCKOBbIX MPU3HAKOB

1 2 3 4 5
O O O O O
AHanus, CTpyKTypMpoBaHue, cucTemMaTmsauua nHpopmMaumm

19. OcyLLecTBASTE PEFUCTPaLLUIO, HAaKOMIEeHWe U Nepejady, CUCTEMaTU3UPOBaHHOE
XpaHeHWe 1 Bblgavy nHbopmaLmmn B Tpebyemon dopme

1T 2 3 4 5
O O O 0O O

20. OcywiecTBAATE cH6Op 1 NepepaboTky MHOOPMaLIMK, HEOBXOAMMON ANs AeSTeNbHOCTU
pyKkoBoAuTens

1 2 3 4 s
o O O 0O O

21.MHOorokpatHoO MCNonb30BaTb NOAYYEHHYO NHOOPMaL UKD, NOCTOAHHO O6HOBAATDL
JaHHble (HanpuMep: MCNob30BaTbk coObpaHHble paHee MHOOPMaLMOHHbIE CNPaBKX,
otyetbl BMO-1, 1 - MOHUTOPWHT 1 Np. )

1T 2 3 4 5
O O O OO0

22. OcylecTBAATL NPOBEPKY AOCTOBEPHOCTH, NOMHOTHI U HEMPOTUBOPEYUBOCTU JaHHBIX,
nckoveHe ay6anpoBaHua MHGopMaLum

1 2 3 4 5
o O O O O
23.MpepactaBsTh JaHHble B 4MHOM U YA06HOM ANt BOCMpUATUA dopmaTte

1T 2 3 4 5
O O O OO0
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24. ObecneunBaTth ONepPaTMBHOCTb MHOOPMALMOHHBIX NOTOKOB

1 2 3 4 s
O O O O O
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Pa6oTa c goKymeHTauuen

25.PaboTath € BXOAALLEN, NCXOASLLEN, BHYTPEHHEN JOKYMEHTaLMeN
1 2 3 4 5
© O O O O
26.Monb3oBaTbcd YHUDULMPOBaHHBIMA GOPMaMn JOKYMEHTOB
1 2 3 4 5
O O O O O

27.CocTtaBnstb U Oq)OpMﬂﬂTb JlIoKaNbHble HOPMaTUBHbIE aKThl, OpPraHM3alMOHHbIE U
MeToagnveckmne AOKYMEHThbI

1 2 3 4 5
O O O O O
28.CocTaBnate 1 0POPMAATE CBOAHBIE, OTYETHbIE, CTATUCTUYECKME JOKYMEHTHI
1 2 3 4 5
O O O 0O O
29. PepakTnpoBaTh TEKCThI CAYXEOHBIX JOKYMEHTOB
1 2 3 4 5
OO OONNS
30.MprMeHATb HaBbIKX CKOPOCTHOIO NMUCbMa
1 2 3 4 5
O O O OO0

6/16/2021
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31.MpUMeHATb NpaBWaa pycckoro A3blka
1 2 3 4 5
O O O O O
KoHTponb ncnosnHeHusa nopy4yeHui

32. OcyLLecTBAATE KOHTPOJIb UCMONHEHWs MOPYYeHUI pyKOBOAUTENS COTPYAHUKaMU
1 2 3 4 5
o O O O O

33. OcyLLecTBAATE KOOPANHALINIO AEATENBHOCTM MO UCMONHEHUIO PeLLEeHNA
pyKoBoanTens

1 2 3 4 5
34. OcyLLI,ECTBﬂﬂTb NOATrOTOBKY aHaANTUYEeCKMX CNPaBOK O BbINOJHEHUN ﬂOpyl-IeHI/ll\/‘I

1 2 3 4 s
O O O O O
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O6ecneueHue paboTbl NpUEeMHOW pyKoBOAUTENS

35.OpraHu130BbIBaTb BCTPEUN PYKOBOAUTENSA C MPUHUMAIOLLENA CTOPOHON
1 2 3 4 5
O O O O O

36.OpraHu13oBbIBaTb U 0becneyYnBaTh JeN0OBblE KOHTAKThl PYKOBOAUTENS
1 2 3 4 5
O O O O O

37.06ecneunBath paboTy oduca BO BpeMs OTCYTCTBUS PYKOBOAUTENS
1 2 3 4 5
O O O O O

38. Co3paBaTh ycnoBus, obecneunsatroLine s3dpdekTMBHY paboTy pykoBoanTens
1 2 3 4 5
O O O O O

39. CepBurpoBKa YalHoro{kodeliHoro) ctona B opuce

1 2 3 4 s
O O O O

6/16/2021
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NudopmaumoHHan 6e30nacHOCTb OpraHM3aLum

40. O6ecneunBaTh KOHOUAEHLMANBHOCTL B MPUEMHON 1 KabuHeTe pyKOBOAUTENS,
CoXpaHsATb KOHbUAEHLMANBHYIO MHDOPMALIUIO B TalHe

1 2 3 4 5
41.06ecneynBaTh COXPaHHOCTb AOKYMEHTOB OpraHu3aLumm

1T 2 3 4 5
O O O OO0
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OpraHuszauunsa KoHpepeHTHOro MmeponpuaTua (CoBellaHn)

42.OpraHn30BbIBaTb NPOLECC MOATOTOBKM K MPOBEAEHNIO KOHPEPEHTHOrO
MeponpuaTva (CoBelaHnnMHANBIAYaNbHO U B cOCcTaBe pabouel rpynmbl

1 2 3 4 5
O O O O O
43.OpopmaaTb NOBECTKY, CMNCOK YYaCTHVKOB MEPOMPUATUA, MPOTOKOA MEPONPUATUAS
1 2 3 4 5
QL OO Q

44. BbibupaTb OnTUManbHble cnocobbl MHGOPMMPOBAHUA MapPTHEPOB, NOCETUTENEN,
PYKOBOAMTENEW NOAPA3AENEHNUI U COTPYAHVKOB O NAAHVPYyEMbIX MEPOMPUATUAX

1 2 3 4 s
C O OO0

45. OcyLLeCTBAATL MOMOLLb B MOATOTOBKE AOKAAA PYKOBOAMUTENS, MPE3EHTALMOHHbIX
Marepvanos

1 2 3 4 s
O O O O O

ITOT KOHTEHT He CO34aBancA U He NOATBEPXAANCA Kopropauuen Maiikpocodt. MpeaocTasneHHble Bamu AaHHbIe OTRPABARIOTCA BAaAeNbLY GopMbi.

@ Microsoft Forms

6/16/2021
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HPUJIOKEHUE I

I[OJI)KHOCTH&H HHCTPYKIHUA NMMOMOIITHUKA MMPOPEKTOPA

MuHucTepCcTBO HAyKHU U BhICIIEro oOpa3zoBanus PO
®denepanpHOE rOCYIapCTBEHHOE aBTOHOMHOE YTBEPXJIAIO
00pa30BaTeNbHOE YUpPEXKICHUE

Pexrtop
BBICIIEI'O 06paBOBaHI/IH

M.B. PymsHues

«CUBUPCKU ®EJIEPAJIBHBINA « » 2021
YHUBEPCUTET»

JOJIKHOCTHASA UHCTPYKIUSA

No

MOMOIIHMKA MPOPEKTOpa
1 O01mue mo1oKeHus

1.1. Hacrosmas qoymKHOCTHAsE MHCTPYKUUS ONPENEISEeT U PETIIaMEHTHPYET
MOJIHOMOYHS, (PYHKUMOHAJIbHBIE U JOJDKHOCTHBIE OOS3aHHOCTH, IIpaBa U
OTBETCTBEHHOCTh  MOMOIIHMKA mpopektopa DPIAOY BO  «Cubupckuii
(benepanbHbIN YHUBEpCUTET» (J1aree — OOpa3oBaTebHOE YUPEXKICHUE).

1.2 [IToMOUTHUK NPOPEKTOpa OTHOCUTCS K KAaTErOpUU aJIMUHUCTPATHUBHO-
yIpPaBICHYECKOrO TMEpCoHala M OCYLIECTBISIET paboTy M0 OOeCreueHuto
NEATEIBbHOCTH IPOPEKTOPA.

1.3 TloMOmHUK TPOpPEKTOpa  MOJUYUHSAETCS  HAyalbHUKY  OTIena
COIPOBOXKJICHHUS IEATEIbHOCTH IPOPEKTOPOB U IPOPEKTOPY.

1.4. Ha m1omKHOCTh MOMONIIHUKA MPOPEKTOPA HA3HAYACTCS JIUI0, UMEIOIIEE
BbICIIEE MPO(PECCHOHATILHOE O00pa30BaHME W CTaX padOThl MO HANpPaBICHUIO
po(ecCUOHANILHOM AESITEIbBHOCTU HE MEHee 3 JieT.

1.5. TToMmonIHUK TPOPEKTOPA TOJAKEH 3HATH:

— 3aKOHBI M MHBIE HOPMaTUBHbBIEC IIPaBOBbIE aKThl Poccuiickon Penepanun
10 BOIIpocaM 00pa30BaHUs U BOCIIUTAHUS;

— TPUOPUTETHBIC HAMpaBICHUS PAa3BUTHS 00pa30BATEIIbHON CHUCTEMBbI
Pocculickon ®@enepanuy;

— JIOKaJbHbIE HOPMATUBHBIE AKThI YUPEKICHUS;

— OCHOBBI IPAXKJAHCKOI0, aIMUHUCTPATUBHOTO, TPYAOBOI0, OIOKETHOTO,
XO35CTBEHHOI'O 3aKOHOJATENbCTBA B YACTH, KacCaOIIEHCSd pPEryJIHpOBaHUs
NESTEIbBHOCTH  O0pa3oBaTeIbHBIX  YUPESXKICHHMM M HMX  CTPYKTYpPHBIX
MOJpa3ACIICHUN;

— HHCTPYKUMH MO JEJIONPOU3BOJICTBY U JPYTHE JIOKAJIbHbIE HOPMATHBHBIC
aKTbl, yCTAaHABIIMBAIOIINE MOPSAOK peaau3alii yIpaBiIeHUeCKUX MPOLeayp;

—  YIPaBIICHYECKYIO CTPYKTYpPY OPraHHU3alMH, PYKOBOJCTBO OpraHU3allWH,
oOpa3lbl MOAMKUCEH PYKOBOISIIMX COTPYJHUKOB, KPYr HX TOJHOMOYHUHA H

OrpaHUYCHHA X 30H OTBCTCTBECHHOCTH,
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— CTPYKTYpPy OpraHu3allud, PyKOBOJCTBO CTPYKTYPHBIX MOJpa3eiICHUN,
HaIpaBJeHUs] JACSATEIIbHOCTH OpraHU3allMd M KOMIETEHIIMH CTPYKTYPHBIX
NO/Ipa3/ieNICHu! U JOJKHOCTHBIX JIMII, MOPSAOK B3aMMOJICUCTBUS MOApa3IeIeHUN
U CITYXO;

—  BHJIBI JIOKYMEHTOB, UX Ha3HAYCHHUE;

— TMpaBuia COCTAaBJCHHUS OPraHU3AIMOHHBIX JIOKYMEHTOB (TIOJIOXKEHUM,
WHCTPYKIUH, pPErjaMeHTOB), HWH(OPMAIIMOHHO-CIIPABOYHBIX, YIPABICHYECKUX
JIOKYMEHTOB U CITy>KEOHBIX MMHCEM;

— TMpaBWjia COIJIACOBAaHUA JIOKYMEHTOB OpraHu3aluy (BHYTPEHHEIo H
BHEIIIHET0), IPaBUJIa MOAMUCAHUS U YTBEPKICHUS JOKYMEHTOB;

— MpaBWJIa COCTABJICHHS AHAIIUTUYECKHUX CIIPABOK IO OPraHU3aluu paboThI
C JOKYMEHTaMH ¥ KOHTPOJIIO UCIIOTHEHUS JOKYMEHTOB,;

— TpaBuWiga pabOTBl C BXOAAIIMMH, HWCXONAIMIMMA W BHYTPCHHUMH
JIOKyMEHTaMU;

— COBpeMEHHbIE HH(POPMAIIMOHHBIE TEXHOJIOTHH PabOThHI C JOKYMEHTAMH,

— TMOpSAOK  pabOThl € JIOKYMEHTaMH, CXE€Mbl M CHCTEMBI
JIOKYMEHTO000pOTa;

— TMpaBuia OpraHU3alliyd KOHTPOJISI MUCTIOJHEHHS! JOKYMEHTOB U THIIOBBIC
CPOKH UCTIOJTHEHUS JOKYMEHTOB;

— 0COOEHHOCTH dbopMupoBaHus BHEIITHUX u BHYTPEHHUX
UH(OPMAIMOHHBIX TTOTOKOB;

— METOJIMKa 0TOOpa NCTOYHUKOB MH(OpMaIIUH;

— TMpaBuia CO3JaHUs U BEACHUS 0a3 JaHHBIX CIYKEOHBIX JIOKYMEHTOB B
OpraHu3alluy;

— COBpPEMEHHBIE  HAy4yHbIE METOJbl W  TEXHUYECKHE  CPEJICTBA,
crocoOcTBytoIHME cOopy, 00paboTKe, COXpaHEHHIO U Mepeaade HHHOPMAITMOHHBIX
MOTOKOB;

— MeToabl 00paboTKu HH(pOpMAIMU C MOPUMEHEHHEM COBPEMEHHBIX
TEXHUYECKUX CPEJICTB KOMMYHHUKAITUI ¥ CBSI3H, BRIYUCITUTEIILHON TEXHHUKHY;

— KJIacCHU(PUKALKIO YIPaBIEHYECKON MH(OpMAIK, BUIbI YIIPaBICHYECKON
uHdopmaruu, (QoOpMbI  MPEJOCTABJICHUS]  yIpaBieHUECKoW  HH(opmaIuu,
WCTOYHUKHU YTPABJICHUECKOW WHPOpMAUK TpeOOBaHUS, TMPEABSIBISEMBbIE K
yIpaBJIeHUYECKOU HH(popMaIuu;

— TPUHIUIB U TIpaBUjia TUTAHUPOBAHUS pabO4Yero BpEeMEHH, MOCTAHOBKY
1esneil, OCHOBBbl  YIOpaBJCHUS  BPEMEHEM, OCOOEHHOCTH  OhOpMIICHUS
MJIAaHUPOBIIMKA (HA DJIEKTPOHOM U OyMa)KHOM HOCUTEJISX );

— (byHKIIMM cCaMOMEHEIPKMEHTA;

— TpaBUjia POBENICHUS JIETOBBIX TIEPETOBOPOB;

— TenedOHHBIE KOHTAKTHI PYKOBOJIUTEIIS;

— TMpaBuia B3aUMOJICUCTBUS C MapTHEpPaMH, OpPraHU3AIUSIMHU, CPEICTBAMU
MaccoBOi MHGOpMALINH;
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— TOpSAAOK TMOATOTOBKM W TPOBEIACHHUS KOMAaHIUPOBOK, OGMOpMIICHUS
JOKYMEHTOB Il KOMAaHIUPOBKM M OTYETHBIX JTOKYMEHTOB IO KOMaHJIUPOBKE
PYKOBOJIMTEILS;

— JIeJIOBOM IPOTOKOJI, MpaBuja JEJI0BOr0 OOIICHHS, JEJIIOBOTO 3THKETA,
IpaBuiia peYeBOI0 ITUKETA;

— TIpaMMaTHYECKUE TMPaBWIIa PYCCKOTO SI3bIKA, OCHOBBI JTOKYMEHTHOM
JIMHIBUCTHUKH;

— IIpaBUJIA OPraHU3aLUU [IPUEMA IIOCETUTEIIEH;

— TIIpaBUJla YCTAHOBJICHUS KOHTAaKTa, IIOAACPXKAaHUA W  Pa3BUTHS
MEXJIMYHOCTHBIX OTHOLIECHUM;

— TpaBWJIa CEPBUPOBKHU YaHOTO (KO(EHHOT0) cTONA;

— KOMIUIEKC OPraHU3allMOHHO-TEXHUYECKUX MEPONPUATHIA MO MOATOTOBKE
Y IPOBEJICHUIO COBEIAHUN U IIEPETOBOPOB, B TOM YHCJIE MEKYHAPOAHBIX;

— TpaBWia BEACHMs, MOATOTOBKM U OGOPMIICHMS NMPOTOKOJIA U APYTUX
JOKYMEHTOB,  CO3/1aBa€MbIX B  IIpOlleCC€  MOATOTOBKH  KOH(EPEHTHOIO
MEpONPUATHS;

— OCHOBBI HAIIMCAHMS pEeUYEH U TOKJIAJ0B PYKOBOIUTES;

— oOue TpeOOBaHUA K CPOKAM HUCIIOJIHEHUSI JOKYMEHTOB U KOHTPOJIbHBIM
GYHKIUSM CITY>KOBbI IOKYMEHTAIIMOHHOTO 00eCIIeUeHUSs;

— TIPUHLHUIIBL, CIOCOOBI UHPOPMUPOBAHUS COTPYIHUKOB;

— OCHOBBI MPaBWJIBHOM OpraHu3ali TPyJa U METOIbl IMOBBIILICHUS €ro
3 PeKTUBHOCTH;

— OCHOBBI 3PrOHOMUKHU O(urca U (PIOPUCTUKMY;

— CTaHAapThl U PEKOMEHJALUU MO0 000PYI0BaHUIO O(PHUCHBIX MMOMEIIECHUH,
COCTaB OPTaHU3AIMOHHON TEXHUKHU, €€ YCTPOMCTBO U MOPSAOK padOTHI C HEM;

— BHJIbI HOMEHKJIATYp, 001Me TpeOOBaHMsI K HOMEHKIIATYpE, METO/IMKA €€
COCTaBJICHUS U 0()OPMIICHHS;

— mnopsanok GopMupoBanus U ohoOpMIIEHUS JIeT C YKa3aHUEM CHerudUKy
(dbopMUpOBaHUS OTEIBHBIX KAaTETOpUi AeI;

— IpaBWJia XPaHEHUs JEJ, B TOM YHUCJIE C JOKYMEHTAaMU OTrPaHU4YEHHOIO
JOCTYTIA;

— TMpaBWja BbIIAYM W UCIOJIb30BaHUSl JOKYMEHTOB U3 CHOPMHPOBAHHBIX
Aem,

— MpaBujia NOJATOTOBKH U MEpeJadu JIeJ B apXUB OpraHu3aluu;

— TpeboBaHMsI ~ OXpaHbl  Tpyda, MPOU3BOACTBEHHON  CaHUTapuH,
MIPOTUBOIIOKAPHOU 3aIIUTHI;

— MpaBuja 3alUThl KOHPUACHIIMAIBHON HH(DOpMAUK.

1.5. IToMOUIHUK NpOpPEKTOpPA JOJKEH YMETh:

OxkaspiBaTh MOMOIIM PYKOBOAMUTENIO B MPOAYKTUBHOM IUIAHUPOBAHUU
pabouero BpeMeHH.

VYcraHaBnMBaTh LENM, ONPENENATh HEPAPXUI0 LENel MNpU HCIIOJIHEHHUU
TPYAOBBIX (PYHKIIMIA.

OnpenensiTb NPUOPUTETHOCTb U OYEPEAHOCTH BBIMOJHEHUS paboT H
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3¢ (HEeKTUBHO pacipenessTh paboyee BpeMs.

Br16upaTh onTuManbHbINA pUTM pabOTHI.

AHanu3upoBaTh NPUYMHBI HEBBIIIOJIHEHUSI COOCTBEHHBIX 3aj7ady WIM 3a]ad,
IIOCTaBJICHHBIX COTPYAHHUKAM.

OneHuBaTh pe3ynbTaThl B paMKax MOCTaBJICHHBIX 3a/1a4.

[TpuMeHsTH CIIOCOOBI JEI0BOr0 OOILEHUS, pEYEBOI0 STUKETA.

CobiroaTh MpaBuia 1€JI0BOI0 ATUKETA U JEJIOBOTO MPOTOKOJIA.

Co3naBaTh UMUK MOMOIIIHUKA, COOTBETCTBYIOIINN UMHUJIKY PYKOBOJIUTEIS,
OpraHu3alyy.

CrnaxxuBaTh KOH(MJIMKTHBIE M CIOXHBIE CHUTYallud MEXJINYHOCTHOTO
OOIIeHUSI.

[IpuHUMAaTh MEpHI MO Pa3PEIICHUIO KOHPIUKTHBIX CUTyalUH.

Y4uThIBaTh MCHUXOJIOIMYECKUE OCOOEHHOCTH JIMYHOCTH MPU PA3THYHBIX
BUJaX MPO(ECCHOHATBHOTO OOIIEHUS.

PaGorath B pesxuMe MHOI03a/1a4HOCTH.

Hcnonb30BaTh COBpEMEHHBIE TEXHOIOTHH cOOpa U nepenavyu HHPOpMaIiH.

Hcrons30BaTh CIIpaBOYHBIE IPABOBBIE CHUCTEMBI.

Hcronps30BaTh TEXHUYECKHE M NPOrPAMMHBIE CPEACTBA ISl IIPOBEICHHUS
rOJ0COBOM MJIM BUI€0-KOH(EPEHI-CBS3H.

[Tonb30BaTbcs OPUCHBIM MTAKETOM.

[Tonb30BaThCA CUCTEMAMHU 3JIEKTPOHHOTO IOKYMEHTOO0O0pOTA.

[Ipon3BoANTE NOUCK MH(POPMALIMK B CYIIECTBYIOMIMX 0a3ax JaHHBIX, BECTH
MH(POPMAITMOHHO-CIIPABOYHYIO PabOTy Ha OCHOBE pa3JIMYHBIX KOMOWHAIUN
MOMCKOBBIX MTPU3HAKOB.

Ocy1iecTBIsATh pETrUCTpaLnIo, HAKOIJICHUE u nepeaauy,
CUCTEMATU3UPOBAHHOE XPAaHEHHUE U BblIavy HHPOpMaLIMK B Tpedyemoi (opme.

OcymiecTBiaATh cOOp W TmepepaboTKy uHPOpManuu, HEOOXOTUMON IS
NESATEIbHOCTH PYKOBOAMTEIS.

MHOroKpaTHO HCIMOJIB30BATh IMMOJYYEHHYI0 HH(POPMAIUIO, TOCTOSHHO
OOHOBJISITH JaHHBIE.

Ocy1ecTBIATh NPOBEPKY JOCTOBEPHOCTH, MOJHOTHI U HETPOTHUBOPEUYUBOCTH
JAHHBIX, UCKITIOUEHUE TyOIupoBaHus HHGOPMAIIUH.

[IpencraBisTh 1aHHBIE B €MHOM U YJOOHOM JJIsl BOCIIPUATHS (popmare.

ObecneurBaTh ONMEPATUBHOCTH MH(DOPMAITMOHHBIX TTOTOKOB.

PaboTath ¢ BXoasuiei, ucxoasie, BHyTpEHHEH T0KyMEHTalUEeH.

[Tonb3oBaThcs YHUDUIUPOBAHHBIMU (POPMAMH IOKYMEHTOB.

CocraBnsatb © 0QOPMIISATH  JIOKaJbHbIE  HOPMAaTHBHBIE  AKTHI,
OpraHU3allMOHHbIE U METOANYECKUE TOKYMEHTHI.

CocTaBnsaTh 1 0pOPMIISITH CBOAHBIC, OTUETHBIE, CTATUCTUYECKHUE TOKYMEHTBI

PenaktupoBaTh TEKCTHI CITyKEOHBIX JOKYMEHTOB.

[IpuMeHATh HaBBIKM CKOPOCTHOTO TUCHMA.

[TpumeHsTH paBUIa PyCCKOTO S3bIKA.

OcCylecTBIATh  KOHTPOJb  HCIOJIHEHUS  MOPYYEHUH  PYKOBOJMTEIA
COTpPYIHUKAMHU.
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OcymiecTBISITh KOOPAMHAIUIO JEATEIBHOCTA MO HWCIOJHEHUIO PEIIeHHA
PYKOBOJIUTEIIS.

OcymiecTBisATh MOJATOTOBKY aHATUTHYECKUX CHPABOK O BBIMOJHEHUH
MOPYYCHUU.

Opranu3oBbIBaTh BCTPEYH PYKOBOJAUTEIIS C IPUHUMAIOIIEH CTOPOHOM.

Opranu3oBbIBaTh U 00ECTIEYNBATD ACTOBBIE KOHTAKTHI PYKOBOJUTEIIS.

Ob6ecneunBaTh paboTy orica BO BpeMsi OTCYTCTBUSL PYKOBOTUTEIIS.

CoznmaBath  ycioBus,  obecreuuBarouiie  3(pQPexTuBHyr0 ~ paborty
PYKOBOJIUTEIIS.

CepBupoBka gaitHOTO (KOheiHHOTO0) cTONa B ouce.

ObecrieunBaTh  KOH(QUICHIMAILHOCT B  NPUEMHONM U  KaOWHETe
PYKOBOJUTEIS, COXPAHITh KOHPHUICHIIMATHHYIO HHPOPMAIIUIO B TalHE.

OOecnieunBaTh COXPAHHOCTh JJOKYMEHTOB OPTaHU3aIHH.

Opranu3oBbIBaTh MPOIECC IMOATOTOBKM K MPOBEACHUIO KOH(EPEHTHOTO
MeponpusATHs (COBEUIAHUN) MHIANBHUIYaTbHO U B COCTaBE pabOYei IpyIIibI.

OdopMIIATE TOBECTKY, CIHCOK YYaCTHHUKOB MEPOMPHUATHUS, MPOTOKOIM
MEPOTPUSTHSL.

BreiObupate  ontumanbHble  CHOCOOBI  WHGOPMHUPOBAHHA  MAPTHEPOB,
MIOCETUTENICH, PYKOBOAUTENEH MOAPa3ACNCHU U COTPYIHUKOB O IUIAHUPYEMBIX
MEPOTIPUSTHSIX.

OcymiecTBiATh  MOMOII, B TOATOTOBKE JIOKIAJAa  PYKOBOAHTEIS,
NPE3CHTAIIMOHHBIX MAaTCPUAIIOB.

1.7. IloMOIIHUK NPOPEKTOPA B CBOEH NESATENBHOCTH PYKOBOACTBYETCS:

— JIOKaJbHBIMM  aKTaMH W OPTaHU3aLMOHHO-PACTIOPSAINUTEIbHBIMUA
nokyMeHTaMu OOpa30BaTENbHOTO YUPEKICHMS;

— IIpaBUJIaMHA BHYTPEHHETO TPYIOBOI'0 PaCIOpsIKa;

— MpaBWJIAMHU OXpaHbl TpyJa U TEXHUKU OE30MaCHOCTH, OOecreueHus
IIPOU3BOJICTBEHHON CAaHUTAPUH U MPOTUBOITOKAPHOM 3aIUTHI;

— HACTOSLIEH JOJKHOCTHOM MHCTPYKLIMEH.

2. TpynoBbie pyHKIUU

2.1.  OpraHuzaioHHOE, JOKYMEHTAIlMOHHOE ¥  HWH(POPMAIMOHHOE
o0ecrniedyeHune A TeIbHOCTH PYKOBOJAUTENSI OpraHU3aliu.

2.1.1. OxazaHue TOMOINM PYKOBOJWUTEIIO B IJIAHUPOBAHWH pPabOUero
BPEMEHHU.

[InanupoBaHue cCOOCTBEHHOTO paboOYero JHs.

Opranuzanus TeaepOHHBIX EPErOBOPOB PYKOBOIUTES.

Opranuzanusi KOMaHIUPOBOK PYKOBOAUTEIIS.

Opranuzanus paboThl ¢ MOCETUTENSIMU B IPUEMHOU PYKOBOIUTETIS.

Opranuzanusi NOJArOTOBKH, NMPOBEICHUS U OOCIYyXKMBaHUS KOH(EPEHTHBIX
MEPOIPUATHH.

Opranuszanusi  UCHOJIHEHHS  PEUIEHWH,  OCYIIECTBIEHHE  KOHTPOJIA
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UCIIOJTHEHUS TOPYYESHHUIN PyKOBOIUTEIIS.

Opranuzanus u nojjep:xaHue (QyHKIHOHAIBHOTO Pabo4yero mpocTpaHCTBA
nprueMHON U KaOWHETa PyKOBOIUTES

PazpaGoTka JIOKaJIbHBIX HOPMATUBHBIX aKTOB, pPErJIaMEHTHPYIOIIUX
JeSITETLHOCTD

Cocrapnenue u oopMIIeHHE YIPABICHUECKONW JOKYMEHTAIUH.

Opranu3zanus paboThl C TOKyMEHTAMU B IPUEMHON PYKOBOJIUTEIS.

Opranu3zaius XpaHeHUs! JOKYMEHTOB B IPHEMHON PYKOBOAUTEISL.

ObecnieueHne pykoBoauTENs HH(QOPMALIUEH.

Opranmzanuss  UHOOPMALIMOHHOTO  B3aWMOJCUCTBUS  PYKOBOJUTENS C
NOJIpa3AeICHUSIMU U TIOJKHOCTHBIMH.

3. 1o/KHOCTHBIE 00SI3aHHOCTH

[ToMOIIHUK pYyKOBOJIUTEINSI HCIIOTHSET CIEYIOUINE O0A3aHHOCTH

3.1.1. B pamkax TpyaoBod (yHKUMH, yKa3zaHHOU B mm. 2.1.1 Hacrosmiei
JTOJKHOCTHOW HHCTPYKITUU:

BreiOupaer @opMbl miIaHupoBaHUS W OQOpPMIIEHHE  IUIAHHPOBLIUKA
(opranaiizepa) pyKOBOJIUTEJISL.

Brocut nnpopmanuu B iIaHUPOBILKK (OpraHamsep).

CormnacoBbIBaeT ¢ pyKOBOAUTEIEM BPEMEHH TUIAHUPYEMBIX JEHCTBUM.

CornacoBbIBaeT TeNE€(POHHBIX MEPErOBOPOB, BCTPEY M MEPONPUATHI C
NapTHEPAMH, KIIMEHTaMH, PYKOBOJIUTEISAMHU MTOAPA3IEIECHUN U COTPYIHUKAMU.

HNupopmupyer pykoBOAUTENS O PETIAMEHTE HAMEUEHHBIX MEPOIPUSITUH.

[Ipenynpexnaaer o npuOIMKEHUH BPEMEHN HAMEUEHHBIX MEPOTIPUSATHIA.

@opMHpOBaHUE pe3EpPBa BPEMEHU JJI HENIPEABUACHHBIX CUTYALIMA.

3.1.2. B pamkax TpyaoBoi ¢yHKIIMH, yKa3zaHHOW B mm. 2.1.2 HacTosIieH
JTOJKHOCTHOW HHCTPYKIIUU:

CoracoBbIBaeT IJIaHbl € IUIAHAMHU U CPOKaMH paOdO0Thl pyKOBOAUTEIS

Pacnpenensier pabodee BpeMs (Ha JIeHb, HEJICIIO, IEPCIIEKTURY )

[lepeHOCHUT HEBBINOIHEHHBIX 3aIlJTAHUPOBAHHBIX 33134

BbINonHsAET TUMYHBIE €KeTHEBHBIE JIea

3.1.3. B pamkax TpynoBod (¢yHKIMH, yKazaHHOW B mm. 2.1.3 HacTosmiein
JOJKHOCTHOW UHCTPYKLIMU:

Bener 6a3bl TeneOHHBIX KOHTAKTOB PYKOBOIUTENS

CoenuHsieT pyKOBOJIUTENS C KOHKPETHBIMA a00OHEHTaMU

['oToBUT MaTepuanoB JiIs TeNe(OHHBIX IEPETOBOPOB PYKOBOIUTEIS

OuKcupyeT MOCTyMarIue B IPUEMHYIO TeJe(OHHbIE 3BOHKU

[lepenanpaBisieT  OTAENbHBIX  TEIEPOHHBIX 3BOHKOB  3aMECTHUTEISIM
PYKOBOJUTENS U COTPYTHUKAM

[Tonyyaer HEOOXOAUMYI0 MH(POPMALMIO U MEPENACT CAHKIUOHUPOBAHHYIO
uH(popmartuio 1o tenedony

VYcTaHaBIMBAaE€T KOHTAaKThl C COOECETHUKOM, NOJIEpKAHUE U pa3BUTHE
JIEJI0BOM Oecenibl B Ipoliecce TeNepOHHBIX IEPETOBOPOB

Oxa3bIBaeT IIOMOIIb PYKOBOAUTCIIO IIPHU OpraHu3aliii W IIPOBCACHHNHU
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Tee(OHHBIX IEPETOBOPOB U BUICOKOH(DEPEHITHIA

3.1.4. B pamkax TpynoBod (yHKIMH, yKa3aHHOW B mil. 2.1.4 Hacrosen
JOJKHOCTHOW UHCTPYKIUU:

['0TOBUT IPOEKT CITy>keOHOM 3alUCKU HAa KOMaHAUPOBaHUE

['0TOBUT JOKYMEHTHI Ha MOJIyY€HHE BU3bI, 3aTPaHUYHOTO TacropTa

3aKa3bIBAaCT KEJIE3HOJAOPOKHBIX U aBUAOUIIETOB, TOCTUHUII, TPAHCIIOPTHOIO
oOecrieueHus: pyKOBOJIUTENS (110 COTTIACOBAHUIO C PYKOBOJIUTEIIEM).

Odopmisier mporpamMmy TMOE3AKH, YTOUYHAET OCOOCHHOCTH TMPOTOKOJIA
IUIAHUPYEMBIX MEPONPUATHIA (ITO COTIACOBAHUIO C PYKOBOIUTEIIEM).

['0TOBUT AOKYMEHTHI K MTOE3]IKE PYKOBOAUTEIS

YTouHsIeT AaThl, NOJDKHOCTH, (DaMUIIMM B MPOrpaMMe KOMaHIUPOBKH (IO
COTJIaCOBAHUIO C PYKOBOJUTEIEM).

[IpopabaTeiBaeT MapiipyTa PYKOBOJIMTENS, YBA3KY €ro C pacluCaHUEM
TpaHcIopTa (10 COTIACOBAHUIO C PYKOBOJIUTEIIEM).

OOpabarbiBaeT MaTepuajabl KOMAaHIUPOBKH, O(OpMIIIET OTY4ET O
KOMaHJIUPOBKE.

3.1.5. B pamkax TpymoBod (yHKIMH, yKa3zaHHOW B mm. 2.1.5 Hactosmen
JOJDKHOCTHOW MHCTPYKLMU:

OpraHusyer JU4HBINA IPUEM IIOCETUTENIEH PYKOBOJUTEIIEM.

VYcranaBiauBaeT MOPSAIOK NMpUEMa I Pa3IMYHbIX KATETOPUil TOCETUTENEH.

Bener xypHana npeiBapuUTeIbHOM 3alIMCH HA TIPHEM.

@UKCUPYET MMOCETUTENEU.

ConeiicTBue ONEpPaTUBHOMY pAaCCMOTPEHHMIO MPOChO0 M MPEII0KEHUN
MOCETUTEINIEN U COTPYAHUKOB OpraHU3aLIUH.

Opranusyer npueM AeJIOBbIX MAPTHEPOB PYKOBOJAMUTEIIS.

CepBupyer uyaiinblii (kKo(eitHbIi) cTonm B oduce (M0 COrIacOBaHUIO C
PYKOBOIUTETIEM).

[IpruHMMaeT Mephl 10 COXPAaHEHHIO KOMMEPUYECKOW TalHBl B XOJE IpHUema
MOCETUTENICH U UX HAXOXKJICHUS B IPUEMHON U KaOWHETe PYKOBOIUTEIIS.

3.1.6. B pamkax TpymoBoW (yHKIMH, yKa3zaHHOW B mm. 2.1.6 Hactosen
JOJKHOCTHOW UHCTPYKLIMU:

['0TOBUT NOBECTKY MEPOIPHUATHSI, CHUCOK YUACTHUKOB MEPOIPUSITHUS.

Nudopmupyer mpeamnosaraéMpix y4aCTHUKOB O HAMEYAEMOM MEPOTPUSITHH
U YCIIOBUSX y4acCTHS.

BriOupaeT Mecta 1 BpeMEHH MPOBEACHUS MEPOTIPUSATHUSA .

Cobupaer TEKCTOB [OKJIaJOB M IMPOEKTOB HWTOTOBBIX JOKYMEHTOB Y
JOKJIaTYMKOB (ITPU HEOOXOIUMOCTH ).

Paccbunaer MHGOPMAIIMOHHBIX MaTEpPHAIOB YYaCTHUKaM KOH(GEPEHTHOTO
MeponpuaTus (Ipu HEOOXOIUMOCTH).

Pemaer Bonpockl B TEXHUYECKOTO OCHALIEHUSI MEPOIIPUSATHSA.

Ilomoraer B TOArOTOBKE JOKJIana pPYKOBOAMTENSA, IPE3EHTALMOHHBIX
MaTepuaioB (IO COTJIACOBAHUIO C PYKOBOJUTEIIEM).

Opranusyetr MOArOTOBKY NIpe3uanymMa U pabodynx MeCT Y4aCTHUKOB (IIpH
HEO0OXOMMOCTH).
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Opranuszyer BCTpEUM U PETUCTpaAlMsl YYACTHUKOB Meponpusitus (mpu
HEOOXOJIMMOCTH).

Bener npotokon mepornpusitus (pu HEOOXOAUMOCTH).

3.1.7. B pamkax TpymoBod (GyHKIIMH, yKa3aHHOW B mil. 2.1.7 HacTosien
JOJKHOCTHOW HHCTPYKIIUU:

JlokyMeHTaJIbHO O(OPMIISIET peIlIeHUE PYKOBOIUTEIIS.

JloBomUT 110 cBeACHUS PpPAOOTHUKOB OPTraHMU3allMU  PACIOPSHKEHHM
PYKOBOJIUTETIS.

KoopauHupyer eaTeabHOCTh 0 UCIIOTHEHUIO PEIIEHU PYKOBOIUTEIIS.

Bener cpoku TEKyIIero v npeaynpeIuTeaIbHOro KOHTPOIIS.

IIpoBepsieT HCIOJIHEHHE NOPYYEHUN PYKOBOJAUTENS B YCTAHOBIICHHBINA CPOK

[IpenynpexmaaeT COTPYAHUKOB 00 HCTEYEHUH CpPOKa  HCIOJHEHUS
MIOPYYEHHUN PYKOBOJUTEIISA.

@uKCUpyeT UCTIOJIHEHUE TTOPYUEHUN .

CocraBisieT OTYETOB U AHATUTUYECKUX CIPABOK O BBINOJHEHUH MOPYYEHUUN
U PEIIEHUN PYKOBOAUTENS.

3.1.8. B pamkax TpymoBoW (yHKIMHU, yKa3zaHHOW B mm. 2.1.8 Hactosmein
JOJKHOCTHOW MHCTPYKIIUU:

ObecnieunBaeT pabouee MECTO PYKOBOAMUTENS HEOOXOTUMBIMU CPEACTBAMU
OpraHU3allMOHHON TEXHUKH, KAHILIEJSIPCKUMHU MPUHAIICKHOCTAMM.

Opranusyer AesATeIbHOCTh MPUEMHON B COOTBETCTBUU C TPEOOBaAHUSAMU
SPrOHOMUKH U KYJIBTYpPHI TPYyAa.

Opranuzyer oQopmieHUs HWHTEphepa NPUEMHOW PpPYKOBOAMUTENA (IO
COTJIACOBAHMIO).

O6GopynyeT paboyee MECTO OPITEXHUKOW, MEPCOHATBLHBIM KOMITBIOTEPOM,
BCIIOMOTaTEIIbHON TEXHUKOM.

Opranmzyer  0o0OpymOBaHMS ~ TNPUEMHONM  CHUCTEMaMU  XpPaHEHUS,
HEO0OXOIMMBIMH MPUCTIOCOOJICHUSIMH, oOecrieueHust KaHIEISIPCKUMU
MPUHAJICKHOCTSIMU.

OOecnieuriBaeT  XpaHEHHUST W 3aMEHBl  PAcXOJHBIX  MaTepHaNIOB,
ITIOBCEHEBHBIN YXO/1 32 OPITEXHUKOM.

3aka3pIBa€T KAHUEISAPCKUE TOBApPbl, TMTHMEHUYECKHUE TOBAPBI, MPOIYKTHI
NMUTaHUS (IO COTJIACOBAHUIO).

3.1.9. B pamkax TpynoBod (¢yHKIHMM, yKazaHHOW B mm. 2.1.9 HacTtosiei
JOJKHOCTHOW UHCTPYKLIMU:

Pa3pabatbiBaeT JOKHOCTHYIO MHCTPYKIMIO IOMOIIHUKA TPOPEKTOPA.

3.1.10. B pamkax TpynoBoi (pyHkiuu, ykazanHou B mm. 2.1.10 HacTosmiei
JOJKHOCTHOW UHCTPYKLIMU:

CocraBiieHue TPOEKTOB PaCHOPSIUTEIbHBIX (MPUKA3bl, PACIOPSHKEHUS) U
WH()OPMAITMOHHO-CITPABOYHBIX  JOKYMEHTOB (CIy)KeOHbIE THCbMa, CIPAaBKH,
JTOKJIQ/THBIE U CITY)KEOHBIC 3aIHICKH ).

[TeuaTs ¥ pa3sMHOKEHHE CITY>KEOHBIX TOKYMEHTOB U MaTEPHUAJIOB.

KoHTposib MpOXOXKIE€HHS JTOKYMEHTOB B OpraHM3aluu (CoriacoBaHHE,
NOJANKUCAHUE U YTBEPKICHHE TOKYMEHTA) (110 COTIACOBAHUIO C PYKOBOIUTEIIEM).
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3.1.11. B pamkax TpyaoBo# (yHKIuH, ykazaHHOU B mm. 2.1.11 HacTosmieit
JOJKHOCTHOUW UHCTPYKIUU:

[TonyyaeT, nmpenBapuTeIbHOE PACCMOTPEHUE U COPTUPOBKA MOCTYIAIOIINUX B
MPUEMHYIO PYKOBOJUTEISI IOKYMEHTOB.

[IpoBepsieT KOMILJIEKTHOCTH MOCTYMAIOUIMX B TMPUEMHYIO PYKOBOIUTEIS
JIOKYMEHTOB.

['0TOBUT JOKYMEHTBI JJI1 PACCMOTPEHUS PYKOBOJAUTEIIEM.

Bener ydyer 1OKyMEHTOB, IOCTYyNAIOIIUX HA UMSI pyKOBOJMTEIISA.

Opranusyer J0CTaBKY JOKYMEHTOB HCIIOJTHUTEISIM.

Bener 6a3bl JaHHBIX TOKYMEHTOB PYKOBOJIUTEIS.

Bener nndopmarimonHo-cripaBoYHyI0 padoTy.

3.1.12. B pamkax TpynoBod (pyHKIMM, yKazaHHOHM B mm. 2.1.12 HacTosmen
JTOJKHOCTHOW HHCTPYKIIUU:

Pa3pabarbiBaeT pa3znen HOMEHKJIATyphl JeJl OpraHu3alld B YacTH CBOEH
NEATEIbHOCTH.

dopmupyeT U 0pOpMIISIET JIeNIa TOCTOSHHOTO, JOJITOBPEMEHHOIO XpaHEHUS

['oToBHUT M IIEpeaeT Aena B apXUB YHUBEPCUTETA.

3.1.13. B pamkax tpynoBoi (pyHkiuu, ykazanHou B mm. 2.1.13 HacTosmen
JOJDKHOCTHOW MHCTPYKLMU:

COupaetr u nepepabarbiBaeT MHGOPMAINIO, HEOOXOIUMYIO JIJISI TPUHATHS
00OCHOBAHHBIX YNPABICHYECKUX PEIICHUN.

[IpoBepsieTe AOCTOBEPHOCTh, MOJHOTY W HENPOTUBOPEUYMBOCTH JTAHHBIX,
UCKJIIOYaeT AyO0aupoBaHus HH(POPMALIUH.

[IpenocraBiger JaHHBIE B €IMHOM U YTOOHOM JUIsl BOCOPUATHS popMarte.

3.1.14. B pamkax TpyaoBoi (pyHKiuM, ykazaHHo# B mm. 2.1.14 HacTosmiei
JTOJKHOCTHOW HHCTPYKIIUU:

Nudopmupyer pabGOTHUKOB, KypUPYEMBIX MPOPEKTOPOM, O PEIICHHIX
IIPOpEKTOpA.

Opranuzyetr oOMeH uHpopMalen Mexay KypupyeMbIMHU MOApa3ieIeHUSIMU
Y JOJDKHOCTHBIMU JIMIIAMH YHUBEPCUTETA.

OnogemieHue pabOTHUKOB O MPEACTOALIUX MEPONPUATHUSAX, MIIAHUPYEMBIX
IIPOPEKTOPOM.

Opranuszanusi BCTpEY TPYAOBOIO KOJUIEKTHMBA C HPOPEKTOPOM (mpu
HEO0OXOJIMMOCTH).

Nudopmupyer npopektopa o0 oOpalieHUsX COTPYAHUKOB IO pabOuuM u
JUYHBIM BOIIPOCAM.

3.1.5. B pamMmkax BBINOJHEHUS CBOMX TPYAOBBIX (GYHKUHUA MOMOUIHUK
PYKOBOJMTEIIS UCTIOJHSIET MOPYYEHHUS CBOETO HEMOCPEACTBEHHOTO PYKOBOIUTEIS.

B cnyudae ciyxeOHOM HEOOXOAMMOCTH IOMOIIHUK MPOPEKTOpa MOXKET
IPUBJIEKATHCSA K BBIOJIHEHUIO CBOMX JOJHDKHOCTHBIX O0S3aHHOCTEW CBEPXYpPOUHO,
B TMOPSIKE, IPETYCMOTPEHHOM MOJIOKEHUAMH (PelepaibHOrO 3aKOHOJATEIbCTBA O
TpyZe.

4. IlpaBa
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[TomMomHUK TPOPEKTOpa MO0 UMEET MPABO:

4.1. JlaBaTh MOJYMHEHHBIM €My COTPYIHHUKAM M CIy)KOaM MOpy4eHUs,
3aJIaHMs TI0 KPYTY BOIIPOCOB, BXOJISIIHMX B €r0 (DYHKIIMOHAJIBHBIE 00sI3aHHOCTH.

4.2. KoHTpoJMpOBaTh  BBIIIOJHEHUE  IPOU3BOJCTBCHHBIX  3aJaHUM,
CBOCBPEMEHHOE BBITIOJTHEHHUE OTJICJIbHBIX MOPYUYCHUN U 3aJaHUN TOAYMHECHHBIMU
eMy CIIy>KOaMH.

4.3. 3ampammBarh M MOJy4aTh HEOOXOAMMBIE MaTEpUaIbl U JOKYMEHTHI,
OTHOCSIIUECS K BOIPOCAM €r0 JEATCILHOCTH, IMOAYMHCHHBIX €My CIYXKO W
MOAPA3AEIEHUN.

4.4. B3auMoAENCTBOBATh C APYTUMHU MNPEANPUATHIMU, OpPraHU3aLUSIMU U
YUPEKIACHUSIMH 1O MTPOU3BOACTBEHHBIM U JPYTUM BOIPOCAM, OTHOCSIIMMCS K €r0
KOMIICTCHITUH.

4.5. Tlonb3oBaTbCd HWHBIMM IpaBaMM, YCTAHOBJICHHBIMH TpyAdOBBIM
KoJekcoM P® u npyrumu 3aKOHOAATEIbHBIMUA akTaMu PO.

5. OTBETCTBEHHOCTD U OlIEHKA JAeSITEJIbHOCTH

5.1. ITloMOmHMK  MHpOpeKTOpa MO  HECET  aAMHUHUCTPATHUBHYIO,
JUCHUTUIMHAPHYIO U MaTepUATbHYI0 OTBETCTBEHHOCTD 34!

5.1.1. HeBplnonHeHWe WM HEHAJJIEKAILIEE BBIMOJIHEHUE CIYXKEOHBIX
YKa3aHUI HEMOCPEACTBEHHOTO PYKOBOJUTEIIS.

5.1.2. HeBpIOJHEHUE WM HEHAJUJIEKAILEE BBINOJHEHUE CBOUX TPYIAOBBIX
GyHKIMNA U TOPYYSHHBIX €My 3a/ad.

5.1.3. HenpaBomepHO€ HCHOJIB30BAaHUE MPEAOCTABICHHBIX CIYKEOHBIX
MOJIHOMOYH, 8 TAK’KE UCIIOJIb30BAHUE UX B IUYHBIX L[EJISIX.

5.1.4. HenoctoBepHyto HUHPOPMAIMIO O COCTOSHUM  BBITIOJHEHUS
NOPY4YEHHOU eMy pabOThI.

5.1.5. HenpuHsTHEe Mep IO MPECEUEHUIO BBISIBJICHHBIX HAPYIIEHUN MPAaBUI
TEXHUKA O€30IacHOCTH, NPOTUBOIMOXKAPHBIX W JPYTrUX TMPaBWII, CO3JAIOIIUX
yIpo3y EATEIbHOCTH NPEINPUATUS U €r0 paOOTHUKAM.

5.1.6. He o0ecnieuenue coOIt0ACHUS TPYI0BOM TUCIIUILINHBI.

5.2. Otienka paboOThI MOMOIIHUKA TPOPEKTOPA OCYIIECTBIISCTCS:

5.2.1. HenocpencTBEHHBIM PYKOBOJUTEIEM — PETYJSIPHO, B TMPOIECCE
MOBCEIHEBHOTO OCYILIECTBICHUS pAOOTHUKOM CBOUX TPYIOBBIX (QYHKITHI.

5.3. OCHOBHBIM KpHUTEpHUEM OIICHKH pabOThl TMOMOIIHUKA TMPOPEKTOpa
ABJISIETCA KayeCTBO, MOJHOTA WU CBOEBPEMEHHOCTh BBIIOJHEHUS UM 3ajady,
IIPEYCMOTPEHHBIX HACTOALIEH UHCTPYKLIUEH.

6. YciaoBusi padoThl
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6.1. Pexum paboTel momomiHuka mnpopektopa mo buK ompenensercs B
COOTBETCTBUM  C  IpaBWJIaMHU  BHYTPEHHEro  TPYJOBOTO  pacHopsjka,
yCTaHOBJIEHHBIMU B OOpa30BaTEIbHOM YUPEKICHUHU.

6.3. Jlnug pemeHUss  ONEPAaTUBHBIX  BOMNPOCOB IO  OOECHEUYEHHIO
IPOU3BOJCTBEHHON NIE€ATEIBHOCTU IMOMOIIHUKY IMPOPEKTOPAa MOXKET BBLACIATHCS
CJIy>K€OHBII aBTOTPaHCIIOPT.

PA3PABOTYHK

HavanpHuk otmerna O.B. SxymeBuu
COI'JTACOBAHO

[IpopekTop

PykoBoaurens ynpasieHus AeIaMUi peEKTOpa M.IO. lanynun

HopmoxkonTtpounep: nnxenep OMK
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HNPUJIOKEHUE /1

IIpuka3 0 BHeCEHUM N3MEHEHUI B CTPYKTYPY M IITATHOE PACIUCAHUE

Munucmepcmeo nayxu u evicuie2o obpazosanus PO
Dedepanvioe 20cyOapcmeeHHoe asMoHOMHOE 00PA308aMeERbHOE YupexcoeHue

svicuiez0 06pazosmius
«CHBHPCKHH OEJEPATIBHEIH YHHUBEPCUTET»

IIPHKA3

O BHECCHHH H3MCHCHUH B

CTPYKTYPY U IONTATHOE PACTIHCAHUE o1 B3O8 45

B  memsx moBslieHAS S()QEXTHBHOCTH  ASATENBHOCTH  CTPYKTYPHBIX
noApa3feneHuil YHHBEPCUTETA, PYKOBOACTRYACH YerapoM GITACY BO «Cubupcekuit
e neparbHbIi YHHBEPCUTET)

ITPUKA3BIBAKO:

1. Mexmounts ¢ 17.05.2021 u3 crpykrypet ®TAOY BO «Cubupckuit
bellepanbHbIi YHHUBEPCUTET»:

1.1. Cexperapuar co cleIyIOUUME IITATHBIMUA €IUHAIaMU:

pykoeoputens — 0,5 mTaTHOW €MVHUILI ¢ TIOBBILIAKOIMM KO3QQUIHEHTOM
1,63;

TIOMOIIHUK pekTopa — 1 mTaTHasd eAUHUINa ¢ TIOBBINAKIIM Ko3QPUIHEeHTOM
1,15:

1.2. O0umit oTren co cae yIOIUME INTATHEIMYI €AMHUAIAMHU:
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5.4. Brectn ¢ 17.05.2021 B cTpyKTypy yIpaBIeHHs AenaMu pextopa Otaen
COIPOBMKICHAS AEATEILHOCTH [IPOPEKTOPOR CO CIACAYIOLIUMHE IITATHEIMA
eINHHLAMA:

HavyaJdbHUK — | WITaTHad eMUHANA C [IORBILIAOIINM Ko3dduunerToM 1,63;
TOMOIIHUK ITPOpeKTopa 1o 0e30macHOCTH —1 1ITaTHas eINHHALA ¢ [TOBBIIIAOIIM
xoaddunmentom 1,63;

MOMOINHUK [popeKTopa — § INTaTHBIX EOUHHAL ¢  I[TOBBIIIAIOIINM
xoadduunentom 1,63;
MMOMOINHUK I[popekTopa — | ITaTHAad eIUHANA ¢  [TOBBIIIAOIIAM

xoaddunuentoM 1,63 3a caeT Hakranaex HITY;
5.5. Brectu ¢ 17.05.2021 B cTpyxTypy yhnpapneHus aenaMu pexropa Otaen
COIPOBOKICHAS YYSHOrO COBETA CO CIEAYIOLINMHE IITATHEIMH eIHHALAMA!
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6. Hazgaunts ¢ 17.05.2021 pykoBoauTeneM YIpaBieHHs [elaMH pPEKTOpa
M.IO. [TlanyHuHAa.

7. HauansHUKY ¢unancoBoro  ympaeileHHs ~ B.A. AKynud =~ BHECTH
COOTBETCTBYIOIIHE U3MEHEHHUS B IITaTHOE pacluCaHue.

8. PyKOBOIMTENMIO JIeapTaMeHTa KaJpOBOrO PpEryJHpOBaHMS U ydera
paboraukoB J[.JI. bapabaHoBoii Ha OCHOBaHWK HACTOAIIErO NpPHKa3a M INTATHOIO
pACIHCaHKS TPOM3BECTH HEOOXONMMEBIE IEHCTBUA B CPOK, YCTaHOBJICHHBIA
NelCTBYIOMMM 3aK0HOAaTeNbeTBOM Poccutickoi Menepanun.

9. HauaneHuky obmero otmena T.B. Uwmpranan J0BeCTH HACTOALIMI IpUKa3
710 CBE/IEHHUs PYKOBOMTENEH COOTBETCTBYIOIIUX MOAPA3/CICHHU.

10. KOHTpOIIb 32 HCTIONHEHHEM HACTOSIIEro IPHKa3a OCTABIIS0 32 COOOH.

Pexrop M.B. PymsH1IEB

SAxymesuda Onera BsueciagoBHa
+7 (391) 2912-742

95



INPUJIOKEHHUE E

I1nan npogeccuoHATBLHON MOATOTOBKHM MNOMOIIHUKA PYKOBOIUTEJIA 1JI MPO(EeCCHOHAILHON eI TeJbHOCTH

Moaynu dopma Kpatkoe onucanue moaynsa | 3HaHUs YMenus [IpenonaBarens
OcCHOBBI IToBblilIeHHE Ha monyne 6ymyt OyHKIMU Oka3zbIBaTh TOMOIIb Ponronen Enena
MeHe/KMeHTa. TaiiM- | kBaukanum | pa3oOpaHsbl CaMOMEHEKMEHTA; PYKOBOJIUTEIIO B AnexkcaHapoBHa,
MEHEKMEHT, oOurye npaBuia TaiM- [TpuHIMIIBI ¥ IpaBUIa | IPOAYKTUBHOM JOLIeHT Kadenpsl
CaMOMEHEIKMEHT MEHEKMEHTA; MJIAHUPOBAHUS TUTAHUPOBAHUH Pab0Yero | yrpaBiICHHS
Martpuua Diizenxayapa: pabouero BpeMeHU; BpPEMEHH, YeJI0BEYECKHUMHU
paccraBiieHue MeTo/ bl TOCTaHOBKH YcranaBinuBarth 1€, pecypcamu
MIPUOPUTETOB B paboTe, uene; ONpENENATh UEPAPXUIO (Cepruduxat I1K)

onpeieJICHUEe BaXXHOCTH U
CPOYHOCTH JICJI;
JloBeneHue nen 10 KOHIIA,
MIPUHLUIIBI pa3/ielieHue
CJIO’KHBIX 3a7a4 Ha MEJIKHE
Y BBITIOJIHEHHE HX;
KoHTpoib cpoKOB 1
JIeTIeTUPOBaHUE 3a/1a4.
Pacnpenenenue
GbyHKIIMOHAa cpean
COTPYIHHUKOB
aIMUHUCTPATUBHOTO
0oKa.

KPI nepconarna.

CucreMbl MOTHBAITUH U
KOHTPOJISL COTPYJHUKOB.

OCHOBBI yIIpaBJICHHUS
BpPEMEHEM;

LeJIel P UCTIOJIHEHU U
TPYAOBBIX (PYHKLUH;
Onpenensrtb
IIPUOPUTETHOCTD U
0UYepeIHOCTh
BBINOJIHEHUS padoT U

3¢ (HeKTUBHO
pacnpenensarts pabouee
BpeMs;

Bei0upate onTuManbHbIN
PUTM pabOTHI;
AHanu3upoBarthb
MPUYMHBI HEBBITIOTHEHUS
COOCTBEHHBIX 3374 WU
3aJ1a4, MOCTaBIEHHBIX
COTpYIHUKAM;
OneHnBarh pe3yabTaThl
B PaMKax MMOCTABJIEHHBIX
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3a1a4
AHanu3upoBarthb
MPUYMHBI HEBBITIOJHEHUS
COOCTBEHHBIX 3a7a4 WIIH
3a/1a4, MOCTABIEHHBIX
COTPYTHUKAM;
OrneHuBaTh PE3yJIbTATHI
B PaMKaX MMOCTABIICHHBIX
3a1a4

VYnpasnenue
MPOEKTaMU

IloBrimienue
KBaTM(UKAITTH

ba3o0BbIc HaBBIKH
YIIPABJIEHUA NIPOECKTAMU

ATaIbl )XU3HEHHOTO
IIMKJIA IPOEKTA;
OCHOBBI ()OPMHUPOBAHUS
KOMaH/Ibl IPOEKTA;
OCHOBBI aHAIN3a
PHCKOB;

TEXHOJIOTUHT
yIpaBJIeHUS
nopTQeseM MPoeKTOB

CIIOCOOHOCTH IPUMEHSTH
NPOIETYPHI YIIPABICHUS
MIPOEKTOM Ha JTarax ero
YKU3HEHHOTO [UKJIa
CIOCOOHOCTD,
(dbopMHpOBaTh KOMaHIbI
IMPOCKTOB, ONIPECACIIATH
CTpaTeruy yrnpaBJICHHS
MEPCOHAJTIOM TTPOEKTa
CHOCOOHOCTh
yIIpaBJICHUS TIPOEKTOM,;
CHOCOOHOCTH K aHaJIM3Y,
KOHTPOJTIO PUCKOB H
pearupoBaHus Ha HUX B
[IPOEKTHOM YIIPaBJICHUU
CHOCOOHOCTh
pa3zpabaThIBaTh MOJICTH
yIpaBIeHUS
[IporpamMMaMy 1
nopTQeneM MNpoeKToB,
UCTIOTb30BaTh
pa3IUYHBIE TEXHOJIOTHU
yhpaBjeHUs NopTdeseM

Kyp3stokosa ®anna
Bacunnesna,
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ITPOCKTOB

Opranuzanus Ha monyne 0yayr OnTumanbHbIX OpraHu3oBbIBaTh OpraHu3zaluoHHO-
KOH(EpEeHTHOT0 pa3o0paH MOLIAroBbIH MJIaH | CIOCOOBI Ipolecc NOArOTOBKH K IIPOTOKOJIBbHBIN
MEPOIPUATHS [IOJITOTOBKH UH(POPMHUPOBAHUS IIPOBEJCHUIO otnen COY
(MacTepckas) HPOTOKOJIEHOTO HapTHEPOB, KOH(EpEeHTHOTr0 O.B. SxymeBuu
MEPOIPUSITHSL. IIOCETUTENEH, MEPOIPUATHS
Kelic o caMocTosATeNIbHON | pyKOBOJMTENECH (coBemanmii)
IIOJIFOTOBKE N0/Ipa3JiesIeHui U MHAUBUAYAJIbHO U B
KOH(EepEeHTHOTr0 COTPYAHUKOB O cocraBe paboueit
MEpPOIPUSITHS, TUTAHUPYEMBIX TpYIIIBI,
MEpPONPUATHIX OdopmIIATh OBECTKY,
[IpaBuiia BegeHus, CIIMCOK YYaCTHUKOB
HOJrOTOBKU U MEpONPUATHSL, TPOTOKOJI
oopMiIeHUS MEPOIPUATHS;
IPOTOKOJIA U Ocy1ecTBIATh HOMOILb
JIOKYMEHTOB, B [IOJIFOTOBKE JIOKJIaJa
CO3/1aBacMbIX B PYKOBOIUTEIS,
IIpOLIEeCCe MOATOTOBKH | MPE3EHTAlMOHHBIX
KOH(EpEeHTHOTO MaTEpUaJIOB
MEpPOIPUITHS; TOTOBUTH NMPE3UTUYM
OCHOBBI HaNMCAHUS u paboune mecra
peyen U T0KJIaI0B YYaCTHUKOB
PYKOBOIUTENS
OCHOBBI TOJATOTOBKU
npe3uauyma 1 paboumnx
MECT YYaCTHUKOB U
[IEPErOBOPHOU
KOMHAaThI
Odopmienue Ha monyne 6ynyt [Topsinox noarotoBku U | OpopmisaTs aBaHcoBble | OTAEN 1Mo pacueTam
KOMaHIUPOBOK pa3o0paHsbl: MIPOBEICHUS OTYEThl PYKOBOAUTENS C MOJOTYETHBIMU
(MacTepckas) THUIIBI OTYETHBIX KOMaHAMPOBOK OdopMIIATh CITIOXKHBIE munamu COY
JIOKYMEHTBHI; [Topsinok oopmiieHuss | KOMaHIUPOBOYHbIE
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TUIIBI KOMAHJUPOBOK:
OTJINYUE POCCUHUCKUX H
MEXyHAPOAHbIX
KOMaHAUPOBOK;

paBuiIa 0POpPMIICHUS
JIOKYMEHTOB;
HOJrOTOBKA OTYETHBIX
JIOKYMEHTOB 110CJI€e
KOMAaHUPOBKU;
CocraBiieHr€e aBaHCOBBIN
OTYET, CIIy’KEOHbIE U
00BSCHUTEIIbHBIE 3aIIUCKY;
Kak odopmisats u
CIIUCBIBATH PACXO/Ibl
PYKOBOJIUTEIIS;
IIpakTHueckas 4acTh:
odopmieHue
HEOOXOUMBIX IOKYMEHTOB
U pa3z00p «CIOKHBIX»
CIIy4aeB OpraHu3aluu
KOMaHANPOBKH

JIOKYMEHTOB J1JISI
KOMAaHJIUPOBKH U
OTYETHBIX JIOKYMEHTOB
10 KOMaHUPOBKE
PYKOBOJIUTEIIS

JOKYMEHTBI
OOpabartbIBaTh
JOKYMEHTBI 1
MaTepHalIbl 110
pe3yJibTaTaM Moe3IKu
PYKOBOIUTEIS

Tpesen-nognepxka
(MacTepckas)

Ha monyne 6ymyt
pazobpansr: [Tomrarosast
UHCTPYKIIHS OPTaHU3aIHH
KOMaH/IUPOBOK U
IIyTEIIECTBHIA;

bunetsl, mpoxxuBanue,
TPaHCIIOPT, HABUT ALK
Oco0GeHHOCTH Pa3TUYHbIX
BUJIOB TPAHCIIOPTA U
CHoco00B UX
OpOHHPOBAHUS

OcHosable | T cepBrcoB
o o(OpMIICHHUIO aBHa-
KETIE3HOJOPOKHBIX
OUJIEeTOB. TOCTUHMIL;
OcHosable | T cepBHChHI
110 HaBHUTALIUH

Opranu3oBbIBaTh
BCTPEUHU PYKOBOJUTEIS C
MPUHUMAIOIIEHT
CTOPOHOM

OdopmitsaTh
JKEJIE3HOJOPOKHBIE U
aBHAOMJIETHI, TOCTUHHII,
TPAHCIIOPTHOTO
obecreueHus
PYKOBOIUTENS TIPH
TTIOMOIITH COBPEMEHHBIX

JlexTop,
[IPUBJIICYCHHBIN
HNucturyTOM
HENPEPBIBHOTO
oOpazoBanusi COY
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Kak npaBuibHO BEIOpaTh
OTEIb B TIOE3/IKE, U KaK
n3bexarp mrpada 3a
OTMEHY OpOHHU.

CexkpeTsl U Jaipxaku
[ToaroroBka k

CPEJICTB;
[TpopabaTsiBaTh
MapIIpyT pyKOBOAUTEIIS,
YBSI3KY €r0 ¢
pacrucaHueM
TpaHcnopra (1o

KOMaHJIUPOBKE COTJIACOBAHUIO C
PYKOBOJMTEIIEM).
JlenoBoii cTUIIb Ha monyne 6yayr OCHOBBI CO3/1aHUS Co3naBath UMUK Jlexrop,
(MacTepckasi) pazo0paHsbI: UMHUJIKA MTOMOIIIHHKA, MIPUBJICYCHHBIN
JlenoBoii cTHIb IS OdwucHblii Qpecc-Ko COOTBETCTBYIOLIUN HNuctutyrom
MIEPCOHAILHOTO aCCUCTEHTA UMUJDKY PYKOBOJUTENSA, | HEMPEPHIBHOTO
Ornpenenenue ncuxoTuna, OpraHu3aluu obpazoBanus COY
Cocrasiieaue 0a30BOro [ToxnepxuBaTh UMUK
rapaepoba OpraHu3aluu
Baxxnblie netanu o6paza
YCHEIIHOTO aCCUCTEHTA
CTuiib, IGHHOCTH,
MPUHIUIIBL: KaK C UX
MOMOIIbI0 CHOPMUPOBATH
CUJIbHBIN JINYHBINA OpeH]
CrtpeccoycToiunBOCTb, | [loBEITIIEHHE Ha monyne 6ymyt [IpaBuna ycranosnenus | CriaaxuBaTh Enena FOpreBna
KOH(MIUKTOIOTHS, KBaTM(UKAIIMK | pa300paHbI: KOHTAKTa, KOH(MIMKTHBIEC U denopeHko,
COIIMOHMKA CTPECCOBBIC CUTYAIIUU U MOA/ICpKAHUS U CJIO’KHBIE CUTYallUH WHCTUTYT
CTPECCOYCTONYHUBOCTb; pa3BUTHUSA MEXIMYHOCTHOTO HEIMPEPHIBHOTO
npodecCuoHaIbHOE MEKIIMYHOCTHBIX o01eHus; oOpazoBanusi COY
BBITOpaHUe, MPOOIEMBI U OTHOLLIEHUH [IpuHuMaTh MephI MO
perieHus [IpaBuna noxaepkanus | pa3pemeHuo
Pa36op HeoTHO3HAYHBIX U pa3BUTH KOH(DIMKTHBIX
KEHCOB M CTPECCOBBIX MEXJTMIHOCTHBIX CUTYaIui;
CUTYaLH. OTHOLIEHUU YuursiBaTh
Kak n30exaTh TICUXOJIOTHYECKUE
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podhecCHOHATLHOTO
BBITOPAHUS U YCTAJIOCTH.
OmnpeielieHHe OCHOBHBIX
IICUXOTHIIOB: YMCHHE
pa30oupaThCs B JTHOISX.
CubHBIC U ca0bie
CTOPOHBI KaXJI0T0
[ICUXOTHIIA.

Kaxk o0uarscs u
BBICTPAMBAaTh OTHOILICHUS C
KayKIbIM IICHXOTHIIOM.

0COOEHHOCTH JINYHOCTH

MIPH Pa3IMYHBIX BUAX
npodeccuoHanIbHOTO
oOrmieHus

VYpapnsath
KOH(IMKTaMHU

Hagbiku nenoBoii [ToBbiIEHME HetBopkuHr B padote IIpaBuna npoBeneHus [TpuMeHsTH cr1oCOOBI PymsnueBa Tarbsna
KOMMYHHKAIUU U KBanuQukauuu | accuctenra. Kak Bectu JIEJIOBBIX IIEPETOBOPOB | PEUEBOI0 ITUKETA PoGeproBHa,
HETBOPKHUHT ce0st Ha KOH(epeHIUIX U [IpaBuia [TpumensTh npaBuia UHCTUTYT
MEPOIPUITHSIX. B3aMMOJEHCTBUS C JIeJIOBOTO OOILEHUS HEIPEPBIBHOTO
D¢ dexTuBHBIC napTHepami, CobmroaTh npaBuia obpazoBanust COY;
[IEPETOBOPBI. KIIMEHTaMH, JIEJIOBOTO 3TUKETA U Enena IOpreBHa
Kaxk 3aBonuts, CpEACTBAMU MAaCCOBOM | MPOTOKOJIA DenopeHkKo,
NOJEPKUBATH U uHpopMaun ITpumensTh npaBuia UHCTUTYT
MCII0JIb30BaTh 3HakoMcTBa; | [IpaBuia peueBoro PYCCKOTO SI3bIKa HENPEPBIBHOTO
Kak n306aButbes oT cTpaxa | 3TUKeTa obpazoBanus COY
MO3HAKOMUTHCS U [IpaBuiia ycTaHOBIIEHUS
HAy4YUTHCS MOAXOAUTH KOHTAaKTa,
MIEPBBIM; NoAJepKaHus U
Kak BecTH cebst Ha pa3BUTHSA
KOH(EepeHIINH U MEXJINYHOCTHBIX
HaJIa)KUBaTh OTHOILIEHUH
poeCCHOHAIIBHBIC CBS3H;
DTUKET U IPOTOKOI IToBbI1IEHNE Pykonoxxarus u [IpaBuna opranuzanuu | CoOmroaaTh npaBuia [Ivmkuna Jlapuca
KBAJTM(HUKAIUU | IPEJCTABICHHUS; IIpYEMa MOCETUTENEN JIEIIOBOTO 3TUKETA U AHaTOoJIbEBHA,
Bcerpeua rocreit, [TpaBuiia genoBoro JIJIOBOTO IIPOTOKOJIA JEKTOD,
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NIPUBETCTBHE;

Busutku;
Yait/kode/yromenue
TOCTEeH;

Small talk mpu BcTpeue
rocTei/3anpeTHbIe TEMBL;

oO1eHus

[IpaBuna opranuzauuu
pueMOB B oduce
OTHUKET U OCHOBBI
MEX1YHApOJIHOTO
MPOTOKOJIA

[IpaBuiia cepBUPOBKHU
YaitHOTro (K0(eHHOor0)
cTona

IIpaBuna
MPUTOTOBIICHUS U
M0JIa4YH TOPSIUX
HAMTUTKOB M 3aKYCOK K
HUM

CepBupoBKa 4aitHOTO
(xodeitHOr0) CTONA B
oduce

MPUBJICYCHHBII
NucturyToM
HENPEPBHIBHOTO
obpazoBanus COY

Kondunenmmansuocts | IloBbimenue ACCHUCTEHT — TOYKa BXOJa | MpaBuja 3allUThI ObecnieunBaTh Otnen 3amuTh

B pa0oTe accucTeHTa KBaJIM(UKALMK | U BBIXOJa UH(OpMAaLIUU B KOH(UIEHIMATBbHOM KOH(pUIeHIHaNbHOCTh B | nHpopmanuu COY
KOMIIaHUH; cityxeOHoM MPUEMHOHN U KabuHeTe Jlexrop,
Kon¢unennuanbHoCcTh Kak | HHpOpMaLuy; PYKOBOJUTENS, MIPUBJICYEHHBIN
IJIABHOE Ka4yeCTBO ocHOBbI DenepanbHOro | COXpaHAThH HNucTuTyTOoOM
ACCHCTEHTA; 3akoHa 27.07.2006 KOH(UIEHINATBHYIO HENPEPBIBHOTO
Kak paborats ¢ Nel52-03 «O uHpOpMalKIO B TaiiHe obpazoBanus COY
KOH(UICHIMATbHOM IIEPCOHAIBHBIX ObecrnieunBaTh
uHbopManuen. JAHHBIX»; COXPaHHOCTh
3amura OTBETCTBEHHOCTH 32 JIOKYMEHTOB
KOH(HIEHIINATBLHON pasrianieHue OpraHu3aluu
nH(pOpMaLIUH. KOH(UIEHIHMATBbHOM

uHpopManuu

MoOwIbHBIH [ToBbilIeHNE Menemxepsl 3a1a4 CoBpeMeHHbIE Ucnonp3oBath JlexTop,

ACCHCTEHT kBamudukanuu | bezonacHocts, mapouau u UH(POPMAaLMOHHbIE COBPEMEHHBIE IIPUBJICUEHHBIN
mdposanue, VPN TEXHOJIOTUH paboThl ¢ | TEXHOJIOTHH cOopa U WNHcTtuTyTOM
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Conference call u JIOKYMEHTaMH nepeaadr nHGopManuu | HEMPEPHIBHOTO

MECCEHJIKEPHI 17151 padOThI (manpumep: oOIayHBIC obpazoBanust COY

OO6iayHble CEpBUCHI: KaK, TEXHOJIOTHH)

3a4eM U 1movemMy B pabote Hcnonp3oBath

MOMOITHHKA: TUTFOCHI U TEXHUYECKUE U

MUHYCHI IIPOrpaMMHBIE CPEJICTBA

Sapexc lucka, O6naka JUJISL IPOBEJICHUS

Mail.ru, Dropbox, Google rOJIOCOBOM MJIM BUJICO-

Drive KOH(EPEHII-CBSI3H

Google-muck, Google- (Zoom, MS Teams,

nokyMeHThl, Google- Skype)

(hOpMBL.

Kax Google-unctpymeHTHI

MOTYT IOMOYb B paboTe

accucreHra’?
VYpasnenue IToBbI1IEHNE IIpaBuna PaGorats ¢ BXozs1IEH, Tpane3nukoBa AHHa
JOKYMEHTOO00pOTOM. | KBainudukauuu | JlokyMeHTHpOBaHUE, JIOKYMEHTAIUOHHOTO UCXOJALIeH, BHYTpeHHeH | AlekceeBHa,

JIeJI0NPOU3BOJICTBO, obecrnieueHus JIOKyMEHTaIuen WHCTUTYT
Monyib: OcHOBBI JIOKYMEHTOOOOPOT. JeSATEIBHOCTH ITosnp30BatbCA HENPEPBIBHOTO
JEJIONPOU3BOJICTBA U Opranuzanys NpoBeJeHNE | OpraHu3aluu YHU(PUIIUPOBAHHBIMU oOpaszoBanus COY
JOKYMEHTO000poTa JIEJIOBBIX COBEILIAHUM. [Topsimok paboTel € dbopMamMu TOKYMEHTOB HBanoBa Mapuna

[TpoTokonupoBaHue. JIOKyMEHTaMu I"aBpuioBHa,
Monyib: OcHOBBI Opranuzanus paboTsl ¢ TpeGoBanus, OcCymIecTBIATh KOHTPOJIb | HAYaIbHHK
COCTaBJICHUS JIOKyMEHTaMH. NPEIbIBISEMBIE K UCTIOJIHEHUS MIOPYYEHUH | yrpaBicHHs
IIPOKOJIOB U KOHTPOJIIh Cocrasisromue JIOKyMEHTaM B PYKOBOIUTEIS JOKYMEHTAI[HOHHOTO
WCIIOJTHEHUS OpraHu3anuu paboTsl ¢ COOTBETCTBUHU C COTpYAHUKAMHU o0ecrnieueHus
Nopy4YeHUun JnokyMeHTaMu. OCHOBHBIE | HOPMATHBHBIMU OcyuiecTBisATh [IpaBuTenscTBa

XapaKTepUCTUKU U IIPABOBBIMU aKTaMH H KOOpJMHAILINIO KpacHosipckoro kpas
Monyinb: OcHOBBI TIPUHIIUIIBI roCy/1apCTBEHHBIMHU JeSITEIbHOCTH 110 SAxymeuu Onbra
paccMOTpeHHs JIOKyMEHTO000poTa. CTaHJIapTaMH VCIIOJIHEHUIO PELLIEHUI BsiuecnaBoBHa,
oOpalleHus TpakIaH Anroputm [IpaBuia coctaBneHus: | pyKOBOJIUTEIS MOMOIIIHUK PEeKTOpa

JIOKYMEHTOO00O0pOTA! OpraHM3aIMOHHBIX Ocy1ecTBIATH Coy
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Moayinb: OCHOBBI
BEIEHUSI
HOMEHKJIATYPBI JeI

Monyib:
OcoOeHHOCTH BEACHUS
3JIEKTPOHHOTO
JTIOKYMEHTO000pOTa

YKU3HEHHBIN LUK
JIOKyMEHTOTIOTOKOB 1
CIIOCOOBI €T0
ONITHMHM3AIIHH.
YcTaHOBIEHUE CPOKOB
MPOXOXKICHUS U
MCIIOJTHEHUS IOKYMEHTOB.
OCHOBBI pacCMOTPEHUS
oOpallieHus Tpax/iaH.
Opranu3zanusi KOHTPOJISt
WCIIOJTHEHUS IOKYMEHTOB.
TexHosoruu u
UHCTPYMEHTBI KOHTPOJIS.
MeToabl MOBBILICHUS
HCIIOJTHUTENIbCKON
JUCITUTUIAHBI 1
OTBETCTBEHHOCTh
MepcoHasa mpu padoTe ¢
JIOKyMEHTaMH.
Buenpenue n
COBEpIIICHCTBOBAHUE
AIEKTPOHHOU CHCTEMBI

YIpaBJICHUA TOKYMCHTAMM.

Cucremaruzanus
JIOKYMEHTOB B JIeJIax.
[TpaBuiibHOE 0003HaUEHUE
nen s 3 HEKTHBHOTO
MTOVCKA JIOKYMEHTOB.
Opranuzarnus
OTIEPATUBHOTO XPAHECHUS U
HCIIOIL30BaHUS
JIOKYMEHTOB.

JIOKYMEHTOB
(TI0JI0KEHUH,
WHCTPYKIIUH,
pEriaMeHTOB)
[TpaBuiia coctaBneHus
u ohopMIIeHUS
nH(pOpMaIMOHHO-
CIIPABOYHBIX,
yIpaBIeHYECKUX
JIOKYMEHTOB H
CITyKeOHBIX MTUCEM
[IpaBuna cornacoBanus
JIOKYMEHTOB
OpraHu3aIu,
MOJANUCAHUS U
YTBEPKIACHUS
(BHYTpEHHET0 U
BHEIITHETO)
CoBpeMeHHbIE
nH(pOpMaIIMOHHBIE
TEXHOJIOTUH paboThI C
JOKYMEHTaMHU
[Topsimok paboTel ¢
JOKYMEHTaMH, CXEMBbI
JIOKYMEHTO0000poTa
[IpaBuna paboTs ¢
BXO/ISIIIMH,
UCXOJSIIIAMH 1
BHYTPEHHUMU
JOKYMEHTaMHU
[TpaBuiia opranu3zaruu
KOHTPOJISI HCTIOJTHEHUS

MTOATOTOBKY
AHATUTUIECKUX CIIPABOK
O BBINOJIHEHHH
[IOPY4YEHU N

OO6mwme TpeboBaHUS K
CpPOKaM MCIIOJHEHUS
JIOKYMEHTOB 1
KOHTPOJIBHBIM
GYHKIUAM CITYKOBI
JIOKYMEHTAIMOHHOTO
obecneyeHus

3a606apoBa CBeTtiiana
HBaHoBHA, TUPEKTOP
Apxupa CDVY.
3axapbuH Kupuin
Huxomnaesny,
PYKOBOJUTEIb
JienapTaMeHTa
MH(POPMAIIMOHHBIX
TEXHOJIOT U
Xabapos Wibs
CepreeBuy,
HavyaJIbHUK OT/IeJIa
HH(pOpMaAITMOHHOM
OIS PIKKH
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OnpeneneHre CpoKoB
XpaHEHUs TOKYMEHTOB.
OTBETCTBEHHOCTh
PYKOBOJIUTEIIS 3a
COOJTI0ICHHE CPOKOB
XpaHEeHHsI.

Opranu3anus apXuBHOTO
XpaHCHHS U
CBOEBPEMEHHOE

YHUYTOKCHHUEC JOKYMCHTOB.

JIOKYMEHTOB M THUIIOBBIC
CPOKH HCIIOJTHEHHS
JIOKYMEHTOB

[IpaBuna cocraBieHus
AHATTUTHYECKIX
CIPaBOK T10
opraHu3zaiuu paboThl ¢
JIOKyMEHTaMHU U
KOHTPOJIIO HCIIOJTHCHHUS
JOKYMEHTOB

[TpaBuia co3manus u
BeJIcHUS 0a3 TaHHBIX
CITyeOHBIX
JIOKyMEHTOB B
OpraHu3aIuu

Buasr 1OKyMEeHTOB, X
Ha3Ha4YCHHE

Buner HoMeHKIATYD,
ob1ue TpeOboBaHMS K
HOMEHKJIAType,
METOJIMKA €€
COCTaBJICHUS U
odopmIIeHUS
ITopsnox
dbopMHUpOBaHUS U
odopMIIeHHUS JIEN C
yKa3aHueM crenupuku
dbopMupOBaHUS
OTAEJBHBIX KaTErOpHil
Jen

IIpaBuna xpaHeHHs
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JieJ1, B TOM YHUCIIE C
JIOKyMEHTaMU
OTPaHUYEHHOTO
JocTyna

[IpaBuna noAroToBKU U
nepeaayuu Jesl B apXuB
OpraHu3aiuu

JlenoBasi nepenucka.
S3bIK city’)KeOHBIX
JOKYMEHTOB

IToBrImenue
KBTU (DUKAITAH

Knaccudukamms
YIPaBICHUYECKUX
JIOKYMEHTOB: MPU3HAKH,
BU/IbI, CHCTEMBI
JIOKYMEHTAIHU.
Ocob6eHHOCTH COCTaBIIECHUS
1 oopMIICHUS
OpraHU3aIMOHHBIX
JIOKYMEHTOB: MOJIOKEHU,
MOPSIKOB, MHCTPYKIIHA.
Pa3pabotka u
YTBEPKJICHUE
YHUPUITUPOBAHHBIE (DOPMBI
JIOKYMEHTOB: TIPUKA30B,
pacIOpsKEHUH,
MPOTOKOJIOB.

OCHOBHbIE TIPUHIIUIIBI
COCTaBJICHUS JCJIOBBIX
nuceM. CTHIIb U CTPYKTYpa
nuceMa. [lcuxonornueckue
MPUEMBI BO3/ICCTBUI B
JIETTOBOM TEPETIHCKE.
BuyTtpukopnopatuBHas
nepenucka. busHec-aTuker

[IpaBuia genoBoro
o01eHus
Knaccudukamms
YIIPaBJICHUYECKOM
uH(pOpMaIH, BUIbI
YIIPaBJICHYECKOM
nHpopmanuu.
[IpaBuna cocraBineHus
u ohopMIiIeHUs
MH(OPMaLIOHHO-
CIIPABOYHBIX,
YIIPaBICHYECKUX
JIOKYMEHTOB H
CITY>KE€OHBIX MHUCEM
OCHOBBI JOKYMEHTHOU
JTUHTBUCTUKH
IIpaBuna pycckoro
SI3BIKA;

[TpaBuiia moanucanus
U YTBEPKICHUS
JTIOKYMEHTOB

CocraBnsaTth U
0hOpMIIATH JTIOKAJIbHBIC
HOPMAaTUBHBIE AKTHI,
OpraHU3alMOHHBIC U
METOJINYECKUE
JOKYMEHTBI
PenaktupoBarh TEKCTHI
CITy’)K€OHBIX JOKYMEHTOB
[TpuMeHsTH crIOCcOOBI
JIEJIOBOTO OOIIEHUS
[TpumeHsTH paBuIa
PYCCKOTO sI3bIKa

Tpane3nukoBa AHHA
AnekceeBHa,
UHCTUTYT
HENPEPBIBHOTO
obpazoBanus COY
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AIIEKTPOHHOMN MEPENUCKU.
CtpyKTypa nucbma;
[IpaBuna 351€KTpOHHOM
MEPETIHCKH;

CrnoBapb BBOJHBIX U
3aKIIIOYUTENBHBIX (pa3 s
MUCEM;

dunanbHbIE (Ppa3sl B
MUChbMaX, TOCTCKPUIITYM;
[TpaBuiaa 1 0COOCHHOCTH
MEPETHUCKH C TIEPBBIMU
JUIAMK: 0COOEHHOCTH
MIEPBBIX JIUII, ONIpe/IeJICHHE
1IEJTU JOKYMEHTAa, METOJ
CTPYKTYPUPOBAHHOTO
MUChbMa, IpaBUIIa
COCTaBIICHHS TEKCTa;

Ananms,
CTPYKTypUPOBaHUE
CHCTEMAaTHU3aIHs
uHpopMauu
(AnanuTHKa JaHHBIX)

TloBrimenue
KBaJTM(DUKAITIH

AHanu3 uHpopMaIuu u ee
CUCTEMAaTH3aLMS;
MeTtoas! 1 criocoObl
CTPYKTYpUPOBaHHUS
MH(pOpMaLINH.

OcobenHoctu
dbopmupoBaHus
BHEIIHUX U
BHYTPEHHUX
MH(OPMaLMOHHBIX
MIOTOKOB
CoBpeMeHHbIE
Hay4YHbIE METOJIbl U
TEXHUYECKHE CPECTBA,
CHOCOOCTBYIOIIHE
cbopy, o6paboTke,
COXPaHEHHIO U
nepemaye
MH(POPMAIIMOHHBIX
MTOTOKOB

Ocy1iecTBIATH
perucTpanmio,
HaKOIUICHHE U TIepeay,
CHCTEMaTH3UPOBAHHOE
XpaHEHHE U BBIAAYY
uHpopMaluu B
Tpedbyemoit hopme
OcymecTBiATh cO0p U
nepepaboTKy
uHpopManu,
HEO0OXOINMOM IS
JeSITeTbHOCTH
PYKOBOJTUTEIS
MHorokparao
WCTIOJIb30BATh

JlexTop,
[IPUBJICYCHHBIN
HNucturyTOM
HEIPEPBIBHOTO
oOpazoBanusi COY
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Mertoapl 00paboTKH MOJTYYCHHYO
uHpOpMaILNH C uHpOpMaLHIO,
IIPUMEHEHUEM HOCTOSIHHO OOHOBIIATh
COBPEMEHHBIX JTaHHbIE
TEXHUYECKUX cpeAcTB | OCylecTBIATh
KOMMYHHUKaIUU U [IPOBEPKY
CBs3H, JIOCTOBEPHOCTH,
BBIUHCIUTEIBbHOU MIOJIHOTBI U
TEXHUKHU HENIPOTUBOPEYMBOCTU
®opMbl IPEICTaBICHUS | JaHHBIX, UCKIIIOUEHUE
YIPaBIECHYECKON yOIIMpoBaHUs
uH(popManuu uH(popManuu
HcTounuku IIpencraBisaTh 1aHHBIE B
yIpaBiIeHYECKON eIMHOM U YZOOHOM JIS
uHpopmaruu BOCIIpUATHSA (popmaTe
MeTtoauka orbopa ObecrieunBaTh
HCTOYHUKOB OIEpaTUBHOCTH
uH(popManun MH(OPMaLMOHHBIX
TpeboBanus, IIOTOKOB
IpebsBIsEMbIE K
YIIPABJICHYECKOU
nH(popMaluu
Bsaumogeiicteue ¢ IloBbIIEHNE Bsaumozgeiicteue ¢ 0COOEHHOCTH OcymiecTBisATh SAxywmesny Osbra
BBICIIMMHU OpraHaMH KBaJIM(UKALUK | OpraHaMu MOJITOTOBKH MOJIFOTOBKY IOKYMEHTOB | BsiuecnaBoBHa,
rocy1apCTBEHHON roCyJlapCTBEHHOM BJIaCTH | JTOKYMEHTOB JJIs JUIsl OPTaHOB IIOMOUTHUK PEKTOpa
BJIACTH, [TonroroBka oOpaiieHuit OpraHoB UCHONHUTENbHOH Biiactu | COY
MacTepcKast B OpraHbl MCIIOJIHUTEIIBHON
rOCyIapCTBEHHOM BJIACTH, | BJACTH;
npuMep opopMIICHHS, KaK | CTPYKTYpa U
cienaTh TaK, YTOObI OHU MOJIHOMOYHS OPTaHOB
JIOLLUIM 10 ajpecaTa MCIIOJIHUTEIIBHON

BJIACTH Kpas
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Ob6ecneuenue padotsl | [ToBbIeHNE Opranuzanus u OCHOBBI NPaBUIILHOM OpraHu3oBbIBaTh JlexTop,
MIPUEMHOI KBTM(DUKAIMK | TTOAICPIKaHUE OpraHu3alu Tpyjaa u BCTPEYM PYKOBOJUTEIS C | MPUBJICUYCHHBIN
PYKOBOIUTEIIS. (GyHKIIMOHATILHOTO METO/IbI TOBBIIICHUS MpPUHUMAIOIIEH HNuctutyrom
pabodero mpocTpaHcTBa ero 3G PpeKTUBHOCTH CTOpPOHOM HENPEPBIBHOTO
MIPUEMHON 1 KaOMHETa OCHOBBI 3PrOHOMUKH Opranu3oBbIBaTh U obOpazoBanus COY
PYKOBOJUTENS oduca u propucTuku o0ecrieunBaTh JeOBBIC
OCHOBBI H)PrOHOMUKH [TpuHIMIIBI, CTTIOCOOBI KOHTAKThl PYKOBOIAUTES
oduca u propuctuku MH(OPMUPOBAHUS Oo6ecneunBath paboTy
COTPYJIHUKOB oduca Bo Bpemst
VYnpasneHyeckas OTCYTCTBUS
CTPYKTypa PYKOBOJUTENS
OpraHu3anuu, Co3znaBath ycioBusl,
PYKOBOJCTBO obecrnieunBaroIue
opra"u3aiuu, oopasusl | 3ppexkTuBHYIO padoTy
noanucein PYKOBOJUTENS
PYKOBOZSIINX
COTPYAHUKOB, KPYT UX
MOJTHOMOYMH U
OTpaHUYEHUS 30H UX
OTBETCTBEHHOCTHU
CrannapTsl 1
PEKOMEHIalluu O
000pyI0BaHUIO
0(UCHBIX MOMENICHUHN
OCHOBBI MOATOTOBKH [ToBbIIEHNE OddexTuBHOE OCHOBBI IOCTPOEHHUS ['otoBUTH nOKIAABI Jlexrop,
Ipe3eHTalui kBasnukanuu | ohopmieHUEe MaTepraa MPE3eHTalUN PYKOBOJMTEIIS, MIPUBJICYCHHBIN
(Iu3aiiH craiIoB) Jloruka nocrpoenus MpE3eHTALHNOHHBIE Nuctutyrom
Crpykrypa 3ppexTuBHOM | Mpe3eHTaun MaTepHuaoB HETMPEPHIBHOTO
MpEe3eHTalUN OcHoBbI 3 dexTruBHOrO | OCyIIecTBIATh COOp U obpazoBanus COY
[TpaBuiia ucnoab30BaHUS MOCTPOCHUS nepepaboTKy
BU3YaIbHBIX 00pa30B MPE3eHTAlUN uH(popMaIuy,

[Tpuemsl 5ppexTuBHOMN

OcCHOBEI qU3aiiHa

HEO0OXOINMOM 1T
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nmoaauu NU(POBBIX TaHHBIX
U TpaMKOB
OcHOBBI IU3aiiHa

JIeITCIIbHOCTH
PYKOBOIUTEIS
BricTpanBath J0TruKy
Mpe3CHTAINH
OdopmisaTh
MPE3CHTAIHIO C YIETOM
OCHOB JM3aiiHa
[Tonb30oBaThCS
0(hHUCHBIMU
MIPIOKCHUSIMU
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HNPUJIOKEHHUE K

CueHapum npoBeJeHNs NPAKTHYECKUX 3aHATHI

CIIEHAPHUI TPOBEJEHUS IPAKTHYECKOI'O 3AHSITUSA IO TEME:
«1. Oco0eHHOCTH paccMOTpeHHsI 00PAIIEHUS TPAKIAH B TOCY1apCTBEHHbIE OPTraHU3ALMU,
OCYLIEeCTBJISIOIIME MYOJIUYHO 3HAYUMBbIE PyHKUIMU. OO01IHe MOJI0KEeHU
Henu 3ausTusi: copMUpoBaTh HABBIKM PACCMOTPEHUS MEPBUYHBIX OOpAlIEHUN TpakaaH U
MOJITOTOBKY OTBETOB HA HUX.

JInyHoCTHEIE H

IIpeaMeTHbIE KOMIIETEHIHH
MEKJINYHOCTHBIEC KOMIIETEeHIIHA

— 3.2. KoMMyHuKaluu;
— 3.1. PaGora B KOMaH€;
— 2.4.4. Kputnueckoe
MBIIILJICHUE.

- [IpuMeHATH B IPAKTUKE HABBIKU PACCMOTPEHUS
oOpalleHnii TpaskIaH B TOM YUCIIE C UCIIOIb30BAHUEM
UH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHIH;
- OnleHUBAaTh M BBISBIIATH OIIMOKH IIpU paboTe ¢
oOpaleHUsAMHU TPaKAaH U BbIPaOaThIBaTh CIIOCOOBI UX
yCTpaHEHHMUS;

- ®opMHpPOBATH OTBETHI HA EPBUYHbBIC OOpaILCHHS
rpaX<aH BOIIPOCHL, KOTOPBIX BXOJSAT B KOMIIETEHLIUU
OpraHu3aluu

AKmueHble Memoobl 00yyeHusA: VHTEPAKTUBHBIE METOJIBI ¢ Hcnonb3oBaHueM M T-TexHomnorwii,
KeHC-TeXHOJIOTHH, paboTa B KOMaH/E.

Xo00 3anamusn

*B KayecTBe caMOCTOSATEILHON paboThl 00yJaromeMcss He0OX0AMMO TTOCMOTPETh BUICOJIEKITHIO
Ha TeMy «[ToaroroBka OTBETOB Ha oOparieHus TpaXKaaH»
https:.//yandex.ru/video/preview/?filmld=10896697321908928036& from=tabbar& parent-
reqid=1611749680447862-881349577192776518000107-producti on-app-host-vla-web-yp-

7& text=%D 0%B 2%D 0%B 5%D 0%B 1%D 0%B 8%D 0%B D %D 0%B 0%D 1%80+%D0%BE%D 1
%82%D 0%B 2%D0%B5%D 1%82%D 1%8B+%D 0%BE%D 0%B 1%D 1%80%D0%B0%D 1%89
%D 0%B5%D 0%B D %D 0%B8%D 1%8F+%D 0%B 3%D 1%680%D 0%B 0%D 0%B 6%D 0%B4%D
0%B0%D0%BD

Jranbl 3aHATHA | [lesiTebHOCTH NpenoaaBaTes JdeATeIbHOCTD CTyIeHTA Bpems
BBonHas yacTts: DopmyIUpyeET TEMY, LIETb 3HAKOMSTCS C TEMOU M TUIAaHOM | 5 MHUH
LleneBas 3aHSTHS, IOSICHSIET (popmar 3aHATHS, TPOBOAAT
YCTaHOBKa paboOTHI B paMKax 3aHSTH 1IeJIeTI0NIaraHnue
3aHATUS
OcHoBHas vyacTh: | CucTeMaTu3nupyeT 3HaHHUA, OTBeyaloT 3aMoIHSIOT JOCKY 20 muH
Cucremaruzanusi | MOJYyYCHHBIC TIOCIIE NpeanosaracéMbIMiu OTBETaAMH.

Matepuaia CaMOCTOSITEIBHOTO MPOCMOTPa IMocie 3amoaHEHHs COBMECTHO
JIEKLUH, 06y‘-IaIOH_II/IMI/IC$I BI/I,Z[ef)J'IeKI_[I/II/I npu O6CY)K,Z[aIOT OpCaIOKCHHBIC

oMo BUPTyaJIbHOU JOCKH BapHWaHTLI OTBETA
OpMHUPOBaHUE
ﬁeimg HOCTHELH https://padlet.com/uma387/52a706zkfl
zuwb27
1 KOMMYHUKATHB" | 61, gcnsercs CTyACHTaM 3aJaHue.
HbIX [ocne 3anomHeHUs 00YYAIOIUMUCS
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https://yandex.ru/video/preview/?filmId=10896697321908928036&from=tabbar&parent-reqid=1611749680447862-881349577192776518000107-production-app-host-vla-web-yp-7&text=%D0%B2%D0%B5%D0%B1%D0%B8%D0%BD%D0%B0%D1%80+%D0%BE%D1%82%D0%B2%D0%B5%D1%82%D1%8B+%D0%BE%D0%B1%D1%80%D0%B0%D1%89%D0%B5%D0%BD%D0%B8%D1%8F+%D0%B3%D1%80%D0%B0%D0%B6%D0%B4%D0%B0%D0%BD
https://yandex.ru/video/preview/?filmId=10896697321908928036&from=tabbar&parent-reqid=1611749680447862-881349577192776518000107-production-app-host-vla-web-yp-7&text=%D0%B2%D0%B5%D0%B1%D0%B8%D0%BD%D0%B0%D1%80+%D0%BE%D1%82%D0%B2%D0%B5%D1%82%D1%8B+%D0%BE%D0%B1%D1%80%D0%B0%D1%89%D0%B5%D0%BD%D0%B8%D1%8F+%D0%B3%D1%80%D0%B0%D0%B6%D0%B4%D0%B0%D0%BD
https://yandex.ru/video/preview/?filmId=10896697321908928036&from=tabbar&parent-reqid=1611749680447862-881349577192776518000107-production-app-host-vla-web-yp-7&text=%D0%B2%D0%B5%D0%B1%D0%B8%D0%BD%D0%B0%D1%80+%D0%BE%D1%82%D0%B2%D0%B5%D1%82%D1%8B+%D0%BE%D0%B1%D1%80%D0%B0%D1%89%D0%B5%D0%BD%D0%B8%D1%8F+%D0%B3%D1%80%D0%B0%D0%B6%D0%B4%D0%B0%D0%BD
https://yandex.ru/video/preview/?filmId=10896697321908928036&from=tabbar&parent-reqid=1611749680447862-881349577192776518000107-production-app-host-vla-web-yp-7&text=%D0%B2%D0%B5%D0%B1%D0%B8%D0%BD%D0%B0%D1%80+%D0%BE%D1%82%D0%B2%D0%B5%D1%82%D1%8B+%D0%BE%D0%B1%D1%80%D0%B0%D1%89%D0%B5%D0%BD%D0%B8%D1%8F+%D0%B3%D1%80%D0%B0%D0%B6%D0%B4%D0%B0%D0%BD
https://yandex.ru/video/preview/?filmId=10896697321908928036&from=tabbar&parent-reqid=1611749680447862-881349577192776518000107-production-app-host-vla-web-yp-7&text=%D0%B2%D0%B5%D0%B1%D0%B8%D0%BD%D0%B0%D1%80+%D0%BE%D1%82%D0%B2%D0%B5%D1%82%D1%8B+%D0%BE%D0%B1%D1%80%D0%B0%D1%89%D0%B5%D0%BD%D0%B8%D1%8F+%D0%B3%D1%80%D0%B0%D0%B6%D0%B4%D0%B0%D0%BD
https://yandex.ru/video/preview/?filmId=10896697321908928036&from=tabbar&parent-reqid=1611749680447862-881349577192776518000107-production-app-host-vla-web-yp-7&text=%D0%B2%D0%B5%D0%B1%D0%B8%D0%BD%D0%B0%D1%80+%D0%BE%D1%82%D0%B2%D0%B5%D1%82%D1%8B+%D0%BE%D0%B1%D1%80%D0%B0%D1%89%D0%B5%D0%BD%D0%B8%D1%8F+%D0%B3%D1%80%D0%B0%D0%B6%D0%B4%D0%B0%D0%BD
https://padlet.com/uma87/52a706zkflzuwb27
https://padlet.com/uma87/52a706zkflzuwb27

KOMIICTCHITUH,

BUPTYaJIbHOH JOCKU 00CyKAaeT
BMECTE C HUMM IIPEIJIOKCHHBIE
OTBETHI.

OcHoBHas yacTh: | [Ipencrasnser mpe3eHTanuIo € CMOpST Ipe3eHTAINIO 25 MUH
NeTATN3AINS LIEThI0 CHCTEMATH3AIH 3HAaHUH B (bUKCHUPYIOT CPOKHU M TIOPSTIOK
MaTepuana OTHOIIIEHUH TIOPSIIKA PACCMOTPEHMSI | PACCMOTPEHUS OOpaIlieHuid B
BUJICOJICKIIHH oOpaleHus rpakJaHuHa (CIaiabl 1- | 3aBUCUMOCTH OT COAEp KaHMsI

6) oOpallieHusi, OCHOBHBIC YacTH
OcHoBHas yacTh: | JeMoHCTpupyeT 3TanoHHbI BapuaHT | V3y4aroT STAIOHHBIM BapUaHT 35 muH
IpUMEHEHHE OTBETa Ha 00paIleHNe Tpak TaHIHA. OTBETa Ha OOpaIeHne
TIOJTyYEeHHbIX HA Pa3naer B meyaTHOM BHUIE 5 rpakJaHWHA. AHAIU3UPYIOT 5
BUICOJIEKIIHH BapHaHTOB OOpAIIeHH U OTBETOB HA | OTBETOB Ha OOpaIeHmne
SHAHM HUX U TIPOCHT BEISIBUTH OTBETHI Ha TpaXXTaHWHA BBISBISIOT

oOpalleHue, COCTaBJICHHBIC ommbounsle. [Tocie aToro

HeKkoppekTHO. COBMECTHO ¢ NPEACTaBISAET CBOIO

o0yJaronmmrcs 00CyKaeT BepHble | 000CHOBaHHYIO MO3UITUIO TIO

Y HEeBEpHBIC BaPHAHTHI. HEKOPPEKTHBIM BapHaHTaM

oOpalleHui.

OcHOBHas 4acTh: | Pazmenser oOydaromuxcs Ha J1Be B rpynmne uzy4ator oOpamenue u | 60 Mmun
IpUMEHEHNE TPYTIIBL, TPYIIa BEIOMPAET 110 TOTOBSIT Ha HETO OTBET, ITOCIIE
TIOJTy4EeHHBIX HA OJTHOMY OOpaIICHHUIO U3 9TOTO JAIOT OIICHKY OTBETY Ha
BUICOJICKIIHH oOmecTBeHHON puemMHoit COY oOpalieHue, IpeacTaBIeHHOE
SHAHMH B http://about.sfu-kras.ru/anteroom, | Apyroi rpynmoi.

B TeueHue 30 MUHYT rpyIIia NUIIET
JIEATENBHOCTU

OTBeT Ha oOparienue. [1o ucreueHun
(opmuposatue BPEMCHU I'PYIIIBI MEHSIOTCS
MemHHqHOCT?BIX OTBETaMH Ha oOpalleHue u
KOMICTCHIIMH yGJIMYHO OLIEHUBAIOT OOPAICHHS
3akperuieHrue JPyToii TPyIIIBL.
Marepuaia
3akmrounTenbHas | [loaBogut nroru 3aHATHS. OTBe4Yar0T Ha BOMIPOCHI B 10 munH
YacThb: 00CyKJ1aeT OCHOBHBIC TPYIHOCTH. WHTEPaKTHBHOHN Qopme
pe(l)JIeKCI/ISI HpOCI/IT OTBeTI/IT.B Ha BOITPOCHI
eSTENbHOCTH https://forms.office.com/Pages/Respo
MpernoaaBaTens u ns_JePaqe.aspx?l d=DQSIkWdsWOyxE

o — jaBLZtrQAAAAAAAAAAAAO d

0¥ eRc_dURTRPM1FGQOMIMUxXSW

TOXQIhQSKQ2WYV FURy4u
3akIrounTenpHas — Pa32[aeT KaXI0My 06yqa}0meMycy{ (DI/IKCI/Ip}/IOT 3alaHuE, 3a1ar0T 5 MHUH.
4acTh: oOpareHue rpakJaHuHa (u3 | BOIIPOCEI
(DOpMYJ'II/IpOBKa 00ILIECTBEHHOM MPUEMHOMN
JIOMAIITHETO YHHBEPCHUTETOB http://about.sfu-
3aaHus kras.ru/anteroom)

https://urfu.ru/ru/feedback/learning
A

— https://itmo.ru/ru/post/abiturient
/zadat vopros.htm

— https://www.spbstu.ru/feedback/
— https://www.dvfu.ru/feedback/
— https://www.hse.ru/appeal/

— https://www.tpu.ru/enquiries

Ha KOTOPOE OHM JOJDKHEI
CaMOCTOSTEILHO ITOATOTOBUTH OTBET
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http://about.sfu-kras.ru/anteroom
https://forms.office.com/Pages/ResponsePage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAAO__deRc_dURTRPM1FGQ0M1MUxSWTQxQlhQSkQ2WVFURy4u
https://forms.office.com/Pages/ResponsePage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAAO__deRc_dURTRPM1FGQ0M1MUxSWTQxQlhQSkQ2WVFURy4u
https://forms.office.com/Pages/ResponsePage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAAO__deRc_dURTRPM1FGQ0M1MUxSWTQxQlhQSkQ2WVFURy4u
https://forms.office.com/Pages/ResponsePage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAAO__deRc_dURTRPM1FGQ0M1MUxSWTQxQlhQSkQ2WVFURy4u
https://forms.office.com/Pages/ResponsePage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAAO__deRc_dURTRPM1FGQ0M1MUxSWTQxQlhQSkQ2WVFURy4u
http://about.sfu-kras.ru/anteroom
http://about.sfu-kras.ru/anteroom
https://urfu.ru/ru/feedback/learning/
https://urfu.ru/ru/feedback/learning/
https://itmo.ru/ru/post/abiturient/zadat_vopros.htm
https://itmo.ru/ru/post/abiturient/zadat_vopros.htm
https://www.spbstu.ru/feedback/
https://www.dvfu.ru/feedback/
https://www.hse.ru/appeal/
https://www.tpu.ru/enquiries

OTBeTHI K JOCKE:
Kaxkue popmbl oOpatienus rpakiaHiHa Bbl MOKETE YKa3aTh
YCTHBIH (JIMYHBII NpUeM), IMCbMEHHBIN, Yepe3 BUPTYaIbHYIO IPUEMHYIO

Dtarnbl BeJIeHUs JeIOMPOU3BO/ICTBA IO OOPAIICHHSIM TpaXxaaH:

YCTHBIH:

— JINYHBIN IPUEM

MACbMEHHBIN:

— nepBUYHast 06paboTka

— perucrpanus

— paccMOTpEHHUE 10 CYIIECTBY

— MOJIrOTOBKA TMPOEKTa OTBETa/ YBEIOMJICHHE O HAlpaBICHUU OOpAIICHUS B JpYyrue
opranu3anuu/yBeIOMICHUE O JUIUTEIBbHOM/PacCMOTPEHHH;

— KOHTPOJIb 32 CPOKOM HMCIIOJTHEHUS JJOKYMEHTA;

— OTBET I'PaKIAHUHY.

Kakwue npaBuia cyniecTByrOT IIPH PACCMOTPEHUU OOPAIICHUS !

— MUCHbMEHHOE 00paIeHNe TOJICKHUT PETHCTPALUU

— oOpalieHue MoAJIeKUT 0043aTeIbHOMY PACCMOTPEHHUIO

— B 4aCTU PACCMOTPEHUsI OOpaIlleHUsI CYIIECTBYIOT CPOKH, YCTaHOBJIECHHBIE 59-D3
— HE JIOIYCKAeTCs Pa3riallieHus CBEACHUH 13 0OpalieHus

— 3alpenaeTcs: HarpaBIsATh JKaI00y JUILY, Ha KOTOPOE KATYIOTCS

W3 xakux yacTeil JOMKEH COCTOATh OTBET MPaXKAAHUHY
— BBonHas (BcTynuTenbHast) 4acThb

— KoHncratupytoriast (OCHOBHas) 4acTh

— 3aKIounTeNbHAS YaCTh

OTBeTHI K 0OpaIIeHUIM

1, 3, 4 — BepHBIC

2 — HapylIeHa KOMITO3UIIUS OTBETa
5 — OTBET MO CyTH HE J1aH



CIHEHAPHUI MPOBEJEHUS MIPAKTUYECKOT' O 3AHSITHS 11O TEME:

«2. Oco0eHHOCTh pacCMOTPeHHsI 00pAaIeHUsI TPAKIAH B rOCy1apCTBeHHbIE OPraHU3alMH,
OCYHIeCTBJISIOIIME MYOJIUYHO 3HaYuMble pyHknun. [lopsiiok ux paccMoTpeHus B
3aBHCHMMOCTH OT COJIeP:KAHUS
Henmu 3aHATHA: 3aKPENUTh HABBIKM PACCMOTPEHUsS MEPBUYHBIX OOpAlICHUH TpaxknaH U
MOJMOTOBKY OTBETOB HAa HHUX, U3YYHUTh MOPSAOK PAaCCMOTpPEHHUsS OOpalleHUi B 3aBUCUMOCTH OT

coJiepKaHus

JInyHoCTHEIE H

Hpe}IMeTHLIe KOMIICTCHIIUHA
MCEKITNIHOCTHBIC KOMIICTCHIHU

— 3.2. KoMMyHHKaIIWH;
— 3.1. PaGoTa B KOMaHIE;
— 2.4.4. Kputnueckoe
MBIIILJICHUE.

- [IpuMeHATH B IPAKTUKE HABBIKM PACCMOTPEHUS
oOpallieHuii rpaXk/iaH B TOM YHCJIE C UCII0JIb30BaHUEM
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;
- OnleHUBAaTh M BBISBIIATH OIIMOKH IPpU paboTe ¢
oOpalleHUsAMHU TPaKAaH U BbIPaOaThIBaTh CIOCOOBI X
yCTpaHEHHMUS;

- @opMHpPOBATH OTBETHI HA EPBUYHbBIC 0OpaILCHHS
rpaX<JaH BOIIPOCHL, KOTOPBIX BXOJSAT B KOMIIETEHLIUN
OpraHu3aIuu

- @opMHUpPOBATH OTBETHI HA OOpAIEHNs B YCTaHOBJICHHbBIE
CPOKH B 3aBUCHUMOCTHU OT COAEP KaHUs

AKmueHble Memoobl 00yyeHusa: VHTEPAKTUBHBIE METOJIBI ¢ HUcmoyb3oBanueM U T-TexHomnorwuii,
KeHC-TeXHOJIOTUH, paboTa B KOMaH/E.

Xo00 3anamusn

JTansl
JlesiTeIbHOCTH NpernoAaBaTeIs JlesiTeIbHOCTH CTYEHTA Bpems
3aHATHA

BBosnas yacte: | @opMmynupyer Temy, Leiab 3HaKOMSATCS C TEMOM U IJIaHOM | 3 MMH
Ilenesas 3aHsTHSL, IOSICHSET popmar 3aHATUSA, IPOBOJAT
yCTaHOBKa paboThI B paMKax 3aHATHS 1eJsienojaraHie
3aHATHUS
OcHoBHas Quiz — Kahoot VYcTaHaBIMBaKOT NpUIIOKeHUe, | 15 MuH
4acTh: [MpoBoaut urpy Kahoot, Borpocsr | oTBe4aroT Ha Bompocs! B Quiz
aKTUBALMS B IIpUJIOKeHuu 1 (MoAKIIIOYAIOTCS IPU TIOMOIIH
nesrenpHOCcTH, | https://create.kahoot.it/details/372 | Tenedonon)
poBepKa f7561-ec17-42fc-b200-
OCTaTOYHBIX 0f7b6f92134a
3HAHUM
OcHoBHas [IpencraBisieT mpe3eHTaIHIo C OUKCUPYIOT TOPSAAOK U CPOKH 30
4acTh: LEJIBIO PACIIMPEHUSI 3HAaHUH 110 paccMoTpeHHs 00paleHHs MHUHYT
pacuipeHue BOTIPOCY PAaCCMOTPEHHSI rpakIaH
coJiepKaHus oOpalieHuii B 3aBUCIMOCTH OT
JIEKIIMOHHOTO coaepxanus (caiasl 7-9)
marepHaa
OcHoBHas JleMOHCTpHpYeT NpUMepHI W3yualoT ¥ aHaM3UPYIOT 20
YacTh: OTBETOB Ha OOpAIlIEHUs €CIIH: IIPEUI0KEHHBIE IIPUMEPBI MHUHYT
pacuipeHue oOpalieHne COACP>KUT BOIIPOCHI, | OTBETOB
coJiepKaHus peleHre KOTOPhIX HE BXOJUT B

4



https://create.kahoot.it/details/372f7561-ec17-42fc-b200-0f7b6f92134a
https://create.kahoot.it/details/372f7561-ec17-42fc-b200-0f7b6f92134a
https://create.kahoot.it/details/372f7561-ec17-42fc-b200-0f7b6f92134a

JICKIIMOHHOI'O

KOMIICTCHIIUIO YHUBCPCUTETA,

Marepuaia COJIEPXUT BOIIPOCHI, pelIeHUE
KOTOPBIX BXOJUT B KOMIIETEHIUIO
YHUBEPCUTETA, U BOIPOCHI,
KOTOpBIE OTHOCSITCS K
KOMIIETCHITHH JPYTUX
OpraHu3aIuii, CONEPKUT
uHpopmManuio o hakrax
BO3MO>KHOT'O HapyIICHUS
3aKOHOJIATENBCTBA B cdepe
MUTpaAIUU
OcHoBHas [IpoBoaut urpy. enur OO0yyaroniuecst IPUHOCST 120
4acTh: oOyJaromuxcs Ha 3 rpymIsl MOJITOTOBJICHHBIE JI0OMa OTBETHI | MUH
1. [TpoBepsitoias opraHu3arus Ha oOpaIeHus TpaXKaaH.
(ITpoxypatypa, PocobpHanzop JlenaTbcs HA TPYIIIIBL:
U T.J.) 1. [TpoBepstoias opraHu3arus
2 3asBUTEND (ITpoxypatypa, PocobpHanzop
3. Opranu3anusi, OTB€Uaromas Ha | u T.1.)
obpareHue 2 3asBUTEIND
3. Opranu3anusi, OTBe4aroas
Monepupyer mpoiiecc, TaKxe Ha oOpalleHue
OIICHUBAET OTBET Ha KOppekTHoe | PaccmarpuBaroT oOparieHus
CoJIep’KaHue U CTPYKTYPY MOATOTOBJICHHBIE IPYT IPYTrOM
JIoMa ¥ OLICHUBAIOT C TOYKHU
3peHus cBoeit poiu (OreHka
COIJIACHO MPUJIOKEHUIO 2)
3akmrountenbHa | [logABOAUT UTOTH 3aHATHA. OTBeuaroT Ha BONPOCHI B 10 mun
s 4aCTh: 00CyX/1aeT OCHOBHBIE TPYAHOCTH. | MHTEPAKTUBHOU popme
pedexcus [IpocHT OTBETUTH HA BOIIPOCHI
NEeATEILHOCTH https://forms.office.com/Pages/Re
npenonaBarens | sponsePage.aspx?d=DQSIkWds
u ooyuaronuxcs | WOyxEja|BLZtrOAAAAAAAAA
AAAQO__deRc dURTRPM1FGQ
OM IMUXSWTQxQIhQSKQ2WV
FURy4u
3axmountenbHa | [enut oOyuaronuxcs Ha mapebl. OUKCUPYIOT 3aJ]aHKe, 33Jal0T | 2 MUH.
s YaCTh: [Tapsr 1OJKHBI IPUAYMATh U BOIIPOCHI
DopMynuUpOBKa | HAMPaBUTh APYT APYTY
JIOMAIITHETO oOparieHue, nMeroIIee
3aaHus 0COOCHHOCTH B TIOPSAKE

paccMoTpeHust (MCXOs U3
M3YYEHHOTO MaTepHasa)

Bompocs! k QUiz o oOpalieHusIM rpaxiaH
1. B Teuenue kakoro Cpok oOparieHue J0JKHO ObITh 3apETUCTPUPOBAHO

— 7 nuen

— B TOT K€ ACHb

— 3 mHen

HE periiaMeHTUPYETCs

ITpunoxxenne 1



https://forms.office.com/Pages/ResponsePage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAAO__deRc_dURTRPM1FGQ0M1MUxSWTQxQlhQSkQ2WVFURy4u
https://forms.office.com/Pages/ResponsePage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAAO__deRc_dURTRPM1FGQ0M1MUxSWTQxQlhQSkQ2WVFURy4u
https://forms.office.com/Pages/ResponsePage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAAO__deRc_dURTRPM1FGQ0M1MUxSWTQxQlhQSkQ2WVFURy4u
https://forms.office.com/Pages/ResponsePage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAAO__deRc_dURTRPM1FGQ0M1MUxSWTQxQlhQSkQ2WVFURy4u
https://forms.office.com/Pages/ResponsePage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAAO__deRc_dURTRPM1FGQ0M1MUxSWTQxQlhQSkQ2WVFURy4u
https://forms.office.com/Pages/ResponsePage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAAO__deRc_dURTRPM1FGQ0M1MUxSWTQxQlhQSkQ2WVFURy4u

2. O0pamenre,  TMOCTyNUWBIIEE B OpraHU3aIyio, TMOMJICKUT  00s3aTeILHOMY
PacCMOTPEHHIO

— mpaBla

— JIOXb

3. Ilepenamnpasienre oOpalIeHus: TOJHKHOCTHOMY JIMILY €CJIM yKa3aHHbIE B OOpalieHUH
BOIIPOCHI BXOJISIT B €70 KOMITETCHIIUIO HE SIBIISICTCS pa3rilalieHHeM CBEICHUH

— IHpaBaa
— JIOXKb

4. CpoK paccMOTpEHHS CTAaHAAPTHOTO MUCbMEHHOTO OOpaIICHHS
— 30 gueit

— 20 nuen

— 15 nuent

HE perjaMeHTHPOBaH

5. MoXHO HampaBiATh Kajmo0y Ha PACcCMOTPEHHE JHIYy JACUCTBHUS, KOTOPOTO
00XKayroTCs
npasja
— JI0XKb

)

. Ha ckonbko (MakcuMyM) MOXKET OBbITh IPOAJIEH CPOK PACCMOTPEHUs O0pallleHus
— 30 nuent
— 60 nuent
— 20 nHen
HE peryIaMEHTUPOBaH
7.T'paxiaHuH HE HMeeT IMpaBO NPEJOCTAaBIATh HHBIE JIOKYMEHTBI MOCJe I0Aa4H
MUCBMEHHOT0 00palieHus
— mpasna
— IOXb

8. 'parkmaHnH HE UMEET MPABO JOCPOYHO MPEKPATUTH PACCMOTPEHUE OOpAICHHUS, TTOCTe
€ro perucTpanuu

— TmpaBjaa

— JOXb

O.Tlpy TUCHMEHHOM OOpallleHUH TPaXKIaHWH O005A3aH yKa3aTh OpraHU3alHi0 |
JIOJDKHOCTHOE JIMIIO B KOTOPYIO OH oOparaercs

— HOpaBaa
— JIOXKb

10. Cpok paccMOTpeHHe MHCHbMEHHOTO oOpalieHuss ¢ WHpopMallMeld O HapyIICHUSX B
chepe murpanun

— 30 gueit

— 15 nuent

— 20 nHein

— MaKCHMaJIbHO KOPOTKHE



[Tpunoxenue 2
«Komannas urpa»
1. 3asiBUTEJIb OIICHUBACT OTBET HA OOpaIICHHE:
WcuepnbiBarorie ¥ MOHSITHO JIU €My JJaH OTBET
SIcHBI MU JaibHEUIINE JEUCTBUA

2. Opranusanus IpoBepsieT:
KOPPEKTHO JIM JJaH OTBET C MPABOBOM TOUKH 3PEHUS, IPABWIHHO JIU JaHbI Pa3bsCHEHMUS,
BbIJIEp)KaHa JIM CTPYKTYpa OTBETA

CIHEHAPHUI MPOBEJEHUS MIPAKTUYECKOT' O 3AHSITHS 11O TEME:
«3. OcoGeHHOCTh pacCMOTPeHNs 00pallleHUs TPAKAaH B FOCYJapCTBEeHHbIE OPraHU3aliu,
OCyHIeCTBJISIOIIUE MyOJUYHO 3HaYuMble pyHkuun. [lopsigok paccMoTpeHust 0TaeIbHBIX
oOpameHuin)

Henun 3ausTusi: chopmMupoBaTh HABBIKM PACCMOTPEHUS TMEPBUYHBIX OOpaIeHHA
rpakJiaH U MOATOTOBKY OTBETOB HA HHUX.

JInyHOCTHBIE U

Hpe}lMeTHbIe KOMIICTCHIIUHA
MEXKJINIHOCTHBbIC KOMIIETCHIIUU

— 3.2. KoMMyHuKamuu;
— 3.1. PabGora B KOMaH€;
— 2.4.4. Kputnueckoe
MBIIIJICHUE.

- [IpuMeHATH B IPAKTUKE HABBIKM PACCMOTPEHUS
oOpalleHnii TpaskIaH B TOM YUCIIE C UCIIOIb30BAHUEM
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHI;
- OLleHUBaTh U BBISBIIATH OIIMOKY IIpU padoTe ¢
oOpalIeHUsAMHU TpaKaaH U BbIpadaThIBaTh CIOCOOBI X
yCTpaHEeHHMUS;

- ®OopMHpOBATH OTBETHI HA OOPAILIEHHSI B YCTAHOBJICHHbIE
CPOKHM B 3aBUCHUMOCTH OT COJI€p>KaHuUs

AKmueHnble Memoosl 00yuenusa: VHTEPAKTUBHBIE METO/IbI ¢ HUcrosb3oBaHueM U T-TexHonoruid,
Kelc-TeXHOIOruH, paboTa B KOMaH/e.

Xo00 3anamus

JTansl
JlesITeIbLHOCTD MpenoaBaTeIs JlesiTeIbHOCTH CTY/IEHTA Bpems
3aHATHSA
BBognas yacte: | @opmynupyer Temy, LENIb 3HAKOMSITCS ¢ TEMOH U IUIAHOM | 3 MMH
I{enesas 3aHATHSA, TOSICHSET hopmMar 3aHATUSA, TPOBOJAT
yCTaHOBKa paboThI B paMKax 3aHATHS LeJIeTIoNaraHnue
3aHSTHUS
OcHoBHas Quiz — Kahoot VYcTaHaBiIMBalOT NpuilokeHue, | 15 Mun
4acTh: [TpoBoaut urpy Kahoot, Bompocsr | oTBedaroT Ha Bompocs! B Quiz
aKTUBAIMS B IIpUJIOKEeHUH 1 (MOAKIHOYArOTCSI IPU IIOMOILU
nestensHOCTH, | hitps://creste.kahoot.it/detail /372f75 | TenedonoB)
IpoBEpKa 61-ec17-42fc-b200-0f 7b6f92134a
OCTaTOYHBIX
3HAHUHI
OcHoBHas [IpencrapisieT NPE3CHTALHIO ¢ OUKCUPYIOT TOPSAAOK U CPOKH 30
YacTh: LENBI0 PACIIMPCHHS 3HAHUI 110 paccMoTpeHust o0pareHust MHUHYT
pacimmpeHue BOIIPOCY PACCMOTPCHMA rpakJaH



https://create.kahoot.it/details/372f7561-ec17-42fc-b200-0f7b6f92134a
https://create.kahoot.it/details/372f7561-ec17-42fc-b200-0f7b6f92134a

COZIEpKAHUSL oOparieHuii B 3aBUCUMOCTH OT
JICKIIMOHHOT'O conepxanus (craiiaer 10-13)
Marepuaia
OcHoBHas JeMoHCTpHUpyeT MpuMeEpPhl OTBETOB N3y4daroT n aHam3upyroT 20
YacTh: Ha o0palenus eciu: obpalenue MIPEI0KEHHBIE IIPUMEPHI MHUHYT
pacIIHpeHue COJEPKUT BOMPOCHI, PELICHUE OTBETOB
CozepIKaHUS KOTOPBIX HE BXOJUT B KOMIIETECHIINIO
NEKITHOHHOTO YHHUBEPCUTETA, COACPKUT BOTIPOCHI,
peleHne KOTOPBIX BXOJHT B
Marepuaia
KOMIIETEHIINIO YHUBEPCHUTETA, H
BOTIPOCHI, KOTOPBIE OTHOCSITCS K
KOMITETEHIIUY IPYTUX OpTaHU3alnH,
COAepKUT HHPOPMAIIHIO O haKTax
BO3MOKHOTO HAPYIICHHS
3aKOHOAATENILCTBA B cepe
MUIpALUH
OcHoBHas Monepupyer nporecc, TaKxKe OOyuaromyecst IPUHOCAT 120 mun
YacTh: OIICHHBAET OTBET Ha KOPPEKTHOE MOITOTOBIIEHHBIE JJOMa OTBETHI
coJiep)KaHue U CTPYKTYpY Ha oOpalleHus TpaXKaaH.
JenaTbcs Ha rpyIIIbL:
1. IIpoBepsitomast opraHu3anus
(ITpokypatypa, Pocobpranzop
U T.1.)
2 3asBUTEND
3. Opranuszanusi, OTBeYarolas Ha
oOpaineHue
Y OLIEHUBAIOT C TOYKH 3PEHUS
CBOEH pou
3akmrountenbya | [loaBOAWUT UTOTH 3aHATHSL. OTBeuaroT Ha BOIIPOCHI B 10 Mun
S YaCTh: 00Cy’X1aeT OCHOBHBIE TPYAHOCTH. WHTEPaKTUBHOW (opme
peduexcus IIpocur OTBETHTh Ha BOMPOCHI
NESTENbHOCTH https://forms.o_fflce.corrVPaqes/ Respo
MperoaBaTes nsePage. aspx2d=DQSIkWdsWOyxE
# 06 yYarOmIXCA ja BLZtrQAAAAAAAAAAAAO _d
eRc_dURTRPM1FGQOM1IMUXSW
TOXQIhQSkQ2WYV FURy4u
3akmrounTenpia | JenmuT o0yJaromuxcs Ha maphl. DUKCUPYIOT 3aJJaHuE, 3a0aI0T 2 MUH.
S 9aCTh: ITaps! AOIKHBI TPUITyMATh U BOTIPOCHI
dopmynupoBka | HANPaBUTh JPYT pYTy oOpareHue,
JIOMAIITHEro uMerolee 0COOEHHOCTh B TIOPSIIKE
3aAHHS paccMoTpeHus (MCXOs U3

M3YYCHHOT'O0 MaTepraia)

[Ipunoxenne 1

Bormpocs! k QUiz 1o oOpatieHusM rpax/aH ¢ OnpeaeEHHBIMUA CPOKaMH

1. B Teuenue Kakoro cpok odpaiieHre J0KHO ObITh epeHanpaBieHo B APYTYI0 OpraHu3aluio,
€CJIM pellieHre BOMIPOCOB HE BXOAUT B BaIly KOMITETCHITHIO
— B TOT Xe€ JICHb

— 3 gHen

— HE periiaMeHTUpYyeTCs

— 7 nHeH



https://forms.office.com/Pages/ResponsePage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAAO__deRc_dURTRPM1FGQ0M1MUxSWTQxQlhQSkQ2WVFURy4u
https://forms.office.com/Pages/ResponsePage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAAO__deRc_dURTRPM1FGQ0M1MUxSWTQxQlhQSkQ2WVFURy4u
https://forms.office.com/Pages/ResponsePage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAAO__deRc_dURTRPM1FGQ0M1MUxSWTQxQlhQSkQ2WVFURy4u
https://forms.office.com/Pages/ResponsePage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAAO__deRc_dURTRPM1FGQ0M1MUxSWTQxQlhQSkQ2WVFURy4u
https://forms.office.com/Pages/ResponsePage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAAO__deRc_dURTRPM1FGQ0M1MUxSWTQxQlhQSkQ2WVFURy4u

2. B Teuenue ckoabKM THEH 0OpaleHne J0JDKHO ObITh iepeHanpasieno B MB/I ecniu copepxut
UH(OPMAIIHIO O BO3MOXKHOM HapYIICHHSI 3aKOHOJATENLCTBA B Chepe MUTpAITUN

— B TOT XK€ JIeHb

— 3 nHent

— 5 nHei

— 7 nHew

3. Opras roc BjacTi MOKET 3alpaliuBaTh HEOOXOAUMbIE MaTEpPHAIIbl Y MHBIX OPraHOB I'OC.
BJIACTH JUIsI OOBEKTUBHOTO PACCMOTPEHUS 0OpaIieHus

— hOpaBJa
— JIOXb

4. Mo>XHO HaNpaByIATh Kano0y Ha pacCMOTPEHUE JIUIY JEHCTBUS, KOTOPOTO 00XKAIIYIOTCS
— TpaBna
—  JI0Xb

5. Ha ckonbko (MakcUMyM) MOXKET OBbITh MPOJIJICH CPOK PACCMOTPEHUS OOpAICHUS
— 30 gmen
— 60 gHent
— 20 mHent
— HE periiaMeHTHPOBaH

6. [Topsimok paccMOTpeHUS OOPAICHHUS MOXKET 3aBUCETh OT COJCPKAHUS

— HOpaBJa
— JIOXb



IMPUJIOXEHMUE 3

Opranuszanus padoTsl ¢ 00palIEeHUAME IPAKIAH

Cubupckuit benepanbHbli YHUBEPCUTET

223

OpraHusauusa paboTtbl c 06paLeHUAMM rpaxkaaH
(cornacHo ®eapepanbHoMy 3aKoHy oT 02.05.2006 N259-d3)

KpacHospck, 2021

150 5

O6wume npasuna paccmoTpeHua obpalteHni

ObpaleHre MOoXKeT BbITb YCTHbIM U MUCbMEHHbIM (NpeanoXxKeHne, 3asBneHne, Kanoba)
MucbMeHHoe obpalleHme NOANEKUT PEFUCTPALLUN B TEYEHUU 3 AHEN (B TOM Yncne Mo
3N1EKTPOHHOM noyTe)

ObpalyeHure, NOCTyNMBLLIEE B OPraHU3aLMIO NOANEKUT 06A3aTENIbHOMY PACCMOTPEHMIO
Mpn paccmoTpeHur obpaLueHmna He 4ONYyCKaeTcA pasrialleHue CBeAEeHWH,
coZepKalmxca B 06paLLeHnK, a TakKe YaCTHOM KU3HU

3anpeLuaeTca HanpaBAATb }anoby Ha pacCMOTPeHUE AO/MKHOCTHOMY ULy AeNCTBUA
KoToporo o6xkanytorca



sinERIAK

cHBNPCKUR
SHARPANMHMA
yHmnercuTer

FEDERAL
uNIveRsiTY

CpoKu paccmoTpeHua obpalieHui

CpOK paccMmoTpeHusa NMcbMeHHoro obpaweHua 30 aHen

CpoK paccmoTpeHna nucbmeHHoro obpaweHua 20 gHen, ecnv obpalleHne coaepKut
nHbOpMaunio 0 paKTax BO3MONKHbIX HApYLIEHU B chepe murpaumm

B MCKAOUYUTENbHBIX C/TyYanX A0/KHOCTHOE NULLO BMpaBe NPoa/nTb CPOK PAaCCMOTPEHMA
obpaleHuii He 6onee yem Ha 30 gHel, yBeLOMMB rparKgaHUHA

MpaBa rpa)kgaHuHa, HanpaBuBLLEro obpaleHue

Mpa)xgaHuH umeeT npaso:

MpenocTaBnATb AONONHUTENbHbIE JOKYMEHTbI

3HaKOMUTBCA C MaTepPMaaMn, KacatoLLMMMNCA PaccMoTpeHne obpalleHne (ecau He
3aTparnBaeT NpaBa MHbIX An1L)

Ob6paluaTbes ¢ KanoboW Ha NPUHATON peLueHue

Ob6pawaTbea ¢ 3aABAEHMEM O MPEKPALLEHMM PACCMOTPEHNA 0bpaLleHus



Tpe6oBaHUA K NUCbMeHHOMY 0bpaLLeHuto

06a3aTenbHO yKa3aTb:

OpraHusayuio (40/1}KHOCTHOE ML)

Csoto damunnio, MMs, OTHECTBO

MoYTOBbIN (3/1€KTPOHHBIN) agpec Kyaa HanpaeaaTb OTBET

MepBuyHoOe 06pau.|,e|-me. Bonpocbl BXOAAT B KOMMNETEHLUUIO OpraHusauum

CTpyKTypa oTBeTa:

BsBogHasa 4yactb

B Cubupckuli gpedepansHebili yHugsepcumem nocmynuso obpaweHue lMempoesoli A.A. no sonpocy
(kpamkasa ¢hopmynuposka eonpoca,).

OrBer no cytn

3aKknouuTesibHaA Yactb

Boi1 eripase ocriopume peweHue, delicmeue (6e3delicmesue) op2aHU3aYUU 8 C8A3U C
paccmomperuem obpaujeHus, ecau ciumaeme, Ymo HapyweHel Bawu npasa u ceo600bl, 8
admMuHUCMpamueHom u (unu) cyoebHom nopAadke 8 meyeHUe mpex MecAayes.



sisERIAN
FEDERAL
uKIvERSITY

CHBHPCKUA
oraErATHMA
ynmatrcHTEr

Mopagok paccmoTpeHua obpaLyeHunii B 3aBUCMMOCTU OT COAEpPKaHUA

O6pauieHue MNMopaaocK paccmoTpeHus

Ob6palleHmne coaepKnT BONPOChI, PeLieHne KOTopbIX  3anpoc HeobxoauMbIX A/1A PacCMOTPEHMA NYHKT 2 4YacT
BXOAMT B KOMMETEHLMIO OpraHa roc. Bnactu. [na obpalleHns JOKYMEHTOB U MaTepuanos B 1 cratbu 10;
06BEKTUBHOIO PacCMOTPEHNsA Heobxoauma APYrvUx opraHnsaumax 4acTb 2 cTaTby
MHPOPMAaLIMA U3 PYroro opraHa roc. BAacTy. 10;
4acTb 2 CTaTbu
12

YBeioMeHME 3aABUTENI0 O NPOANEHUN
CpoOKa paccmoTpenus obpalierus (npu
HeobxoammocTy)

OTBeT 3aABUTENIO B TedeHue 60 gHel co gHA
peructpauumn obpalleHua

sisERIAN
FEDERAL
uKIvERSITY

CHEMPCKMA
{x Srath
e

MopagoK paccmoTpeHua obpaLLeHunii B 3aBUCMMOCTU OT COAEpPKaHuUA

O6pauieHue MNopsaaocK paccmoTpeHus

O6pallieHne COAEePIKUT BOMPOChI, PeLIeHMe KOTOpbiX BXoguT  OTBeT AaeTtca oTseT B TedeHue 30 aHeit
B KOMNETEHLMIO YHUBEpCUTETA

O6pallieHne COAEePKUT BOMPOChI, PELLIEHUE KOTOPbIX He HanpasneHnue obpalieHus B APYryro OpraHu3aumio  yacTb 3
BXOAMT B KOMMETEHUMIO YHUBEPCUTETA, U ABAAETCA B8 TeYeHue 7 AHEl Co AHA perucTpaumum cTaThu 8
nepBUYHbIM 3aABNEHMEM

YeepomneHue rpaxaaHuHa, HanpasuseLIero
obpalleHue, o nepeagpecaupmn obpatieHus B
APYrylo opraHuM3aumio (0gHOBPEMEHHO C
nepeHanpasneHnem)

O6palleHne COAepPsKUT BONPOChI, PeLUeHME KOTOPbIX BXOAUT — HanpasneHue Konuu obpalieHus 8 Apyroi opraH yacTb 4
B8 KOMNETEHLMIO OPraH13aLmnm, U BONPOChI, KOTOpbIe (apyrue opraHbl) B TeyeHue 7 AHel co aHA cTaThu 8
OTHOCATCA K KOMMETEHUMM APYTMX OpraHn3aLuii perucTpauum

OTBeT 3anaBuUTENIO B TedeHue 30 gHel co gHA
peructpaumm obpaileHus



CHEHPERHA
oraErATSHMA
yunnzrcuTEr

MopAaaoK paccMoTpPeHUs OTAENbHbIX 0bpalLeHui

O6paiieHue MNopsaaok paccmoTpeHus

He yKkazaHbl Gamuiua UAK NOYTOBbIN (3NEKTPOHHBIN) agpec  OTBET He AaeTcs (ecn cogep» aTbea CBeAeHUsA O yacTb 1
rpaxaaHuHa NPOTUBONPABHOM AEAHUN — OBpalleHne cTathy 11
HanpaB/AAETCA B rocyAapCcTBEHHbINA OpraH)

UKIVERSITY

Obxanyetca cynebHoe peuieHue B TeueHue 7 aHeli CO AHA perncTpaumm 4yacTb 2
HanpaBAAeTCcA OTBET C PasbACHEHNEM NopAaKa cTathm 11
06yKanosaHua

O6palleHre B KOTOPOM COAEPIHKUTCA HEUEH3YPHbIE, Bnpase octasuTb obpalieHve 6e3 oTBeTa No yacTtb 3

OCKOPOUTENBHBIE BbIPAYKEHUS, YrPO3bl KMU3HU UM 340POBbLIO  CYLLECTBY, COOBWMTL O HEAONYCTUMOCTH cTathu 11

3noynotpe6aeHuem Nnpasom

Ob6palleHue He NOAAAETCA NPOUTEHUID OTBeT Ha obpalleHue He AaeTcs, B TeueHUn 7 gHel  yacTb 4
CO AHA PErncTPaummn COOBLLAETCA TPAXKAIHURY cTathyu 11
(ecnu bamumnua n nouTosbI agpec nogaatoTca
MPOYTEHUIO)

SisERIAN
FEDERAL

CHEHPERHA
oraErARsHMA
yunnercurer | uwiversiry

MopsapoK paccmoTpeHusa obpalueHuii B 3aBUCMMOCTU OT cogepiKaHus

O6pauieHue MNMopaaoK paccmoTpeHna

ObpalueHue cogepskuT uHpopmaumio o GpakTax BO3MoKHoro HanpasneHue konum obpalieHus B TeyeHune 5 aHeid Yactb 3.1.
HapyLIeHWa 3aKoHoAaTENbCTBA B Chepe MUrpaLm CO AHA PErncTpaummn B TEPPUTOPUAbHDINA OpraH cTaThy 8
MB/ 1 BbiCLIEMY AOMKHOCTHOMY LY CybbeKTa

YBegoMAeHUE TPaKAaHNHA, HAaNPaBUBLUIErO
obpaleHune

OpraHu3auua MaM OMKHOCTHOE NIWLO NO HanpasieHHOMY 3anpocy OT AOMKHOCTHOIO /IMLA, PaccMaTpuBaloLLero obpatieHue,
06A3aHa NPeACTaBUTL AOKYMEHTbI U MaTepuantl 8 TedeHne 15 aHel (3a UCKAoYeHNeM CBeAeHIA, COCTaBAAIOLMX rOCYAaPCTBEHHYIO
TakHy)



CHEMPERHA | i
oraErATSHMA
yumnercurer | uwiversiry

MopAaaoK paccMoTpPeHUs OTAENbHbIX 0bpalLeHui

O6pauieHune MNopsaaok paccmoTpeHus

TeKkcT NUCbMeHHOro 06pPaLLeHNA He NO3BOAAET ONpeaenuUTb OTBET MO CYLLECTBY He AaeTcs, B TeyeHue 7 AHEN yactb 4.1
CYTb NPeANONKEHUSA, 33ABNEHNA U }anobbl coobuiaeTca rpaaaHNHY cTathu 11
CoAepKUTCA BONPOC, HA KOTOPLIM emy HEOQHOKPaTHO Bripase npuHATbL peLieHne o 6e30CHOBaTENbHOCTM  4acTb 5
A3BaANCH OTBETbI MO CYLECTBY (He NPUBOAUTLCA HOBbl ouepeaHoro 06PaLLEHUS 1 NPEKPaLLEHNUH cTathu 11
AOBOADI) nepenmucKkmn no gaHHomy sonpocy (obpatieHus

HanpaensaUCh B OAHY U Ty »Ke opraHnsaumio). O
peLleHnm rpaxaaHunH yseaomnserca

OTBET He MOXeT 6biTb AaH 6e3 pasrialieHns CoobLU3eTcA 0 HEBO3MOKHOCTI AaTh OTBET MO 4yacTb 6
roCyAapCTBEHHOM TaiiHbl cyuiectsy cTatbym 11
CHEHPCKHA | S1I
137

JInuHbIii npuem rpaxkgaH

B OCHOBHOM B OpraHax rocygapcTBeHHoW BAacTu
JINYHbIMA NpUem NPOBOLUTCA PYKOBOAUTENEM UM YIOTHOMOYEHHbIM INLLOM
UHdpopmauma 06 ycTaHOBMEHHbIX AHAX U Yacax NPUEMa A0BOAMUTLCA A0 rpaykaaH

MPark4aHWH NPeabABAAET LOKYMEHT, YAOCTOBEPAIOLWMI IMYHOCTb

CoaeprkaHue yCTHOro obpalleHma 3aHOCUMTCA B KapTOYKY (OTBET MO COMIaCOBaHUIO €
rpaxK4aHUHOM MOKET BbiTb AaH B XO4e Npuema, Aes3aeTcs OTMETKA B KaPTOUKe, B UHbIX
ClyYanx A4aeTcs NMCbMEHHbIV OTBET)

Ecnun Bonpockl He BXOAAT B KOMMNETEHLMIO IMLA — [aeTcs PasbACHEHUE Ky4a U B KaKom
nopsake cnegyet 06patnTbCa



OTBETCTBEHHOCTb 332 HapyLleHue

Nnua, BUHOBHbIE B HapyweHun PeagepanbHOro 3akoHa ot 02.05.2006 Ne59-d3, HecyT
OTBETCTBEHHOCTb NPeAyCMOTPEHHYHO 3aKOHO4ATE/IbCTBOM
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